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DISCLAIMER 

The information contained in the Student Handbook is considered to be 
descriptive in nature. It does not constitute an irrevocable contract between 
the student and Chaminade University.  
  
In the event that there are any apparent inconsistencies, or where there may 
be ambiguity, the provisions of the Chaminade University Policy Manuals 
shall be controlling over the Student Handbook or any other publication. To 
review copies of the Policy Manual, please contact the Dean of Students. 
  
The University reserves the right to make any changes in the contents of this     
handbook that it deems necessary or desirable. Changes are made through        
established procedures and announced by the University in its publications. 
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  ACADEMIC POLICIES & PROCEDURES 

A C A D E M I C  S T A N D I N G   

 
To continue attending Chaminade University, students must make 
satisfactory progress toward completing the program of studies for 
which they are enrolled. Consult the Chaminade University Catalog for 
information regarding academic warning, academic probation, 
academic suspension, and academic dismissal. 

A T T E N D A N C E   

 
Students are expected to regularly attend all courses for which they are 
registered. Students should notify their instructors when illness 
prevents them from attending class and make arrangements to 
complete missed assignments. Notification may be done by calling the 
instructor’s campus extension or by leaving a message with the 
instructor’s division office. It is the instructor’s prerogative to modify 
deadlines of course requirements accordingly. Any student who stops 
attending a course without officially withdrawing may receive a failing 
grade.  
 

Unexcused absences equivalent to more than a week of classes may 
lead to a grade reduction for the course. Any absence of two 
consecutive weeks or more must be reported to the Provost and the 
Records Office by the instructor.  
 

Federal regulations require continued attendance for continuing 
payment of financial aid. If attendance is not continuous, financial aid 
may be terminated. When illness or personal reasons necessitate 
continued absence, the student should officially withdraw from all 
affected courses. Anyone who stops attending a course without official 
withdrawal may receive a failing grade.  

A W A R D S   

 
The Outstanding Student award is presented to a graduating senior on 
the basis of leadership, scholarship, and service. Special awards and 
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departmental awards for outstanding scholarship are presented at the 
semi-annual Awards Ceremony conducted during commencement week. 

A D D / D R O P  (CHANGE IN REGISTRATION)  

 
Adding and dropping of courses is done online, as is registration. 
Adding and dropping must be completed within the add/drop period of 
each semester. For day undergraduate students, adding or dropping 
courses can be done with the assistance of an Advisor in the Academic 
Advising and Retention Center located in T.C. Ching Hall, Room 252. 
Students in the AEOP Program should contact their Advisor in the 
AEOP Program or in the Chaminade Office on military installations. 
After the  add/drop period, withdrawal from courses cannot be completed 
online. Students must fill out a course withdrawal form, available in the 
Academic Advising and Retention Center. 

B U S  P A S S  P R O G R A M

 
Any Full-time day undergraduate student registered for a minimum of 
12-credits is eligible to receive a free City of Honolulu bus pass each 
semester. Summer students who are enrolled in a minimum of 1 course 
may purchase a bus pass for a special fee. Passes can be obtained from 
the Business Office during normal working hours (Monday-Friday 8:30 
am-4:30 pm). Fall semester passes are valid from August 20, 2012 – 
January 15, 2013 and Spring semester passes are valid from January 10, 
2013 – May 31, 2013.  A current Chaminade student Identification (ID) is 
required to obtain the pass. The pass sticker must be affixed to the 
Chaminade ID in order to be valid. Tampering with the pass in any way is 
a violation of the Student Code of Conduct. Violators will be reported to 
the Judicial Affairs Officer. Chaminade is not responsible for lost or stolen 
passes.  A $30 fee will be charged for a one-time replacement. 

C H A N G E  O F  M A J O R   

 
A student may change major at any time, as long as the student meets 
the minimum requirements of a particular major. 
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C L A S S R O O M  P O L I C I E S   

 
While each instructor has his/her own policies regarding classroom 
conduct and requirements, the following University policies apply to all 
classes: 

■ Smoking and alcoholic beverages are prohibited in all classrooms, 
whether or not class is in session. 

■ No pets are allowed in class. Exceptions will be made in the case of a 
service animal. 

■ Radios, ipods, MP3 players, headsets, televisions, and other personal 
audiovisual equipment not pertinent to the class are prohibited 
during class. 

■ Cellular telephones are also prohibited during class except in 
extenuating circumstances approved in advance by the professor. 

■ The use of any camera or video device is prohibited while in class, 
restrooms, locker rooms, or in any situation not normally considered 
public or where users of the facility may reasonably expect privacy. 
Such devices shall include, but are not limited to, those in mobile 
telephones, computers, electronic organizers, or other more 
surreptitious equipment, and which are capable of capturing either 
still or moving images. 

■ A dress code requiring footwear and appropriate attire (shirts, pants, 
skirts) to be worn in classrooms, as well as in the library, cafeteria and 
administrative offices. No beachwear is allowed. 

Please note that it is the instructor’s sole prerogative to determine 
whether a student is: 

■ in a fit condition to perform classroom work (e.g., not under the 
influence of alcohol/ drugs, and not sleeping).  

■ indeed working on assignments for that particular class (rather than 
working on projects for other classes or engaging in activity unrelated 
to school work). 

■ distracting other students as to disrupt the learning environment. 

If the instructor finds a student in violation of any of these provisions, or 
the policies outlined in the course syllabus, he or she may require the 
student to leave the classroom and may subsequently mark the student 
absent, which could eventually affect the student’s final grade. Failure 
on the part of the student to honor the instructor’s request to leave the 
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classroom may result in removal of the student by Campus Security 
personnel and initiation of the University disciplinary process. 

C L E A R A N C E  F O R  G R A D U A T I O N   

 
Clearance for graduation is due one year prior to the desired graduation 
date. The clearance is not official until it has been reviewed and approved 
by the Registrar. Undergraduate students should obtain clearance for 
graduation at least two semesters prior to the intended graduation date. 
Students in the AEOP should obtain clearance for graduation at least four 
semesters prior to the intended graduation date.  
 

To be cleared for graduation, a student must have a minimum cumulative 
GPA of 2.0 and the necessary GPA required in the major. Some majors 
require a GPA higher than 2.0 for courses taken in the major. 

C O M M E N C E M E N T   

 
Commencement is a ceremony. Conferring of your degree is contingent 
upon the successful completion of all graduation requirements as noted 
in the catalog. Commencement exercises are held in December and 
May of each academic year. In order to participate in the 
commencement exercises, the student must have earned the requisite 
credits or be currently enrolled in their remaining required courses 
immediately prior to Commencement.  

NOTE: For May Commencement, students may be enrolled in Spring 
Evening and/or Summer I Day semester to complete requirements.  

DAY STUDENT ENROLLMENT FOR AEOP AND 
ONLINE COURSES  

 
Immediate registration is permitted in AEOP courses provided the 
undergraduate student is a graduating senior or requires classes for 
financial aid purposes. All other eligible undergraduate students will be 
permitted to register on a space-available basis on the day before the 
class begins. Students must register with the AEOP office. 

Enrollment of first year/sophomore undergraduate students will not be 
permitted in online courses, except during the summer session. 
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Enrollment of any other undergraduate students will follow the policy 
cited above. 

D E A N ’ S  L I S T   

 
At the end of the fall and spring semesters, a list of full-time students 
who have attained a grade point average of at least 3.51 is published. 
Students in the AEOP terms carrying 12 or more semester hours for the 
combined summer/fall sessions or winter/spring sessions are eligible for 
inclusion on this list. The list is posted on the Chaminade website at 
http://www.chaminade.edu/registrar/deans_list.php. 

 

D E C L A R A T I O N  O F  M A J O R  

Undergraduate students must declare a major before or upon attaining 
junior status. Students who have accumulated 45 semester hours are 
required to declare a major before registering for the next term. The 
only exceptions to this regulation are students on probation who must 
raise their GPA to a minimum 2.0 before discipline faculty officially 
accept them as students in a major program. 

D E F I C I E N C Y  R E P O R T   

 
By the fourth week of instruction or the equivalent, deficiency reports 
will be issued to students who are officially registered but not attending 
class or are not doing satisfactory work. A student who has received a 
deficiency report has the option of withdrawing from the course without 
grade penalty provided the withdrawal occurs within established 
deadlines. Fourth week grades shall be assigned to students. 

F R E E D O M  O F  E X P R E S S I O N   

 
Students are free to take reasoned exception to the views offered in 
particular courses of study. They may, however, be required to know 
thoroughly the specific bodies of knowledge or interpretations of 
theories set by the professor, but are free to reserve personal judgment 
as to the truth or falsity of them.  
 

Students are expected to maintain the standards of academic 
performance articulated in course syllabi, assignments, and academic 
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and student life policies. The instructor is considered the competent 
judge of academic work. Students are protected from unjust grading 
and evaluation by due process procedures detailed in the Academic 
Grievance section of the Student Handbook. 

F U L L - T I M E  S T A T U S   

 
Full-time students are those who are enrolled in the 16 week day 
session with a minimum of 12 semester hours or are enrolled in a 
combination of 16-week day session classes and AEOP classes for 12 or 
more semester hours. Full-time AEOP students are those enrolled in 
the 10 week term for 9 or more credit hours. 

G R A D E  P O I N T  A V E R A G E   

 
The student's academic standing is indicated by a grade point average, 
which is determined by dividing the total number of grade points 
earned by the total number of credit hours attempted at Chaminade. 
Courses taken on a Credit/No Credit basis are not included in the grade 
point average computation. If a course is repeated to improve a grade, 
the highest grade is used in calculating the grade point average. 

G R A D E  R E P O R T   

 
Grades will be made available online at Chaminade’s website, 
webportal.chaminade.edu at the end of each semester or accelerated 
term. Questions about a particular grade should be addressed to the 
instructor. Any suspected error in the grade should be reported to the 
Records Office as soon as possible. Any grade change must be reported 
within six months after the semester’s end. Each semester hour for 
which an A is earned carries four grade points; a B, three grade points; a 
C, two grade points; and a D, one grade point. 

G R A D E S   

 

Letter grades are given in all courses except those taken on a Credit/No 
Credit basis. Grades are calculated from the student's daily work, class 
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participation, quizzes, tests, term papers, reports, and the final 
examination. Letter grades are defined as follows:  
 

A Outstanding scholarship and an unusual degree of intellectual 
initiative 

B Superior work done in a consistent and intellectual manner 

C Average grade indicating a competent grasp of subject matter 

D Inferior work of the lowest passing grade, not satisfactory for 
fulfillment of prerequisite course work 

F Failed to grasp the minimum subject matter; no credit given 

W Withdrawal before published deadline 

I Issuance of an 'I' grade is not automatic. At the discretion of the 
faculty member, a grade of "I" may be assigned to a student who 
has successfully completed [i.e., with at least a passing grade] a 
majority of the work of the course and who has an unavoidable 
and compelling reason why the remainder of the work cannot be 
completed on schedule* 

IP In Progress; primarily used for thesis completion 

AU Audit 

CR/NC Credit/No Credit **
 

H O N O R S  

 
Candidates for a bachelor’s degree who have completed at least 60 
semester hours with letter grades at Chaminade University may be 
awarded honors at graduation: Cum Laude (cumulative GPA of 3.51),  

*Incomplete Coursework: When submitting a grade on-line, the ‘I’ must be accompanied by the 
alternative grade that will automatically be assigned after 90 days. These include IB, IC, ID, and IF. If 
only an I is submitted, the default grade is an F. The completion of the work, evaluation, and reporting 
of the final grade is due within 90 days after the end of the semester or term. This limit may not be 
extended. 
 
**Credit/No Credit: The credit/no credit option enables students to elect courses of interest without 
grade penalty. This option applies to all elective courses. General education requirements may not be 
fulfilled by courses taken as Credit/No Credit. Some major requirements are delivered as credit/no 
credit. In cases such as required practicum and thesis courses that are usually graded Credit/No Credit, 
a student may request to be graded. This option is allowed if the student requests the graded option 
prior to taking the class and the instructor responsible for the grade agrees to the student proposal. 
One course per semester may be elected on Credit/No Credit for a maximum of eight courses. This 
election is in addition to courses where only that option is available. Since credit will be given for the 
lowest passing grade of D, most institutions will not accept these courses taken on Credit/No Credit on 
transfer. The deadline for applying for the Credit/No Credit option is listed in the University Calendar. 
Instructors are not notified when a student has elected this option. 
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Magna Cum Laude (cumulative GPA of 3.76), and Summa Cum Laude 
(cumulative GPA of 3.96). Candidates for a bachelor’s degree who have 
completed 30 but less than 60 semester hours with letter grades at 
Chaminade University and who have cumulative GPA at least 3.51 may be 
graduated with Distinction.  

Normally, courses such as Student Teaching are conducted on a 
Credit/No Credit basis; however, students wishing to have these credits 
included for Honors consideration may opt to have these courses 
conducted on a graded basis. The election to have these courses graded 
must be arranged prior to the beginning of the semester and be 
approved by the instructor.  

For candidates to be announced at Commencement as having received 
an academic honor, they must have met the requirements indicated in 
the paragraphs above prior to the time Commencement arrangements 
are finalized. Grades or credits anticipated in the semester in which one 
is enrolled immediately prior to Commencement or which one will 
complete after Commencement are excluded from consideration for 
the purposes of determining the announcement of honors at 
Commencement. The transcript of a graduate will reflect the official 
record of any academic honors.  

I N T E R N S H I P  P R O G R A M S   

 
All disciplines of study at Chaminade encourage students to apply their 
academic study to on-the-job experience. Faculty may ask students to 
work with a specific organization or students may develop internship 
opportunities on their own. Policies of each discipline as confirmed by 
faculty advisors determine the suitability of an internship and the 
amount of academic credit to be granted within the following 
University guidelines:  

PURPOSE AND OBJECTIVES OF INTERNSHIP PROGRAMS 

■ To provide an opportunity for students to apply their knowledge and 
skills in a professional environment. 

■ To provide an opportunity for students to perform professional 
duties. 

■ To provide students with professional supervision and constructive 
feedback. 
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■ To provide an opportunity for students to develop a professional 
network and references for future careers. 

ADVISING  
Students in the internship program will have both a faculty advisor and 
a professional supervisor. The faculty advisor confers with the 
professional supervisor and determines the grade for the internship. 
While the specific duties of each internship will vary, the faculty advisor 
is responsible for ensuring the academic value of the work performed. 
The professional supervisor ensures that the student works in a 
professional atmosphere. The supervisor also guides, advises, and 
evaluates the intern’s work, attitude, skills, knowledge, and training. 

PREREQUISITES  
Policies of each discipline as confirmed by the faculty advisor will 
determine the necessary prerequisites for a particular internship. 
Normally the intern should have at least junior level standing, but in 
special cases sophomores may be considered. Since each student who 
participates in the internship program will represent Chaminade in the 
community, the faculty advisor will be responsible for ensuring that 
students who participate in the program have the academic training 
and dispositions necessary for the positions they will fill.  

MINIMUM REQUIREMENTS  
Policies of each discipline as confirmed by the faculty advisor will 
determine the minimum requirements for an internship, including the 
number of on-duty internship hours. Generally, however, students who 
participate in the program for academic credit will be expected to 
analyze their experience in a paper or journal and have regular 
meetings with their faculty advisor.  

ACADEMIC CREDIT  
Policies of each discipline as confirmed by the faculty advisor decide the 
number of on-the-job hours required for academic credit. Also, 
depending on the policies of each discipline as confirmed by the faculty 
advisor, the internship may be completed for a grade or for a Credit/No 
Credit option. Depending on the organization with which they work, 
students may or may not receive a salary for the internship experience.  
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SETTING UP AN INTERNSHIP  
Students interested in Chaminade’s internship program should contact 
their program advisor or the Career Services Office. 

MAXIMUM STUDENT LOAD  
 

The maximum student load per term is 6 semester hours for a 6-week 
summer session, 9 semester hours for a 10-week term, and 19 semester 
hours for a regular 16-week undergraduate semester or concurrently 
when sessions overlap. This load includes all courses taken concurrently 
at Chaminade and other institutions. On the recommendation of the 
student's advisor, the student may request an exception to this rule 
from the Provost. Approval is rarely granted. 

P E T I T I O N  F O R  G R A D U A T I O N   

 
A petition for graduation must be filed at the Records Office no later 
than the deadline specified in the current academic calendar. A 
clearance for graduation form must be completed before the petition 
and graduation fees are accepted.  
 
Attendance at commencement is optional. A petition must be filed and 
the graduation fee must be paid before the degree will be conferred or 
a diploma issued. 

P R E R E Q U I S I T E  C O U R S E S   

 
Prerequisite courses are those courses that are required to be 
completed prior to enrollment in more advanced courses in order to 
afford reasonable expectation of student preparation for successful 
attainment of course objectives. A grade of 'C' or above is required to 
satisfy prerequisite courses. In some cases, students may have attained 
sufficient preparation for success through other life learning and may 
petition the division dean, academic advisor, or class instructor for a 
waiver of the course prerequisite. Students should be fully prepared to 
provide the instructor with compelling evidence of such prior 
preparation. When registering for more advanced courses, students 
who do not have documentation of the required prerequisite course 
work on their transcript must present a signed prerequisite course 
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waiver form at the time of registration. The prerequisite course waiver 
form may be obtained from the Records Office or an academic advisor 
and must be completed and signed by the course instructor, division 
dean, and the Provost. 

P R I V A C Y  A C T  ( F E R P A )   

 
Chaminade University applies as policy the Family Educational Rights 
and Privacy Act of 1974. The Family Educational Rights and Privacy Act 
(FERPA) deals specifically with the educational records of students, 
affording students certain rights with respect to those records. These 
rights include:  

1. The right to inspect and review their own educational records within 
45 days of the day the University receives a written request for 
access. Students should submit to the Records Office written 
requests that identify the record(s) they wish to inspect. The 
Records Office will make arrangements for access and notify the 
student of the time and place where the records may be inspected. 
 

2. The right to request amendment or correction of educational 
records that the student believes are inaccurate or misleading. The 
student should write the University official responsible for the 
record, clearly identify the part of the record they want changed, 
and specify why it is inaccurate or misleading. If the University 
decides not to amend the record as requested by the student, the 
University will notify the student of the decision and advise the 
student of his or her right to a hearing regarding the request for 
amendment. Additional information regarding the hearing 
procedures will be provided to the student when notified of the right 
to a hearing.  

 

3. The right to consent to disclosures of personally identifiable 
information contained in the student's education records, except to 
the extent that FERPA authorizes disclosure without consent. One 
exception which permits disclosure without consent is disclosure to 
school officials with legitimate educational interests. A school 
official is a person employed by the University in an administrative, 
supervisory, academic, research, or support staff position (including 
Campus Security personnel and health staff); a person or company 
with whom the University has contracted (such as an attorney, 
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auditor, or collection agent); a person serving on the Board of 
Regents; or a student serving on an official committee, such as a 
disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks. A school official has a 
legitimate educational interest if the official needs to review an 
educational record in order to fulfill his or her professional 
responsibility. Upon request, the University discloses education 
records to officials of another school in which a student seeks or 
intends to enroll.  
 

4. The right to file complaints with the Department of Education 
concerning alleged failures by institutions to comply with the Act. 
Written complaints should be directed to the Family Policy 
Compliance Office, U.S. Department of Education, 500 
Independence Avenue, SW, Washington, DC 20202-4605.  
 

Chaminade University designates the following categories of student 
directory information. Such information may be disclosed by the 
University for any purpose, at its discretion.  
 

Category I Name, address, telephone number, dates of 
attendance, enrollment status, class. 

Category II Previous institutions attended, major fields of study, 
awards, honors (includes Dean's List, degrees 
conferred including dates).  

Category III Past and present participation in officially recognized 
sports and activities, physical factors (height, weight of 
athletes, date and place of birth). 

 

Under the Family Educational Rights and Privacy Act of 1974 (FERPA), 
as amended, currently enrolled students may withhold disclosure of any 
category of information. To withhold disclosure, written notification 
must be received in the Records Office at the time of registration or 
during the add/drop period. Forms requesting the withholding of 
directory information are available at the Records Office. Chaminade 
University assumes that failure on the part of any student to specifically 
request the withholding of directory information indicates approval for 
disclosure. Requests for withholding of directory information are 
effective for one academic year.  
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The University will honor the students request to withhold any of the 
categories listed above but cannot assume responsibility to contact the 
student for subsequent permission to release them. Regardless of the 
effect upon the student, the University assumes no liability for honoring 
his/her instructions that such information be withheld. 

PARENTAL NOTIFICATION  
Chaminade University strongly believes in the value and importance of 
the family. The family has great potential for encouraging students to 
pursue academic goals and to develop ethical decision making skills. 
Therefore, in keeping with provisions of the federal Family Educational 
Rights to Privacy Act as amended, Chaminade University may notify a 
parent or guardian if a student, who is a dependent as defined by the 
Internal Revenue Service Code, is at risk of receiving serious academic 
or disciplinary sanctions. 
 

It is the intention of this policy to partner with parents or guardians so 
as to maximize the value of the educational experience and to help the 
student understand the ramifications of his or her behavior. 
 

Notification may be done in the following instances: 

1. the student has been found in violation of any of the Prohibited 
Conduct rules, as stated in the Student Code of Conduct. 

2. the student is in danger of losing financial support from scholarships 
or government loans. 

3. the student has been placed on academic probation. 

4. the student has withdrawn or is facing withdrawal from the 
University. 

A parent or guardian may have access to a student’s educational 
records when the student: 

1. has authorized access to his/her records; or 

2. is a dependent as defined by the Internal Revenue Service Code. 
 

The University will pursue both of the following options to establish the 
list of students for whom educational records can be shared with parent 
or guardian.  
 

Student will be given the opportunity to sign an authorization form at 
registration time and/or at any other convenient time. Parents will be 
asked to provide IRS documentation of dependency, if they wish to be 
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informed in the cases indicated above. This can be done at the parent’s 
orientation program and in mailings to the parents. The documentation 
should include the parent or guardian’s name and address.  
 

Written notification, including a University contact number, will be sent 
to the parent or guardian at the appropriate address. 
 

PROGRAM APPROVAL  
 

Prior to registration, students must obtain an advisor's approval for 
their selected courses. Students who have officially declared a major 
must obtain program approval from their designated program advisors. 
Other students obtain approval from an assigned advisor through the 
Academic Advising & Retention Center.  

REGISTRATION FOR UNDERGRADUATE 

COURSES  

 
Registration of new students takes place after acceptance and 
concludes during the week prior to the beginning of instruction. 
Advance registration is conducted for currently enrolled students in the 
preceding semester. Late registration is permitted only during the first 
week of instruction. A late registration fee is charged. Registration is 
not complete until all fees and tuition have been paid, and health 
clearance requirements are fulfilled. 

R E S I D E N T  C R E D I T   

 
Credit earned in courses offered by Chaminade University in its 
undergraduate and AEOP sessions, on campus and off campus, is 
considered resident credit for the purpose of meeting the residence 
requirement for graduation. Credit earned at the University of Dayton 
or St. Mary’s University as part of the exchange program shall also be 
accepted as Chaminade resident hours. Credit earned by examination 
or granted for experiential learning may not be used to fulfill this 
requirement. At least 30 semester hours of resident credit for the 
bachelor’s degree and 15 semester hours for the associate degree are 
required for graduation. 
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S T U D E N T  R E S P O N S I B I L I T Y   

 
It is the responsibility of the student to know the information presented 
in the Chaminade University Catalog, course schedules, and Student 
Handbook, and to observe all regulations and procedures relating to the 
program being pursued. In no case will a regulation be waived or an 
exception granted because a student pleads ignorance of, or contends 
that he/she was not informed of, the regulations or procedures.  
 

A student must satisfy the requirements of the catalog in force at the 
time that he or she is admitted to and begins course work in a degree 
program, or the student may, with the consent of the program advisor, 
graduate under a subsequent catalog provided the student complies 
with all the requirements of the later catalog.  
 

Responsibility for following all policies and meeting all requirements and 
deadlines for graduation rests with the student 

TRANSCRIPT OF PERMANENT RECORD  

 
Normal transcript processing is 5 working days, from receipt of the 
request to outgoing mail. Be sure to allow for sufficient postal time, 4-5 
days each way for mail to and from the US mainland, more during peak 
mailing seasons.  

 A transcript of the student's permanent record is issued only with the 
written and signed authorization of the student or through a court order.  

Each transcript includes the student's complete academic record at 
Chaminade. Official transcripts of credit earned at another institution 
become a part of the student's permanent file and are not given or 
released to any other person or institution. A student may be allowed to 
view a transcript of his/her academic record from another University or 
college; however, no copies will be allowed.  

A transcript is official only if it bears the signature of the Registrar. 
Transcripts not prepared in the Records Office will not be certified as 
accurate. Transcripts issued directly to the student will bear the 
statement "Issued to Student."  
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T R A N S F E R  C R E D I T   

 
Credit courses earned at other colleges or universities, completed with 
a grade of 'C' or better (2.0-4.0), not 'C-', may be applied toward 
undergraduate degrees at Chaminade University under the following 
provisions. 

1.  Up to 90 semester hours of credit may be transferred toward any 

baccalaureate degree. Up to 45 semester hours of credit may be 
transferred toward any associates degree. However, only credit 
necessary for the completion of the degree program selected by 
the student will be accepted for application to the degree. 

2.  The college or University where credits were earned is accredited 
by the accrediting division of one of the following regional 
associations: 

 

Middle States Association of Colleges and Schools 
New England Association of Schools and Colleges 
North Central Association of Colleges and Schools 
Northwest Association of Schools and Colleges  
Southern Association of Colleges and Schools  
Western Association of Schools and Colleges 

3.    Courses completed with a grade of 'CR' or 'P' are not transferable to 
Chaminade, unless these grades are equivalent to a grade of C or 
better (2.0-4.0). 

4.  Courses completed more than 10 years before enrollment at 
Chaminade may be accepted for general education requirements 
and electives after the student has satisfactorily completed 15 
hours at Chaminade for an associate degree or 30 hours at 
Chaminade for a baccalaureate degree. To satisfy the general 
education requirements in the sciences, however, transfer credits 
may not in any case be more than 15 years old. Transfer credits 
over 10 years old intended to fulfill requirements in the major field 
of concentration must be evaluated by an advisor in that discipline. 

5.   Courses are appropriate and applicable to the program and degree 
sought at Chaminade. 

6.    Courses were not of a remedial, technical, vocational, or 
professional nature. 
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Exceptions to the above policy may be made on a course-by-course 
basis as follows: credit earned at institutions in foreign countries 
verified by a certified English translation of transcripts and those 
accredited by agencies other than the regional associations in the U.S. 
(listed above). 

Transfer credit is only accepted for students accepted as classified 
degree seeking students. Unclassified students may not receive an 
official evaluation or acceptance of transfer credit.  

Accepted transfer credits will be posted to the Chaminade transcript 
with a grade of 'TR' to designate that the credits earned are transfer 
credits. Transfer credits are not used in the calculation of a student's 
grade point average at Chaminade. 

Credit for successful completion of college level correspondence 
courses from regionally accredited colleges and universities may be 
applied to all degrees offered at Chaminade, provided grades of 'C' or 
better were received. Acceptance will be determined on a course-by-
course basis. Applications for such credit should be made through the 
Records Office. 

REDRESS OF AN ACADEMIC GRIEVANCE  

 

CONCERNS OF ACADEMIC ISSUES  

Questions regarding the conduct of a course, including grading, should 
be directed to the instructor of the course. If the issue cannot be 
resolved in discussion with the instructor, the student should invoke the 
additional steps outlined below. The following three items of an 
academic nature have specific procedures to address concerns:  
 

1. Course content that veers significantly and substantively from the 
content and requirements as set forth in a course syllabus. 

2. Demonstrably arbitrary/unfair evaluation of student-produced 
course work. 

3. Accusations of plagiarism or other forms of academic dishonesty. 
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COURSE CONTENT THAT VEERS SIGNIFICANTLY AND 

SUBSTANTIVELY FROM THE CONTENT AND 

REQUIREMENTS AS SET FORTH IN A COURSE SYLLABUS  
Deviation from the syllabus will be considered a grievable situation only 
if the student can show that significant material, vital to future courses 
for which this course is a prerequisite, has been eliminated or the 
expectation of student performance has significantly changed. 

Students who have a grievance about major deviations, additions, or 
changes to a course’s syllabus are encouraged to first address the issue 
with the course instructor. Significant reasons may have developed—
such as a major discovery which necessitates changes in the course 
content or contextual developments that change the way the course 
may be delivered or evaluated—to warrant such changes in the 
curriculum.  
 

In the event that the student is unable to resolve the issue with the 
instructor, the student may speak with the Division Dean, Graduate 
Dean, or Program Director. (If the Dean or Graduate Program 
Coordinator is the instructor in question, the concern should be directed 
to the Provost; if the Provost is the instructor in question, the concern 
should be directed to the President.) The purpose of these meetings is 
primarily informational, although if there is evidence that the course did 
not generally match with the basic description provided in the college 
catalog, remedies may be offered to the student, including, but not 
limited to, re-offering the course to the student, providing an 
opportunity for mentored independent study, or extending the option 
of course withdrawal.  
 

These meetings must be initiated by the student prior to the end of the 
semester of the course in question, as this process exists for review of 
course content and not as an avenue for soliciting review of grades. 
Grievances initiated after the end of the semester will be treated as 
grade appeals. 

DEMONSTRABLY ARBITRARY AND UNFAIR 

EVALUATION OF STUDENT PRODUCED COURSE WORK  
Students have a right to expect fair and consistent issuance of course 
grades. The grading policy employed in each class, including the 
comparative weight of each component used to determine the final 
grade, is outlined in each course syllabus. It is the student’s 
responsibility to read and comply with the grading policy outlined in 
that syllabus.  
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Students who have questions about grades on projects, tests, or final 
grades for the semester are encouraged to meet with their instructor 
and review the grades. In the case of a final grade only, if the student 
still does not understand the basis for the grade or believes that the 
composition of the semester grade conflicts with the grading policy 
stated in the syllabus, he or she may request an additional meeting with 
the instructor and the Division Dean or Graduate Program Director. (If 
the Dean or Graduate Program Director is the instructor in question, 
the concern should be directed to the Provost; if the Provost is the 
instructor in question, the concern should be directed to the President.) 
This meeting must be requested within two weeks of receipt of the final 
grade, and must take place within 30 days of the beginning of the next 
semester.  

At this meeting, the student will be asked to provide evidence to 
substantiate the claim that the grade was either arbitrary or unfair. The 
role of the Division Dean or Graduate Program Director is to facilitate 
communication, and clarify understandings. At the instructor’s sole 
discretion, the final grade may be modified, although no grade may be 
lowered as a result of these meetings, or the assigned grade may be 
sustained. If the dispute is regarding the accuracy of a grade 
assignment, this meeting is the final step of the review process.  

If, in the opinion of the Dean or Graduate Program Director, significant 
discrepancies exist between the grading policy stated on the syllabus 
and the actual process used to assign a final grade, one last step may be 
utilized. The Dean or Graduate Program Director may recommend a 
review of the grading process by the Provost. This person does not have 
the authority to change the final grade, but can extend to the student 
an opportunity to retroactively withdraw from the course, if sufficient 
evidence warrants such a recommendation.  

The grade appeal process is not designed to address accusations of 
discrimination or harassment. If such concerns are the premise upon 
which the appeal is made, the student is directed to use the processes 
established by the University to resolve discrimination or harassment 
charges. 

ACCUSATIONS OF PLAGIARISM OR OTHER FORMS OF 

ACADEMIC DISHONESTY  
Plagiarism is the offering of work of another as one's own. Plagiarism is 
a serious offense and may include, but is not limited to, the following:  
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1.  Complete or partial copying directly from a published or 
unpublished source without proper acknowledgment of the author. 
Minor changes in wording or syntax are not sufficient to avoid 
charges of plagiarism. Proper acknowledgment of the source of a 
text is always mandatory. 

2.  Paraphrasing the work of another without proper author 
acknowledgment. 

3.  Submitting as one's own original work (however freely given or 
purchased) the original exam, research paper, manuscript, report, 
computer file, or other assignment that has been prepared by 
another individual.  

In the cases of alleged academic dishonesty (e.g., plagiarism, cheating, 
claiming work not done by the student, or lying) where a faculty 
member observes or discovers the dishonesty, the faculty member may 
choose to confront the student and handle the matter between the 
faculty member and the student, or the faculty member may choose to 
refer the incident to the Dean or Graduate Program Director. (If the 
Dean or the Director is the instructor in question, the concern should be 
directed to the Provost; if the Provost is the instructor in question, the 
concern should be directed to the President.) If the faculty member 
chooses to confront the situation and it is not satisfactorily resolved 
between the faculty member and the student, the matter may then be 
referred or appealed to the Dean or Director.  

In either case, the Dean or Graduate Program Director may choose to 
resolve the matter through a meeting with both the student and the 
faculty member, or refer the matter to the Provost. The findings, in 
either case, are final.  

R E P E A T I N G  A  C O U R S E   

 
A student may repeat a course regardless of the previous grade(s) 
received. All grades will be recorded on the student's transcript. The 
best grade will be used in computing the grade point average. Credit is 
awarded only once. The Credit/No Credit option is not allowed for 
repeated courses.  
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W I T H D R A W A L S   

 

WITHDRAWALS FROM COURSES  

Withdrawals prior to the established deadline for each semester may be 
made without grade penalty. The notation “W” is recorded. The student 
is ultimately responsible for withdrawing from class when appropriate. 
The signature of the instructor of the course is required.  

Students in the Undergraduate Program may Withdraw Without Record 
from a course until the last day of week 5 of a 15-16 week semester. 
Students in the Adult Evening and Online Program may Withdraw 
Without Record until Wednesday of week 3 of a 10-week term. In the 
case of undergraduate courses of other lengths, the last date of 
withdrawal will be set at the corresponding point of the term, that is, 
when the course is approximately 25% complete. If a student withdraws 
by this date, the course does not appear on the student’s official 
transcript. Withdrawal from a course after the last day of withdrawal 
without record will be noted as a “W” on a student’s transcript. The 
deadline for withdrawal will be listed in the term schedule of courses.  

Only when the student presents written evidence such as military 
orders, a doctor's statement, or other reasonable justifying docu-
mentation for post-deadline withdrawal will the request be approved.  

WITHDRAWALS BY NURSING PROGRAM STUDENTS  
Nursing majors may only withdraw from a nursing course one time and 
then must successfully complete the course with a grade of “C” or 
better to progress in the program. Individual circumstances may be 
subject to review by the Dean for additional consideration.  

WITHDRAWALS BY INSTRUCTOR  
Students who miss two consecutive weeks of class (prior to the 
withdrawal deadline) may be withdrawn by the instructor. Withdrawals 
are only effective for tuition refunds when initiated by the student during 
the refund periods and in accordance with the appropriate refund 
schedule. The student must obtain written permission from the instructor 
to be re-enrolled in a class from which the student has been withdrawn.   
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WITHDRAWALS BY UNIVERSITY ADMINISTRATION  
If the instructor does not confirm that the student is academically 
engaged in a course by the fourth week of class, the person claiming 
the federal tax deduction, if known, will be notified of the situation.  

If the situation is not resolved by the end of the fifth week, the student 
will be administratively removed from the class. Note that this will have 
the same effect on financial aid as a voluntary withdrawal.  

WITHDRAWALS FROM THE UNIVERSITY  
Complete withdrawal from the University by Day Session students 
must be initiated through the Office of the Dean of Students. An exit 
interview with the Dean of Students is required. Withdrawal from the 
University becomes official after the student has submitted a 
completed Withdrawal from the University form (signed by pertinent 
personnel) to the Records Office. 

Students enrolled in developmental courses are expected to complete 
them. Withdrawals will be permitted only for serious reasons, and with 
the approval of the Provost. 

Withdrawal forms are available on the main website as well as in the 
Academic Advising & Retention Center and the Office of the Dean of 
Students in Henry Hall 221.  
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STUDENT CODE OF CONDUCT  
  

OVERVIEW OF STUDENT CODE OF CONDUCT  

 
Campus life is a unique situation requiring the full cooperation of each 
individual. For many, Chaminade is home, school, recreation center and 
work, all in one. That makes it a community environment in which the 
actions of one student may directly affect other students. Therefore, 
each person must exercise a high degree of responsibility. 

S T U D E N T  R E S P O N S I B I L I T I E S   

 
These responsibilities can be summarized as: 

  

1.  Students are responsible for conduct which helps to create and 

maintain a learning atmosphere in which the rights, dignity, and 
worth of every individual are respected. 

2.  Students are responsible for treating others in the Chaminade 
community with respect and consideration for individual rights.  

3.  Students are responsible for maintaining standards of academic 
performance as established by the University. 

4.  Students are responsible for complying with University rules and 
regulations, including information in the catalog, class schedules, 
student and residential life handbooks, as well as municipal, State, 
and Federal laws that govern public areas and community security. 

5.  Students are responsible for their guest(s) on University-owned or 
controlled property and/or at University-sponsored activities. 

6.  Students are responsible for expressing their views to the 
appropriate personnel when they believe their rights have been 
violated. 

  

All who work, live, and study in the Chaminade community are here by 
choice and should therefore be committed to the mission of Chaminade 
University and the larger society. Students are therefore expected to 
discipline themselves. In the event a student does not demonstrate 
appropriate self-discipline and responsibility, the University will take 
appropriate disciplinary measures as a part of its educational mission 
and to assure a safe and comfortable environment for all.  
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D I S C I P L I N A R Y  P R I N C I P L E S   

 
In the event that disciplinary measures are needed, the purpose, 
philosophy, and procedures of discipline at Chaminade are designed to 
be educational and redemptive. Whether a misconduct situation is 
handled formally or informally, the following principles shall be applied:  

1.  The welfare of all individuals and the community shall be considered 

where they may be affected by the behavior of the accused student. 

2.  The welfare of the individual who is alleged to have violated any 
rules of conduct shall also be considered, along with his or her 
comprehensive development, attitude, previous behavior, and the 
particular circumstances surrounding the case. 

3.  Situations involving misconduct shall be handled at the lowest 
practical level in the disciplinary process, unless otherwise 
determined by the Judicial Affairs Officer.     

4.  Alleged violations shall be handled as promptly and efficiently as 
practical for maximum benefit to accrue to all involved individuals. 

While any misconduct situation is still being investigated or is otherwise 
ongoing (including any appeals), consideration shall be given to the 
rights of all persons involved, including the right to fair treatment and 
confidentiality whenever reasonably possible.  

 P R O H I B I T E D  C O N D U C T   

 
Student conduct which is prohibited includes behavior that violates the 
rules of Chaminade University as stated in the University’s Policy 
Manual, or contained within any University publication, including 
campus newsletters or handbooks. Prohibited conduct also includes 
any behavior that is in violation of State, Local, or Federal laws, rules, 
regulations, or ordinances. A partial list of examples of prohibited 
conduct is as follows:  

  

1.  Obstruction or disruption of teaching, research, administration, 

disciplinary procedures, or other institutional activities, including the 
University’s public service functions, or other authorized activity on 
University-owned or controlled property, or at University-sponsored 
functions. The faculty or staff member responsible for the class or 
activity will be the only person with authority to charge a student 
with being disruptive or obstructive in class or at an event. 
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2.  Any conduct that unreasonably obstructs, disrupts, or interferes 
with pedestrian or vehicular movement on University-owned or 
controlled property, or at University-sponsored events.  

3.  Possession or use of firearms, pellet or BB guns, knives with blades 
over six inches, switchblade knives of any length, martial arts 
weapons, explosives, fireworks, dangerous chemicals, or other 
weapons on University-owned or controlled property, in vehicles 
parked on University property, or at University-sponsored functions. 
This paragraph shall not include those items that are      approved by 
University faculty or staff.  

4.  Detention of or physical acts towards or upon any person, or 
conduct that intends or threatens bodily harm, or which otherwise 
intimidates or endangers the health or safety of any person on 
University-owned or controlled property, or at University-sponsored 
functions. 

5.  Hazing in any form.  

6.  Malicious damage to, or theft or misappropriation of, the property 
of others or of the University.  

7.   Refusal while on University property or at a University-sponsored 
function to comply with an order of the University President or 
appropriate authorized officials, including faculty and staff 
members, residence hall staff, and Campus Security, to adhere to 
campus policy or respond to directives those officials may determine 
to be reasonably appropriate or necessary, including directives 
regarding security of campus facilities or other property, or the 
safety of any individuals.  

8.  Unauthorized use of or entry into University facilities, including 
residence halls, buildings, grounds and any other University 
property. This includes unauthorized duplication of keys and 
propping doors open when they should be closed and/or locked.  

9.  Academic dishonesty including, but not limited to, cheating and 
plagiarism. 

10.  Furnishing false or misleading information to University officials or 
on official University records; or forging, altering or otherwise 
misusing University documents, records, permits (including parking 
permits), or identification cards.  

11.  Manufacturing of alcoholic beverages. 
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12.  The possession or consumption of alcoholic beverages on 
University-owned or controlled property unless it is within a 
residence hall suite which is approved for such consumption, or at a 
University-sponsored event for which the appropriate approvals for 
alcohol consumption have first been obtained.  

13.  Furnishing, directly or indirectly, alcoholic beverages to persons 
under the age of 21.  

14.  Possession or consumption of alcoholic beverages by any person 
under the age of 21 anywhere at any time.  

15.  Possession, consumption, manufacturing, or furnishing of illegal 
drugs, in either the refined or crude form.  

16.  Possession or use of any prescription drug for which legitimate 
possession or use cannot be verified by a medical doctor.  

17.  Indecent conduct on University-owned or controlled property, or at 
University-sponsored events. Indecent conduct means conduct 
defined as lewd, indecent, or obscene under any of the civil or penal 
provisions of the Hawai’i Revised Statutes, as amended.  

18.  Offenses defined as felonies or misdemeanors under State, Local 
and/or Federal laws, without regard to whether formal legal charges 
are filed or pursued.  

19.  Conduct that interferes with the University’s fulfillment of its 
responsibility for protecting the health and safety of persons in the 
University community.  

20.  Harassment, intimidation, or unreasonable coercion of any person in 
the University community for the purpose of obtaining sexual favors 
or for any other reason that is unwelcomed by that person.  

21.  Gambling (including online gambling) on University-owned or 
controlled property or at any University-sponsored event.  

22.  Violation of any of the terms of any disciplinary sanction properly 
imposed     pursuant to the rules of the University. 

23.  Violation of any of the terms and conditions of a contract with the 
University for residence hall or other housing. 

24.  The filing or pursuit of any claim against any person or entity that 
has no valid basis, is frivolous, or which is brought for the purpose of 
harassment, inconvenience, retaliation, or other like purpose.  
Whether any claim falls within the scope of this paragraph shall be 
determined by a committee comprised of the Dean of Students, 
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Judicial Affairs Officer, Executive Assistant to the President, and 
either the Director of Residence Life (in situations involving 
residential life) or the Associate Dean of Students (in situations not 
involving residential life). 

25.  The use of cellular, wireless, and other mobile telephones while in 
class. Emergency calls shall be engaged in outside of the classroom. 

26.  The use of any camera or video device while in class, restrooms, 
locker rooms, or in any situation not normally considered public or 
where users of the facility may reasonably expect privacy.  Such 
devices shall include, but are not limited to, those in mobile 
telephones, computers, electronic organizers, or other more 
surreptitious equipment, and which are capable of capturing either 
still or moving images. An instructor may make a classroom 
exception to this regulation by authorizing the use of the device in 
advance of a class period.  

27.  Engaging in any activity while on campus or in any campus housing 
or off-campus residence hall which is done for monetary 
compensation, unless such activity is authorized beforehand by the 
Dean of Students or his/her designee. 

28.  Filing a false incident report or witness statement. 

R E P O R T I N G  C O N D U C T  V I O L A T I O N S   

 
Any member of the Chaminade community witnessing or having 
knowledge of a possible violation of Chaminade standards or policies 
has the responsibility to confront the alleged violator or report the 
matter to a member of the Student Affairs staff. Student Affairs staff 
will then confront the alleged violator and determine further action. 
Reasonable efforts shall be made to attempt to keep the source of the 
information that led to the investigation confidential, while 
understanding that staff may not have control over the actions of other 
witnesses or sources. This shall not serve to preclude or limit any rights 
which the accused student may otherwise have to confront or question 
witnesses, or for staff to conduct a reasonable investigation.  
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OVERVIEW OF DISCIPLINARY & APPEALS PROCESSES 

 
For purposes of this section, and all sections regarding the disciplinary 
process and appeals procedure, all appeals of decisions by the Director 
of Residence Life shall be made to the Judicial Affairs Officer. All other 
appeals involving non-residence life issues shall be made to the 
Associate Dean of Students. When discussing the appeals process, 
these positions will herein be referred to collectively as the “Appeals 
Officer.” 

The first step in the disciplinary process is a one-on-one meeting 
between the student(s) alleged to have violated campus policy, and the 
University staff member who is at the lowest practical level and under 
whose responsibility and jurisdiction the subject of the incident falls. In 
the case of an incident occurring in a residence hall, this shall be the 
appropriate Resident Assistant, followed by the appropriate Residence 
Hall Director, followed by the Director of Residence Life. In all other 
cases, this shall be the Judicial Affairs Officer. During this meeting, the 
incident in question will be discussed, and the student(s) may choose to 
submit a statement explaining the student’s perspective of what 
occurred, provide additional information, or explain the student’s 
actions. An explanation of the rule of conduct which is alleged to have 
been violated, and why the behavior is unacceptable, shall be given by 
the staff member.  

During the meeting, every reasonable effort shall be made by the staff 
member to clarify the issues and concerns, and to help and educate the 
student whenever possible.  

If the student and the staff member conducting the hearing agree that 
the student was in violation of campus policy, the staff member can 
offer counsel and actively work with the student in discussing the long-
range consequences of such behavior, short-range responses by the 
University, and any other action which may be taken by the University 
and/or the student. An appropriate disciplinary sanction agreed to by 
the staff member and the student may be issued verbally at that time, 
but in each case shall always be made in written form after the meeting. 
It may also be agreed that no action be taken.  

If the student and the staff member do not agree on whether the 
student was in violation of campus policy, or regarding the 
appropriateness of the action taken in response to the behavior, the 
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staff member shall make the decision on his or her own. The staff 
member may determine that the evidence either warrants dismissal of 
charges, that no further action be taken, or that further investigation of 
the incident is required. In cases involving a residence hall, any such 
further investigation shall be handled by a Residence Hall Director or 
the Director of Residence Life 

Following that, and where further investigation is in fact undertaken, 
the staff member may choose to question witnesses and any other 
person who may be able to provide relevant and helpful information, 
discuss the issue with the person filing the incident report, and conduct 
other investigation as determined by the staff member. The staff 
member shall inform the student of any decision and of further step(s) 
that may be taken. These steps shall be concluded within five working 
days, unless a special exemption to this time deadline is granted by the 
Appeals Officer.  

If the student fails to comply with any request of the staff member 
during any investigation, including failure to keep a meeting 
appointment after being notified, and fails to provide notification prior 
to the time of the appointment that the student will not be able to keep 
the appointment, then the staff member may choose to reach 
conclusions and levy disciplinary sanctions without the student’s input.  

The student may have the right to appeal the decision rendered to the 
appropriate Appeals Officer. (See Appeals Process Guidelines on pg. 
38.) In the case of an incident occurring in a residence hall, the 
appropriate Appeals Officer is the Judicial Affairs Officer. Upon the 
student’s timely and proper appeal according to these rules, the decision 
of the Residence Hall Director shall be reviewed by the Director of 
Residence Life, which in turn may be appealed to the Judicial Affairs 
Officer (described on pg. 38). In all other cases (i.e., decisions of the 
Judicial Affairs Officer), the appropriate Appeals Officer is the Associate 
Dean of Students. A student’s timely and proper appeal according to 
these rules shall be made to the Associate Dean of Students.  

S P E C I F I C  S T I P U L A T I O N S  I N  C A S E S  

R E L A T E D  T O  D R U G S  O R  A L C O H O L   

 
Students who violate Federal and State alcohol or drug statutes are 
subject to University disciplinary procedures and local police action. 
Note that behavior that constitutes a felony or misdemeanor 
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designation may result in disciplinary action regardless of the location 
in which it took place. It is further noted that due to the potential for 
endangerment to the University community as a whole, and because 
drug and alcohol violations are serious, the University may take 
appropriate and reasonable action based upon credible circumstantial 
evidence, or where probable cause exists, to investigate and pursue 
potential drug and alcohol violations. 

Students are responsible for notifying the Dean of Students in writing 
of any criminal drug statute conviction or finding of guilt for an illicit 
drug/substance no later than five (5) working days after such conviction. 

Finally, the disciplinary process should never inhibit students who wish 
to seek answers to questions relating to the use of alcohol or drugs or 
pertaining to any medical concerns.  Students sincerely seeking 
counseling or medical assistance for any problems may do so with the 
assurance that strict confidentiality will be observed. In other words, if a 
student comes forward of the student’s own volition to seek assistance 
in alcohol or drug issues, the disciplinary process on that student will 
not be initiated as a result of that student coming forward.  

S T U D E N T  D I S C I P L I N A R Y  R I G H T S   

 
In general, the following rights shall be extended to every student 
accused of violation of any campus policy or regulation. However, in 
those instances where the student has been charged with a felony, or 
when the student poses a threat to the health and safety of the 
Chaminade University community at large, suspension or dismissal may 
be made without affording the student his/her disciplinary rights under 
this section. 

Except as indicated above, the following rights shall be extended to 
every student who is accused of violation of any campus policy or 
regulation: 

1.  The student shall be told the nature of the charges. In the case of an 

informal meeting with a Student Affairs staff member, those 
charges shall be told to the student as early in the meeting as 
reasonably possible. In the case of a formal hearing, the charges 
must be included in the written summons requesting the student’s 
presence. For the purposes of this section, email sent to the 
student’s Chaminade email address shall constitute sufficient notice 
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to the student. Such a summons shall include, at a minimum, the 
specific charge(s) alleged, the relevant dates, and a summary of 
facts giving rise to the charges. 

2.  The student has the right to have a “support person” (a faculty, staff, 
administration member, a fellow student, parent, or guardian) 
present throughout the disciplinary process. Only one such person 
may be present during the disciplinary process, although it need not 
be the same person in each phase of the process. However, the 
student must speak for the student’s self; the support person is not 
permitted to speak on behalf of the student. Due to the non-litigious 
nature of these meetings and hearings, legal representation is not 
permitted.  

3. The student has a right to remain silent when the student believes 
that his or her response might be self-incriminating. The student 
shall recognize, however, that by remaining silent, he/she waives 
the right to otherwise provide testimony on his or her own behalf. 

4.  When more than one student is accused of involvement in any 
incident, the staff member may meet individually and/or collectively 
with those students. In the case of incidents involving more than one 
student, any one student may request a private meeting with the 
staff member. If the matter involves a formal hearing, each 
student’s case shall be heard separately.  

5. The student must receive all agreements or decisions from any 
meeting or hearing in writing, although the student may be notified 
orally first.  

6. The student has a right to question each of the student’s accusers 
during the course of the proceedings. Exceptions to this are 
incidents that are particularly sensitive and that, in the discretion of 
the Judicial Affairs Officer, requires instead that the accuser testify 
by way of transcript or other writing. The accused student shall, in 
that case, have a fair and reasonable opportunity to respond to the 
written testimony.  

7.  The student has a right to have 48 hours to prepare for any hearing. The 
student may petition, in writing (with supporting reasons), to hold the 
hearing in fewer than 48 hours and it shall be in the sole discretion of the 
Judicial Affairs Officer to grant or deny that request.  

8. The student may request an appeal of any decision, but it must be 
within 48 hours or two working days of receiving written notification 
of the decision. Only appeals that are in conformity with the 
requirements of these rules shall be considered. 
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9. The student has the right to call witnesses. They must be witnesses 
who can testify to the merits and substance of the issues involved in 
the pending proceeding. “Character witnesses” with no direct 
knowledge of the alleged incident or the events surrounding the 
incident may not testify.  

A P P E A L S  O F  S T U D E N T  A F F A I R S  

D I S C I P L I N A R Y  A C T I O N   

 
If a student elects to file an appeal of the decision of the Director of 
Residence Life or Judicial Affairs Officer, such an appeal must be in 
writing and must be physically submitted to the relevant Appeals 
Officer’s office within 48 hours of the receipt of written notification of 
the previous decision. 

The appeal must be based on at least one of the following:  

1. There has been a violation of the accused student’s disciplinary rights 

afforded under the Rules listed above, and this violation affected the 
decision reached to the detriment of the accused student, or  

2. The provisions of these Rules pertaining to the disciplinary process 
have not been followed and this has affected the decision reached to 
the detriment of the accused student, or  

3. Significant and relevant new evidence, which could not before have 
been prevented has since surfaced, or 

4. The accused student has reason to believe the sanctions or decision 
levied are unduly arbitrary or otherwise unjustified and can provide 
sufficiently valid and credible evidence to support this contention, or 

5. There is some other basis that, in the sole discretion of the Judicial 
Affairs Officer, provides good cause justifying an appeal.  

 

The written request for an appeal shall include the specific basis for the 
appeal, as well as any evidence to support the appeal. In order to 
determine whether one or more of the previous five conditions have 
been met, the Appeals Officer shall have the right to review the notes 
of the original meeting and/or hearing, and may discuss the matter with 
the University staff involved in any of the original meeting(s) and/or 
hearing(s), as well as with the accused student.  

After reviewing the case, the Appeals Officer shall determine whether 
there is a sufficient basis for the matter to be reconsidered. If the appeal 
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is granted based upon significant and relevant new information, or 
evidence is sufficient to support the charge that the decision was unduly 
arbitrary or unjustified, the procedures set forth below under Accepted 
Appeals shall apply. For all other matters, the Appeals Officer may deny 
the appeal or modify the earlier decision if the facts warrant such action. 

ACCEPTED APPEALS  
If an application to the Appeals Officer for an appeal is accepted, the 
following procedures and rules shall apply:  

The Appeals Officer shall convene a meeting of the Judicial Affairs 
Committee (JAC) that shall review the case and make a decision as a 
committee, not as individuals, on whether the appealed decision should 
be affirmed or modified. The JAC shall consist of three members. The 
Appeals Officer shall always serve as a voting member of the JAC. The 
remaining two members of the JAC shall be the CSGA President and a 
faculty or staff member selected by the Dean of Students. 

In the event that any JAC member, or the accused student, becomes 
aware of any basis for believing that a conflict of interest exists such 
that any JAC member should not be a part of a particular JAC, the 
person having that knowledge or belief shall make it known to the 
Appeals Officer. The Appeals Officer, on good cause, shall have the 
discretion to allow or disallow any member from serving on the JAC in 
any particular case after being notified of a potential conflict of interest. 

The JAC shall always consist of three persons, and the decision of two 
or more committee members shall be controlling on any issue or 
matter. Whether or not there is a split of opinion or view, however, the 
ultimate Findings and Recommendation of the JAC (discussed below) 
shall always be reported to the accused student and others outside of 
the JAC as the decision of the JAC as a single body.  

The JAC shall prepare and provide to the accused student, and to the 
Dean of Students, a written report called a Findings and 
Recommendation, which shall include, at a minimum, a recitation of 
the relevant facts surrounding the case and a recommendation on 
whether the action taken below (which is the subject of the appeal) is to 
be affirmed or modified. If the recommendation is for a modification, 
the Findings and Recommendation shall specify such modification. 

Within three (3) business days after receipt of the Findings and 
Recommendation, the Dean of Students shall either affirm the 
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Recommendation in writing or issue a modified decision. The Dean of 
Students shall not conduct any further investigation or take any other 
action regarding the background of the case. In coming to a decision, 
the Dean of Students shall rely solely upon the Findings and 
Recommendation of the JAC and any exhibits that may be attached 
thereto. The decision of the Dean of Students, which may be an 
affirmation or modification of the JAC’s decision, shall be final. 

S T U D E N T  D I S C I P L I N A R Y  R E C O R D S   

 
Disciplinary records are maintained separately from academic records. 
Disciplinary records are maintained in the Office of the Dean of 
Students. Provision is made for periodic, routine destruction of non-
current disciplinary records. Records become noncurrent seven years 
after the last entry in the student’s disciplinary record, or five years 
after the date of the student’s graduation, whichever occurs first. 

The Federal Educational Rights to Privacy Act (1974), and as amended 
in the 1998 Congressional Higher Education Amendments (H.R.  6), 
permits the sharing of a student’s disciplinary record with the student’s 
custodial parent(s) or legal guardian(s) if the student is classified as a 
“dependent” as defined by the Internal Revenue Service Code. 
Chaminade University’s Dean of Students may notify a parent or 
guardian if a student, who is a documented dependent as defined by 
the Internal Revenue Service Code or who has authorized disclosure of 
his/her records, is at risk of receiving serious academic or disciplinary 
sanctions. In no case shall a student’s counseling records be shared with 
anyone, including parents, without the student’s consent. 

If a student threatens or commits an act of violence against another 
student, the victimized student, by Federal law, has the right to learn of 
the disposition of the disciplinary proceedings.  

S T U D E N T  R E Q U E S T  T O  R E V I E W  
D I S C I P L I N A R Y  R E C O R D S

 
Students may request to review their disciplinary records.  All requests 
must be made with the office where said records are kept, i.e. 
Residential Life, Judicial Affairs, Associate Dean of Students, and must 
be made at least one week prior to the date of viewing.  When said 
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request is made, names of other students appearing in the disciplinary 
records will be redacted to protect their privacy.  In addition, the review 
of records will be made in the presence of a chaminade university 
employee.  No photocopies of said records will be given to the student 
making said request, and no pictures or other reproductions will be 
allowed, unless ordered by a court with proper jurisdiction.  The student 
will not be allowed to remove the disciplinary file and/or any contents of 
his/her disciplinary records from the viewing room, but will be allowed 
to take written notes 

D I S C I P L I N A R Y  S A N C T I O N S  

 
Imposing sanctions as a result of any disciplinary proceeding is intended 
to redirect student behavior toward behavior that is positive such that it 
benefits the student and the University community. The following are 
possible sanctions that may be imposed. Other sanctions, and/or a 
combination of sanctions, may also be imposed when it is determined 
to be appropriate. Unless otherwise determined by the person imposing 
the sanction, the student must comply with any sanction during any 
appeal process. 

WARNING  
Students are warned verbally that their behavior violated the student 
conduct rules. As part of the warning, an explanation of relevant 
University regulations shall be given with the admonition that further 
violations of the student conduct rules shall be cause for additional 
disciplinary sanctions that may be harsher. The student's behavior and 
a notation of the issuance of a warning shall be documented on an 
incident report. A record of the warning shall be kept in the office of the 
Dean of Students. 

RESTITUTION  
Restitution is appropriate in any case in which the misconduct has 
caused loss of or damage to property, injury to a person, damage or 
theft to University-owned or controlled property, or where the 
reparation for a particular act of misconduct may reasonably and 
appropriately be made by payment of money. Unless otherwise 
directed by the Judicial Affairs Officer, the assurance of such payment 
shall be made by way of a direct billing of the student’s account in the 
Business Office. Restitution payments shall be paid by the end of the 
semester in order to allow for registration for the following semester. 
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Restitution payments in full shall also be required in order to obtain 
copies of one’s transcript or diploma.  

SERVICE WORK  
Service work may be imposed in any case where it would be 
appropriate to provide the student with an opportunity to give back to 
the offended community through the performance of services. The 
type and extent of service work may be determined either in terms of 
hours in performing a function or service, or in terms of completion of 
an assigned task or tasks. Failure to timely and satisfactorily complete 
service work shall result in the modification of the student’s sanction 
that was originally imposed. Whether service work has timely and 
satisfactorily been completed, and as to any sanction modification, 
such shall be determined by the person initially imposing the sanction. 
Any sanction modification may include new terms of service work 
and/or any other sanctions provided for in these rules.  

FINES  
In certain cases, a fine may be imposed as a sanction. Fines are 
appropriate at times of the year when community service work is 
impractical (toward the end of semesters, for example), as a response to 
repeated violations of any rule(s), as a resolution of community service 
work which is not completed in a timely and satisfactory manner, or in 
any other case where payment of money other than for restitution is 
appropriate. Fines shall be paid in full by the end of the semester in order 
to allow for registration for the following semester. Fines shall also be 
paid in full in order to secure copies of one’s transcript or diploma. 

EDUCATIONAL SANCTIONS  
The primary purpose of disciplinary sanctions is to encourage a change in 
behavior so actions in violation of student conduct rules are not repeated. 
To that end, there are times when sanctions offering opportunity to be 
educated in the area in which the violation occurred may be appropriate. 
Such sanctions are particularly preferred when the violation involves 
behavior that could indicate the start or perpetuation of behavior that is 
potentially negative to a student’s long-term emotional, mental or 
physical health, or behavior that may have similar impact on another 
person or on the community in general. Educational sanctions may be of 
various types, including but not limited to, the following: 

1. Satisfactory completion of a project designed to educate the 

student on a specific subject (such as a research project, an assigned 
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paper, full participation in interactive educational programs on CD-
ROM, etc.); 

2.  Preparation of materials designed to educate a targeted population 
on a specific subject (such as flyers, posters, brochures, written or 
oral presentations), or active participation in programs or services 
designed to educate or to remediate behavior (such as involvement 
in an Alcoholics Anonymous or Narcotics Anonymous group, personal 
or group therapy, violence cessation or anger management 
workshops). In this latter category, waivers may be required to allow 
the Judicial Affairs Officer or other University staff to communicate 
with the professional or other group leader to assure that the 
student has in fact attended, satisfactorily participated in, and 
successfully completed the particular program.  

 

PROBATION  
Disciplinary Probation is an official notice that a student is subject to 
possible suspension from either the residence halls and/or from the 
University, or to additional sanctions, if an additional violation of the 
rules of conduct is committed by that individual. Probation is appropriate 
in situations involving repeated violations of the same or different rules 
of conduct, where a flagrant violation has been committed, or in any 
other situation for which a lesser sanction is insufficient to adequately 
address the violation. Probation is a single “final chance” to avoid 
suspension or more severe sanction. Failure while on probation to 
adhere to the rules of conduct may have more severe consequences 
than the same violation might engender in a student not on   probation. 
The duration of probation shall be established at the time of imposing 
the sanction.  

At the discretion of the person or body imposing sanctions in any 
particular case, students on probation may be permitted to complete 
their existing residence hall contracts, and may be permitted to re-lease 
space in the residence halls while on probation. 

SUSPENSION FROM UNIVERSITY ACTIVITIES  
Another possible sanction is suspension of the student from participation 
or involvement in co-curricular activities, including intercollegiate 
athletics. Such suspension shall not be for a period longer than any 
probationary period which may be separately imposed, but may be for a 
shorter period.  
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If a suspension from co-curricular activities is imposed, it supersedes 
the results of any selection to an intercollegiate team, election to any 
student organization or student government office, general student 
privileges to participate in co-curricular activities or organizations, or 
any other commitment made by the student or by the University to that 
student. The loss of stipends, scholarships, or other such benefits as a 
result of such a suspension from co-curricular activity shall be in 
compliance with the rules and guidelines established by the NCAA, the 
University, and the student organization in question.  

SUSPENSION FROM RESIDENCE  
Serious infractions or repeated violation of residence hall rules, 
violations of the rules of conduct, violation of conditions or probation, 
or behavior that creates a situation that threatens the health, safety or 
welfare of other members of the collegiate community or their 
possessions, may lead to suspension of a resident from a residence hall 
whether on or off of the University’s campus. Suspension from the 
residence halls results in cancellation of the housing contracts and 
forfeiture of room fees. Depending upon the circumstances leading up 
to suspension, board plans may be continued or cancelled without 
refund. Students are required to properly check out in accordance with 
residence hall procedures. 

In most cases, a student will be given forty-eight (48) hours to vacate 
their residence hall space. In situations where the student is deemed to 
pose a threat to the health, safety or welfare of his or her self, or to 
other members of the University community or their property, the 
student may be suspended from the residence hall immediately, even if 
an appeal of the suspension is anticipated or pending. Such an “interim 
suspension” is not imposed punitively, but only for the protection of the 
University’s residential community and, as such, the student upon 
whom it is imposed has no claim of reimbursement for the period of the 
suspension if it is overturned on appeal.  

RESTRICTED ACCESS  
Students may be restricted from one or more areas of the University 
(including all off-campus residence halls and other property) for a 
specified period of time if it is determined that the student’s presence 
poses a likelihood of harm or disruption to the University community. 
Students placed on restricted access may be escorted off campus by 
Campus Security or law enforcement personnel if they are found in 
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violation of the restriction and, in such cases, a modification of the 
original sanction(s) may be made by the Judicial Affairs Officer.  

Appropriate fines shall be paid in full by the end of the semester in order 
to allow for registration for the following semester. Fines shall also be 
paid in full in order to secure copies of one’s transcript or diploma. 

SUSPENSION FROM ENROLLMENT  
Suspension from enrollment is the termination of the student’s 
enrollment status with a   possibility of the individual returning to student 
status at some period in the future. A suspension is effective immediately 
unless otherwise determined by the person imposing the sanction. The 
student may petition his/her instructors for permission to complete any 
courses in progress during the term that the suspension is imposed. The 
student is responsible for making arrangements with individual faculty 
members for the off-campus completion of courses. 

Suspension is appropriate when a student: 

1.  violates any term or condition of a disciplinary probation imposed 

under these rules,  

2.  violates the integrity of the academic process,  

3.  commits an offense defined as a felony under Local, State, or 
Federal laws, whether or not formal legal charges are filed or 
pursued,  

4.  creates a situation that threatens the health, safety or welfare of 
himself or herself, or to other members of the University community 
or their property,  

5.  creates any other situation (including, but not limited to, cases of 
repeated violations) in which continued enrollment will not serve to 
adequately educate the student as to the seriousness of the rule 
violations.  

Prior to re-admittance after any term of suspension, it may be required 
as part of the sanction that the student demonstrate to the satisfaction 
of the Judicial Affairs Officer that there is strong reason to believe that 
the circumstances which led up to suspension have been appropriately 
addressed and resolved. At the point of re-application to the University, 
the student may be required to submit such evidence, and the 
University retains the right to have such evidence reviewed and 
recommendations made by appropriate medical or other professionals 
prior to making a determination on re-admittance. 
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Students suspended will be charged and shall be responsible for full 
tuition and fees and/or housing and board expenses for the academic 
term in which the suspension occurred. University ID cards and parking 
stickers shall be invalidated for the duration of the suspension.  

The student shall be solely responsible for initiating a request for re-
admission to the Dean of Students. 

DISMISSAL  
Dismissal is the permanent expulsion from the University. Dismissal 
shall be at the sole discretion of the University Administration. The 
student shall not be eligible for re-admission at any time to Chaminade 
University. The student shall vacate the residence halls and leave the 
campus within twenty-four (24) hours of receipt of written notification 
of dismissal with all of his or her property, and shall not be allowed 
further access to or use of any University-owned or controlled property. 

Students who are dismissed will be charged and shall be responsible for 
full tuition and fees and/or housing and board expenses for the 
academic term in which the dismissal occurred.  

PARENTAL NOTIFICATION OF DISCIPLINARY SANCTIONS  
The University will pursue both of the following options to establish the 
list of students for whom educational records can be shared with parent 
or guardian: 

1.  Student will be given the opportunity to sign an authorization form 

at registration time and/or any other convenient time. 

2.  Parents will be asked to provide IRS documentation of dependency, 
if they wish to be informed in the cases indicated above. This can be 
done at the orientation program for parents and in mailings to the 
parents. The documentation should include the parents’ or guardians’ 
name, phone number and address. 

DISCIPLINARY PROCEEDING DISCLOSURES POLICY  
Upon written request from an alleged victim of a crime of violence or a 
non-forcible sex offense, or to the alleged victim’s next of kin (if the 
victim dies as a result of the crime or offense), Chaminade will disclose 
the final results of any institutional disciplinary proceeding dealing with 
that crime or offense to the requestor as required by law. 
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DIVISION OF NATURAL SCIENCES AND   
MATHEMATICS LABORATORY SAFETY POLICIES  

 

INTRODUCTION 

The following guidelines are established to provide instructions in 
maintaining safety for students, staff, and faculty while using any of the 
science laboratories at Chaminade University. The Division of Natural 
Sciences and Mathematics (NSM), along with the University 
Environmental Safety Office are responsible for enforcing the 
regulations set forth in this manual. Queries should be addressed to: 

Dean of Natural Sciences and Mathematics (808) 440-4204; 
Environmental Safety Officer (808) 739-4811 

GENERAL GUIDELINES  
All faculty, staff, and students must know and practice the safety 
guidelines at all times while using the science laboratories at 
Chaminade University. Failure to adhere to general guidelines will result 
in disciplinary action including, but not exclusive to, fines, removal from 
the laboratory, and academic sanctions.  

Students should be knowledgeable of the care, handling, and proper 
use of equipment prior to using it in the laboratory.  

Students should report pregnancies, physical handicaps, recent injuries, 
illnesses, surgeries, or communicable diseases to their instructors as soon 
as possible so that necessary precautions may be taken. A medical 
clearance from a physician is required before student with physical 
injuries, illness, surgery, pregnancy, or who has a reported communicable 
disease will be allowed to participate in a laboratory setting. 

It is the right of the instructor to determine whether a student in any of 
the situations above is capable of safely performing the necessary tasks 
in a laboratory. 

Access to the doorway in the labs will be evident at all times. Furniture 
will not be placed to obstruct the exits. 

All doors and cabinets shall remain closed when not in actual use.  

Children or unauthorized personnel may visit laboratories only with 
advance permission of the Dean of NSM. Injury to unauthorized 
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personnel in the lab will not be considered the responsibility of 
Chaminade University or its employees. 

Students should report any misconduct occurring in the laboratories 
and may be held responsible if misconduct is not reported.  

PHYSICAL SAFETY  
There shall be no eating, drinking, or smoking in the labs at any time 
under any circumstances.  Food and drink must not be visible at any 
time while in a lab.   

There shall be no application of makeup while in the laboratory at any time. 

Cell phones are not to be used in laboratories except in an emergency, 
as they are both a distraction to general safety, and can become 
contaminated with hazardous materials.   

Closed-toed shoes are required to be worn prior to entering any 
Chaminade University Laboratory, regardless of the duration or content 
of the class/use. 

Proper personal protective equipment (PPE) must be worn before 
entering a laboratory. 
 

LECTURE 

If you have a lecture scheduled in a laboratory, you must wear 
closed toed shoes, and clothes appropriately covering your 
body.  Even though there is not actual lab work going on, the 
previous classes and activities pose potential threats to your 
safety and health if proper PPE is not worn. 

LAB 
If you have a lab class, you must wear closed-toed shoes, 
appropriate attire covering your body, and a lab coat.  Safety 
glasses and gloves must be worn when instructed.  

 

Gloves are to be worn by students and faculty during any potential 
contact with hazardous materials. Gloves are utilized for safety and 
practice for application in a professional setting. Gloves will be provided 
by the University for students’ use at no additional cost. 

Remember that if you are wearing gloves, there is a reason for it, and it 
is not permissible to go outside of the lab with them on. 

Likewise, wearing gloves during an experiment and then continuing to 
wear them while using a phone or eating or drinking is a direct safety 
violation and a health hazard. If you need to leave, please discard your 
gloves before exiting the lab and then reapply upon reentering. 
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Lab coats worn in lab are not to be worn outside of the laboratories 
under any circumstances unless a specific experiment requires it, which 
will be designated by your instructor.  This is both for your safety and 
the safety of others on campus.   

Failure to adhere to these policies will result in disciplinary action, including 
but not limited to, monetary fines, immediate removal from the laboratory 
until the violation is amended, and/or academic sanctions. Citations will be 
given for each violation regardless of the ability to amend the situation. 
Multiple citations will include escalated and multiple sanctions. 

SCHEDULE OF FINES  
First Violation:           $25 
Second Violation:     $25 and mandatory meeting with NS&M Dean 
Third Violation:          $100 and withdrawal from class 

Fines will be assessed to the student’s account and unpaid fines may 
result in delay of registration, graduation, and processing of transcripts.  

Students may appeal the fine in writing to the Dean of Natural Sciences 
and Mathematics within 15 days of receipt of the citation. The Dean of 
Natural Sciences and Mathematics will review the appeal and provide a 
written decision within 30 days of receipt of the appeal. All 
correspondence will take place between the Administration and 
students via email using only the student's Chaminade University email 
account. In case of appeals, after the Dean of Natural Sciences and 
Mathematics has been approached, final appeals will be evaluated and 
ruled upon by the Executive Assistant to the President. Final appeals 
must be made within 30 days of receipt of a decision by the Dean of 
Natural Sciences and Mathematics. 

REPORTING OF AN INJURY/INCIDENT  
Any injury/incident occurring in the laboratories must be reported to 
the faculty, Lab Coordinator (if appropriate), University Safety Officer, 
and Department Head immediately.  

An incident report (located in each laboratory) must be filled out for the 
injury. The report must be signed by the faculty member and the 
student involved as soon as possible after the incident.  

The faculty/staff/student will be assisted to the appropriate facility, or 
personal physician depending upon the nature of the injury. Campus 
Security may be called to assist in facilitating a 911 response depending 
on the severity of the injury. When in doubt, always call 911 first. 
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OTHER UNIVERSITY POLICIES 
Chaminade University has established policies 

1.  in recognition of general student rights to which the University 
subscribes; 

2.  for the purpose of establishing fair and consistent processes to the 
equitable resolution of concerns, difficulties or needs which might 
arise; and 

3.  in order to remain in compliance with applicable Local, State and 
Federal laws. 

G E N E R A L  S T U D E N T  R I G H T S   

 
1.  Students have the right to pursue educational, recreational, social, 

cultural, and residential activities within the basic philosophies, 
goals, and guidelines of Chaminade University. 

2.  Students have the right not to be discriminated against in employment 
or educational pursuits based upon the student’s religious affiliation, 
sex, sexual orientation, skin color, ethnic or racial background, national 
origin, age, physical or mental challenges, marital status, change in 
marital status, pregnancy, or parenthood. 

3.  Students have the right to pursue educational endeavors free of 
harassment of any kind. 

4.  Students have the right to organize and join associations to promote 
interests held in common with other students within the limits of 
good taste and University policy. 

5.  Students have the right to services of the faculty, administrative 
officers, and counseling agents of Chaminade University. 

6.  Students have the right to fair and impartial academic evaluations. 

7.  Students have the right to have the University maintain and protect 
the confidential status of their education, disciplinary, and health 
records (for exceptions, see pp. 24-25). 

8.  Students have the right to a clean environment, reasonable access 
to facilities provided by the University, and freedom to read and 
study without undue interference, unreasonable noise, and other 
distractions. 
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A C A D E M I C  H O N E S T Y   

 
Academic honesty is an essential aspect of all learning, scholarship, and 
research. It is one of the values regarded most highly by academic 
communities throughout the world. Violations of the principle of 
academic honesty are extremely serious and will not be tolerated.  

Students are responsible for promoting academic honesty at 
Chaminade by not participating in any act of dishonesty and by 
reporting any incidence of academic dishonesty to an instructor or to a 
University official. Academic dishonesty may include theft of records or 
examinations, alteration of grades, and plagiarism.  

Questions of academic dishonesty in a particular class are first reviewed 
by the instructor, who must make a report with recommendations to the 
Dean of the Academic Division. Punishment for academic dishonesty will 
be determined by the instructor and the Dean of the Academic Division 
and may range from an 'F' grade for the work in question, to an 'F' for the 
course, to suspension or dismissal from the University.  

A C C E P T A B L E  U S E  O F  T E C H N O L O G Y   

 

GENERAL 

Chaminade University makes many technology-based services available 
to students.  We urge you to take advantage of our wireless network, 
email, computer labs, library databases, and online registration.  We ask 
only that you guide your use by courtesy and legal and ethical behavior. 

All students are assigned Chaminade email addresses.  Important 
University information will be sent to your Chaminade email account; it 
is your responsibility to check your email frequently.  You may forward 
your email to a different address, but you are still responsible for 
reading it. Forwarding to AOL addresses is not permitted. 

Resources are provided for the use of persons currently affiliated with 
the University, including students, faculty, and staff.  They are to be 
used only for University-related purpose, and must never be used for 
commercial purposes without written authorization from the 
University.  Access to technology at the University is a privilege, and 
abuse of this privilege may result in disciplinary procedures and/or legal 
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action.  If you have any questions about this policy, contact the Dean of 
Information Services and the Library. 

PRECAUTIONS RELATIVE TO THE MISUSE OF 

TECHNOLOGY RESOURCES  
There are risks and dangers that can occur from using these resources 
for non-academic, non-research purposes.  We strongly discourage you 
from using technology resources for purposes of establishing personal 
contact with individuals previously unknown to you. 

ILLEGAL USAGE  

You may not use University technology resources for illegal or criminal 
activities,  including, but not limited to, online gambling, violating 
copyright by downloading and/or sharing copyrighted materials, illegally 
accessing computer systems (this University’s or other systems), 
exploiting security flaws, releasing computer viruses or worms, 
obstruction or denial of service attacks, and accessing files, including 
email, without authorization. Any illegal and/or criminal activities will 
result in action up to and including all provisions of the Hawai’i Revised 
Statutes Computer Crime Statute of the Hawai’i penal code.  Also, you 
may not operate a file server on Chaminade University’s network. 

MORAL AND ETHICAL STANDARDS  
Your use of technology should be guided by the ethics, morals, and 
Catholic and Marianist values and standards of this institution.  
Following are some, but not all, uses considered unacceptable: 

■ Harassment that would cause distress, embarrassment, discomfort 
or intimidation based on race, national origin, disability, religious 
belief, gender, sexual orientation, or other types of intimidation. 

■ Using the computer to contact another person repeatedly to harass, 
or bother him or her, after the recipient has expressed a desire for 
the communication to cease. 

■ Offensive, tasteless, sexually explicit materials and images. 

■ Using the University’s resources as a conduit to attempt unauthorized 
access to on- or off-campus resources. 

■ Vulgar, abusive, or offensive language. 

■ Violation of copyright laws by using, copying, distributing or storing 
copyrighted programs and materials, including downloaded music 
and/or video data from the Internet.   
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■ You may not operate a file server on Chaminade’s network. 

■ Academic dishonesty, including, but not limited to, plagiarism (copying 
of the work of others in violation of authorial integrity).  This includes 
“cut and paste” from web pages to academic reports or papers. 

■ Behaving in any way that demonstrates a lack of respect for the 
rights and privacy of others. 

  

COMMON COURTESY AND RESPECT FOR THE RIGHTS 

OF OTHERS  
You are expected to behave courteously, including respecting 
everyone’s privacy, recognizing and respecting the diversity of the 
population and opinion in the community, behaving ethically, and 
complying with all legal restrictions regarding the use of information 
that is the property of others.  

PRIVACY OF INFORMATION  
You may not view, copy, alter or destroy anyone else’s personal files 
without explicit permission.  The ability to access a file or other 
information does not imply permission to do so.  Similarly, you may not 
connect to the network without University permission.   

INTELLECTUAL PROPERTY  
You are responsible for recognizing (attributing) and honoring the 
intellectual property rights of others.  Violation of this is plagiarism.   

You may not download or view copyrighted material without 
permission.  Almost all music, films, and pictures are copyrighted; the 
fact that they are available on the Internet does not mean you may use 
them. Students are subject to the same copyright law as the faculty. 
See the Policy Manual, Volume IV, Faculty Handbook, Section 4.12.3 on 
the Chaminade Portal (https://portal.chaminade.edu).   The Policy Manual 
is located on the drop down menu under Administration. 

GAME PLAYING/GAMBLING  
Online gambling is prohibited, but game playing is allowed, as long as it 
does not interfere with academic or administrative use of technology, 
and doesn’t consume excessive bandwidth. Recreational game players 
occupying a seat in a computing facility must give up that seat when 
others who need to use the facility for academic or research purposes 
are waiting. Game playing and use of online chat rooms are not allowed 
in the Library and AAP. 
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COMMERCIAL USE  
You may not use University technology resources for commercial 
purposes or private gain, including, but not limited to, marketing a 
home business or hosting a commercial web page.  

STUDENT WEB PAGES  
Some divisions provide space for student web pages as part of course-
related or graduation activities.   You are expected to follow these 
guidelines plus any others imposed by the division.  No web page which 
has a chaminade.edu address may contain any material, or links to any 
material, which violate these guidelines or any of the sections of the 
Chaminade Policy Manual.   We reserve the right to decide whether a 
web page is offensive or not and to take action (including revoking 
accounts) when we feel this is in the best interests of the University. 

INFORMATIONAL INTEGRITY  
Digital data is easily altered, both intentionally and by accident.  It is 
your responsibility to be aware of the potential for, and possible effects 
of, altered data, to understand the changeable nature of electronically 
stored information, and to verify the integrity and completeness of 
information that is compiled or used.  Don’t assume that information or 
communications are correct when it is contrary to expectations; verify it 
with the person who originated the message or data.   

SHARING OF ACCESS  
Computer accounts, passwords, and other types of authorization are 
assigned to individual users and must not be shared with others.  You 
may not provide network or computer access to others.  Each individual 
is responsible for the use of his/her own account, password or 
authorization codes. Disciplinary action may be taken against persons 
using passwords and/or authorization codes assigned to another user or 
providing access to the network for unauthorized persons.  

For a full statement of University Policy on these issues, visit the Policy 
Manual, Volume II, Campus Community Policies, Section 2.9 on the 
Chaminade Portal (http://portal.chaminade.edu).  The Policy Manual is 
located on the drop down menu under Administration. 

ONLINE SAFETY WARNING  
If you would not post it on your front door, do not post it online. Web 
transmissions are not foolproof. Posting something online is just as 
open and available as posting something on your door. 
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USE PRIVACY SETTINGS TO HELP CONTROL WHO CAN 

ACCESS YOUR INFORMATION  
Many sites, including Facebook, allow you to restrict the availability of 
your profile to certain individuals. While these settings provide no 
guarantees, they can be a useful tool in gaining some control over your 
information and pictures. 

YOUR ONLINE PROFILE MAY BE THE ONLY IMPRESSION 

SOMEONE HAS OF YOU  
While close friends may know you are joking about something you have 
posted, another student, staff member, or faculty member who 
stumbles across your profile may only have that information to gauge 
who you are. Make sure the image you are projecting online is the one 
that accurately represents you. If your mom, your dad, your professor, the 
police, or the college would not approve, think twice before posting it. 

CIVILITY MATTERS ON THE INTERNET  
The web is a great way to connect with others and sites like Facebook, 
Classmates, Twitter, Flickr, and Tumblr are great ways to join an ever-
growing social networking community. However, please remember 
that Chaminade University of Honolulu expects students to be positive 
members of the University community and that community extends 
into cyberspace. The rules of civility still apply on the web. Be honest. 
Be polite. Be responsible. 

YOUR CONTROL ONLINE IS LIMITED  
Just because you have tweaked your privacy settings does not mean 
your online profile won’t come back to haunt you. A person who was 
once a friend may use your profile if the relationship goes awry. Since 
many of these sites don’t use a secure encryption, there is a chance that 
malicious software or ISPs can hijack the transmission of your profile 
and use it for harm. 

DELETE ≠ DISAPPEAR  

Hitting the delete button does not always solve the problem. You never 
know how many people have printed or saved your profile or pictures. 
Many ISPs and servers back up or duplicate the information, retaining it 
indefinitely. 

EMPLOYERS ARE ON SOCIAL NETWORKING SITES  

Many companies have begun looking at online profiles of potential 
candidates before granting interviews. It has even been reported that 
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some companies are paying students on a campus to print off profiles 
of other students in their network (circumventing the privacy settings 
allowed by Facebook and other sites). 

POLICE USE ONLINE NETWORKING SITES  

Police departments are increasingly using Facebook (and other sites) as 
tools to identify potential suspects in crimes. In some circumstances, an 
investigation has been started solely on the basis of information 
obtained on the Internet. Arrests have been made, and students have 
been prosecuted. 

PREDATORS LOVE THE WEB  
Posting your cell phone number, residence hall room location and class 
schedule online may seem like a great way to make sure your friends 
can reach you. However, there have been numerous victims of stalking 
and harassment that have originated from online websites. 

YOU ARE RESPONSIBLE FOR YOU  
Just as you are responsible for the content of your resume and your 
public persona, you are ultimately responsible for your online profile.  
While you can’t control (with certainty) who sees your online profile, 
you can control whom that profile depicts. Also note that pictures 
“tagged by others” or messages posted on your web page can come 
back to haunt you. 

A D A  P O L I C Y   

 

ADA ACCOMMODATIONS                                 808-735-4845 
Chaminade University will provide reasonable accommodations for 
individuals with a disability in compliance with the ADA Amendments 
Act of 2008. After being accepted to the University, if students would 
like to determine if they meet the criteria for accommodations, they 
should contact the Counseling Center (Henry Hall Annex) or at the 
number listed above for details or to set up an appointment. 
Appropriate documentation is required.  
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A D M I N I S T R A T I V E  G R I E V A N C E  
C O M M I T T E E  A N D  P R O C E D U R E S  

 

PURPOSE  
It is the aim of Chaminade University to support each student in a 
timely, consistent manner and in compliance with University policies 
and procedures. The purpose of the administrative grievance 
committee is to provide students an avenue to resolve concerns that 
may arise in situations where such support has not been provided. The 
committee is to hear a student’s grievance regarding administrative 
matters, collect information, and reach a fair and equitable resolution 
of the matter.  

Specifically, the administrative grievance committee is charged with 
reviewing student-initiated concerns that arise only as a result of:  

1.  a demonstrated provision of misinformation to the student by a 

staff or faculty member or gross clerical error, either of which has 
significantly impacted in a negative manner a student’s academic 
progress or financial obligation at the University. 

2.  difficulties for the student caused by items lost by a staff or faculty 
member that have significantly impacted a student’s academic 
progress toward a degree, award of financial aid, or employment. 
Expressly excluded from this category is the loss of any class-specific 
assignments. 

3.  significant delays which materially and negatively impacted a student. 

PROCEDURE  
In order for any of the above to be considered by the administrative 
grievance committee, it is essential that the student first be able to 
demonstrate through objective, verifiable evidence: 

1.  that any of the above has occurred within the last 90 days. 

2.  that the occurrence has had a demonstrable and significantly 
negative impact to the student (inconvenience, though regrettable, 
is not sufficient evidence). 

3.  that resolution of the matter has been unsuccessfully attempted by 
speaking with the administrator or faculty member(s) allegedly 
involved.  
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The committee will be convened or individually contacted to determine 
whether the grievance falls within the committee’s charge, and 
whether the student’s evidence warrants a hearing.  

If the committee determines that the matter falls outside of its 
jurisdiction, it will refer the student to the appropriate person or 
committee for resolution. If the committee determines that the 
evidence submitted is insufficient for a hearing, it may choose to refuse 
to hear the grievance, in which case the matter is considered closed. 

If the committee determines to hear the matter, it will determine a date 
for a meeting and announce the date, within ten working days of the 
submission of the grievance. Prior to convening with the student, the 
committee may investigate the matter so further information may be 
brought to the hearing.  

The hearing is intended to be resolution-oriented in nature. As such, the 
committee is not bound to formal procedures, and may conduct the 
hearing in whatever manner the committee determines to be most fair 
and expeditious. Pertinent additional information may be requested 
from persons directly involved in the matter under question, at the 
discretion of the committee. The hearing is not meant to be litigious in 
nature, and therefore legal counsel is not permitted to be present for 
either side during a hearing. It is possible that resolution will be reached 
during the hearing. The finding of the committee is final. No appeals 
will be heard. 

COMMITTEE COMPOSITION  
Each fall semester, the supervisors of the Business Division, the 
Registrar’s Office, the Financial Aid Office, the Student Affairs Division, 
the Personnel Office, Student Government, the Academic Advising 
Office, and the AEOP Office will select an individual from their 
respective areas to serve in a membership pool for the administrative 
grievance committee. The Dean of Students will be the ongoing chair of 
the committee. 

Upon receipt of a complaint, the Dean of Students will select from the 
area representatives three individuals, none of whom are from an area 
toward which the grievance is directed, to serve on a hearing board for 
the individual grievance.  
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A I D S  O R  H I V  I N F E C T I O N  P O L I C Y   

 
As an educational institution, Chaminade University’s primary response 
to the epidemic of HIV infection (which can lead to AIDS) is educational. 
As stated in a report by the American Council on Education, public 
health officials and the American College Health Association consider 
education to be the best method of preventing the spread of AIDS.  

Individuals infected with the AIDS virus (HIV) are protected under the 
Rehabilitation Act of 1973. The Rehabilitation Act prohibits 
discrimination against qualified individuals by institutions receiving 
Federal financial assistance or contracting with the Federal 
government. 

Chaminade rests its policies on the notion that the AIDS virus (HIV) is 
not transmitted by casual contact on campus and thus does not present 
a significant risk of transmission in most situations. HIV infection is not 
transmitted by sharing office space, sitting next to an infected 
individual, sharing telephones, swimming pools, showers, toilet 
facilities or eating facilities, nor by sneezing, coughing or nose-blowing. 
If there is not an exchange of blood or bodily fluid, the activity poses no 
documented risk of transmission or infection and should not be 
restricted because of fear of transmission of HIV infection. 

Chaminade recognizes that students, faculty or staff who are infected, 
or are believed to be infected, with HIV should not suffer irrational and 
scientifically unfounded discrimination on campus. 

ADMISSIONS  
No admissions restrictions exist for people with AIDS or HIV infection 
applying to Chaminade University. No effort will be made to identify 
people with AIDS or those who have tested positive for HIV prior to the 
admissions decisions. All steps will be taken to ensure fair treatment 
and to avoid discrimination against students with AIDS or HIV infection.  

CLASSROOM  
No special arrangements will be made in classrooms unless a 
representative from the Honolulu Public Health Unit determines that 
there are medical, behavioral, or social reasons for granting a request 
for an adaptation of the classroom environment.  
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CONFIDENTIALITY  
It is Chaminade’s policy to maintain strict confidentiality of mental and 
physical health records of all students as prescribed by Federal and 
State statutes. 

RESIDENTIAL LIFE  
No special arrangements will be made in the residence halls unless a 
representative from the Honolulu Public Health Unit notifies Student 
Affairs that, for medical, behavioral, or social reasons, a request for a 
single room or room transfer should be honored. It is important to 
understand that for legal reasons, Chaminade cannot notify roommates 
if a student has AIDS or HIV infection. We strongly recommend that all 
students take advantage of the educational opportunities and materials 
on AIDS and HIV infection. 

STUDENT EMPLOYMENT  

Students with HIV infection may work in any capacity available to 
other students on campus, unless a representative from the 
Honolulu Public Health Unit determines that, for medical, 
behavioral, or social reasons, a request for special arrangements 
should be honored. 

FURTHER INFORMATION REGARDING AIDS  
AIDS stands for Acquired Immunodeficiency Syndrome and is a disease 
caused by the human immunodeficiency virus (HIV). The AIDS virus 
(HIV) can live in the human body for years and can be spread to others 
before any symptoms appear. It primarily affects a person by making 
the immune system unable to fight certain diseases and infections. 
These diseases and infections can be fatal. It is important to understand 
that people infected with HIV usually look and feel healthy and may not 
know for many years that they are infected. When symptoms do 
appear, they can be like those of many common illnesses, such as 
swollen glands, coughing, fever, or diarrhea. These symptoms vary 
from person to person. Only a physician and a blood test can determine 
if someone is infected with the AIDS virus. 

The following are the most common ways in which the AIDS virus (HIV) 
is spread: 

■ Unprotected sex (vaginal or anal intercourse and oral-genital and 
oral-anal sex without a condom and spermicide) with someone who is 
infected with the AIDS virus (HIV); 
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■ Sharing drug needles or syringes with someone who is infected with 
the AIDS virus (HIV); 

■ From infected mother to baby during pregnancy or childbirth, and 
possibly by breast-feeding. 

Since March of 1985, all donated blood in the United States is being 
screened for the HIV antibody, greatly reducing the possibility of 
contracting HIV from transfusions of infected blood or blood products. 
HIV is not transmitted through casual contact and does not reproduce 
or replicate outside of the body. Therefore, it is not possible to transmit 
the virus through everyday activities at home, school, or work. 

A L C O H O L  A N D  D R U G  P O L I C Y   

 
Respect is the foundation upon which Chaminade University bases its 
alcohol and drug/illegal substance policy as outlined in the following 
areas: 

1.  Respect for oneself. Those who are of legal age and choose to drink 

must never do so in a manner that puts them at personal risk. 

2.  Respect for others. Those choosing to drink must not drink to a level 
or in a situation where the rights and wellbeing of others might be 
endangered. Use of illegal substances or alcohol abuse does not 
excuse students and employees from inappropriate conduct or 
neglecting their responsibilities. 

3.  Respect for property. Research indicates that most campus 
vandalism and destruction is directly related to alcohol 
consumption. Each individual will be held responsible for any 
damage done while under the influence of alcohol or drugs. 

ALCOHOL  
In accordance with Federal and Hawai'i State Law, which mandate 
sanctions and policing of substance abuse at institutions of higher 
education, Chaminade University does not permit the purchase, 
possession, manufacturing, or consumption of alcohol by persons under 
21 years of age. Intentionally or knowingly providing alcoholic 
beverages to persons under the age of 21, or to persons obviously 
inebriated, is not permitted on property owned or controlled by the 
University. Public intoxication is strictly prohibited. For individuals who 
are 21 years of age or older, the use of alcohol in University-approved 
areas on campus, including the residence halls, is allowed when done in 
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a responsible, moderate, legal manner and in accordance with 
established University policies. Individuals should check their student 
organization or residence hall handbooks for procedures for serving 
alcohol at Chaminade University-sponsored events or for consuming 
alcohol within the residence halls.  

Students and/or student organizations seeking permission to serve 
alcohol at a University-sanctioned event on property owned or 
controlled by the University must review the “Campus Event Alcohol 
Policy” and complete the procedures requested by the policy. This form 
is available in the Student Activities & Leadership Office. Student 
and/or organizational fees are not to be used to purchase alcohol. 
Requests for approval must be in writing two weeks prior to the 
proposed event. Students are responsible for completing the form, 
including obtaining all the necessary signatures, and returning the 
completed form to Director of Student Activities & Leadership within 
the timeline indicated on the form and in the Chaminade University 
Campus Event Alcohol Policy pamphlet. 

ILLEGAL DRUGS AND SUBSTANCE ABUSE  
Chaminade University prohibits the possession, manufacture, con-
sumption, sale, and furnishing of illegal substances, including narcotics 
or controlled substances (except as expressly permitted by law) on 
University-owned or controlled property or at a University-sponsored 
event in compliance with the Drug Free Schools and Communities Act 
of 1989. The Controlled Substance Act (1970, amended 1984) and the 
Anti-Drug Abuse Act of 1986 provide penalties for unlawful 
manufacturing, distribution, and dispensing of controlled substances. 
Other penalties are sanctioned under Hawai’i State and local laws. 
Suspected violations will constitute grounds for notification of civil 
authorities. Chaminade University will cooperate fully with Federal, 
State, and Local law enforcement authorities to enforce drug and 
alcohol statutes. 

DRUG PARAPHERNALIA  
Any type of drug paraphernalia, regardless of whether it is being used 
or has been used for illegal purposes, is not permitted in the residence 
halls or apartments and will be confiscated. This includes, but is not 
limited to, bongs, pipes, and rolling paper. This policy is to protect the 
resident from being wrongfully accused of engaging in illegal drug 
activity. If drug paraphernalia is present, the incident will be treated as 
an illegal drug policy violation and documented accordingly. 
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POSSIBLE DISCIPLINARY ACTIONS  

Members of the Chaminade University community who violate Federal 
and State alcohol and drug statutes or University policies as detailed in 
the student, faculty, and staff handbooks on University-owned or 
controlled property, or at University-sponsored functions, are subject to 
institutional disciplinary process, in addition to any criminal 
prosecutions by civil authority. Internal sanctions may range from 
reprimand to dismissal from employment or registration at the 
University. For students, disciplinary responses shall follow the normal 
procedures as outlined in this Student Handbook. The University does 
not permit any student to participate in University activities after 
having ingested illegal drugs or while under the influence of alcohol. 
Students impaired by the use of alcohol and/or illegal drugs to the 
extent that they are unable to perform required duties also shall be 
subject to disciplinary action. For purposes of this policy, the campus is 
defined as any area used for educational, recreational, residence hall or 
parking purposes, including surrounding sidewalks and exterior areas.  

IMPORTANT INFORMATION ON ALCOHOL USE  
Federal law mandates that students understand that alcohol 
consumption causes marked changes in behavior. Low doses significantly 
impair the judgment and co-ordination required to drive a car safely. 
Low to moderate doses increase the incidence of a variety of aggressive 
acts, including date rape, spouse abuse, and child abuse. Moderate to 
high doses of alcohol cause marked impairments in higher mental 
functions, severely altering a person’s ability to learn and remember 
information. Very high doses cause respiratory depression and death.  If 
combined with other depressants of the central nervous system, much 
lower doses of alcohol will produce the described effects. 

Repeated use of alcohol can lead to dependence. Sudden cessation of 
alcohol intake is likely to produce withdrawal symptoms, including 
anxiety, tremors, hallucinations, and convulsions. Alcohol withdrawal 
can be life threatening. Long-term consumption of large quantities of 
alcohol, particularly when combined with poor nutrition, can also lead 
to permanent damage to vital organs, including the brain and liver. 
Pregnant women who consume alcohol during pregnancy may give 
birth to infants with fetal alcohol syndrome. 
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SUGGESTIONS ON COPING WITH A FAMILY MEMBER 

ABUSING ALCOHOL OR DRUGS  
     

DO: 

■ speak to the substance abuser about their behavior and its day-to-
day consequences in a calm and honest way. Use specifics. Let them 
know that you care and are concerned about their welfare. 

■ become knowledgeable about drug abuse and its effects. For 
information on drug abuse, you can write the National 
Clearinghouse for Drug Abuse Information, P.O. Box #416, 
Kensington, MD 20795. 

■ talk to someone you trust who can help you deal with your feelings 
and understand your emotions. Depression, anger, and self-pity are 
common reactions among family members and can slow recovery. 
Facing and overcoming them will make you feel better, no matter 
what happens. If you need a local counselor, please contact the 
professional staff of the University Counseling Center for assistance. 

■ establish a healthy atmosphere in the home and try to include the 
substance abuser in your family life. Make sure the individual feels 
welcome in your home. 

■ explain the nature of addiction as an illness to the children of the 
family. 

■ be patient and live one day at a time.  Addiction generally takes a 
long time to develop, and setbacks or relapses do occur along the 
road to recovery. Try to accept this with calmness and 
understanding. Consider joining an area support group. Such 
programs offer much help in understanding the emotional roller 
coaster that touches everyone close to the abuser or addict. 

  

DO NOT: 

■ punish, threaten, bribe or preach. Don’t be a martyr, and don’t 
accept guilt for a loved one’s use of drugs. Avoid emotional appeals. 

■ cover up or make excuses for the addicted person, or shield the user 
from the consequences of his/her behavior. 

■ take over their responsibilities, leaving no sense of importance or 
dignity. 

■ let the addicted person exploit or take advantage of you. 

■ argue with the addicted person when he/she is under the drug’s 
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influence. 

■ don’t be discouraged by the user’s denial of the problem and the 
excuses of the addicted person. These are normal symptoms of drug 
dependency. 

Source: U.S. Department of Health and Human Services 
  

IMPORTANT INFORMATION ON “STREET DRUGS”  
All psychoactive drugs can produce negative health risks with long-term 
use. These drugs pose serious risks such as abnormal growth, brain 
damage, and birth defects for the fetus of a drug-using female. Possible 
health risks associated with psychoactive drugs include: 

■ Cocaine, crack, amphetamines: Anxiety, agitation, malnutrition, high 
blood pressure, irregular heartbeat, insomnia, psychosis, convulsions, 
and cardiac failure. 

■ Methaqualone, benzodiazepines, barbiturates, alcohol:  Depression, 
impaired thinking and judgment, loss of coordination, disorientation, 
loss of memory and inhibitions, coma, possible death from overdose. 

■ Marijuana and hashish:  Confusion, disorientation, difficulty con-
centrating, short-term memory loss, amotivational syndrome, 
anxiety, fatigue, paranoia, psychosis, lung damage, cancer, 
reproductive abnormalities, cardiovascular effects. 

■ LSD, PCP, ICE, mescaline and peyote, and amphetamine variants:  
Illusions, hallucinations, poor perception of time and distance, 
increased heart rate and blood pressure, panic, flashbacks; may 
precipitate psychosis. 

■ Opium, heroin, morphine, codeine, and methadone:  Anxiety, 
drowsiness and lethargy, nausea, mental confusion, constipation, 
respiratory depression, coma or death as a result of overdose. 

■ Inhalants: Nausea, headaches, perceptual distortions, depression, 
impaired judgment and thinking, damage to brain, liver, kidney, bone 
marrow and lungs, sudden death. 

Source: Federal Register Vol. 55, No 159 August 16, 1990, pg. 3359 

TRAINED DIVISION RESOURCES  
The Student Affairs Division has a licensed psychologist at the 
Counseling Center (808-735-4845) available to assist Chaminade 
University students. In addition, the Dean of Students, Associate Dean 
of Students, Campus Ministry, and the Residential Life staff are trained 
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in crisis intervention and may provide assistance and/or implement the 
necessary code of conduct procedures regarding student behavior. The 
Counseling Center in Henry Annex provides information and sessions 
for students who have questions about numerous topics, including drug 
and alcohol issues. A list of off-campus organizations geared toward 
assisting students with drug/alcohol questions is available in the 
Counseling Center. 

C O M M U N I C A B L E  D I S E A S E  P O L I C Y   

 
Communicable diseases are transmitted from one person to another by 
direct contact, through inhalation, droplets, or through contact with 
contaminated objects. If a student is diagnosed with a communicable 
disease, he/she must inform the Director of Residence Life and/or the 
Dean of Students immediately upon being notified of his/her condition. 

Students diagnosed with certain communicable diseases must be 
isolated during the infectious period of their illness. Therefore, they 
may not physically attend class or be present in the dining hall or 
residence halls. There is no provision made by the University for 
students who are required to leave residence halls. Students with 
communicable diseases who live in residence halls must consider living 
with relatives, moving home, or checking into a hotel until the 
infectious period has passed. All off-campus housing, travel, and/or 
meal expenses will be the responsibility of the student. Students who 
have been diagnosed with a communicable disease must receive medical 
clearance from a licensed physician in order to return to campus. 

DISCRIMINATION AND HARASSMENT POLICY  

 
Chaminade University is committed to maintaining an employment and 
educational environment free from conduct and communication which 
can be classified as discrimination and/or harassment. Discrimination is 
treating one person unfairly over another based on race, color, religion, 
age, sex, sexual orientation, marital status, national origin, ancestry, 
pregnancy, or disability. Discrimination or harassment need not be overt 
and direct, but may be inferred by conduct and particular circumstances. 
Forms of harassment that are encompassed by this policy include, but are 
not limited to,  harassment based on gender, race,  national origin, color, 



61 

 

religion, ethnicity, sexual orientation, pregnancy and disability. Chaminade 
University will not tolerate harassment in any form. 

STUDENT-TO-STUDENT DISCRIMINATION AND 

HARASSMENT COMPLAINTS  
Student-to-student harassment and discrimination complaints and 
faculty and/or staff harassment complaints against students are to be 
processed under the disciplinary procedure established and operated by 
the Office of the Dean of Students. Students who witness such 
potential harassment or discrimination shall report the incident to the 
Office of the Dean of Students for investigation and possible 
adjudication. 

Situations involving a Temporary Restraining Order (TRO) against a 
Chaminade student: 

1.  After the Dean of Students is informed by an alleged victim about a 

TRO against another Chaminade student, a copy of the Order 
granting said TRO will be requested from the alleged victim. The 
Order should specify the parameters of the restraining order. 

2.  Since the TRO is granted after a judicial determination, the benefit of 
the doubt shall be given to the alleged victim of threat or abuse.  If the 
TRO is against another Chaminade University student, a student judicial 
hearing should be held since any grounds for granting a TRO would also 
be a violation of the Student Rules of Conduct. 

3.  Since the benefit of the doubt is given to the alleged victim, all 
reasonable steps should be made to comply with the Court Order. 
Therefore, if two students are living in the same residence hall, 
whenever feasible, the abuser should be removed from the 
residence hall and relocate him/her.  Where two students are taking 
the same class, TRO will first be examined to determine whether it 
covers the situation in question.  If not, then the accused abuser will 
be notified that he/she may not engage in any personal contact with 
the alleged victim during the class.  Furthermore, if possible, other 
options should be provided for the alleged abuser, such as taking 
online classes or enrolling in a different section.  Meanwhile, the 
alleged victim must obtain clarification from the court regarding 
these issues. 

4.  A violation of the TRO or our Chaminade University order could 
result in suspension of the individual. 
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STUDENT–TO-FACULTY OR STUDENT-TO-STAFF 

DISCRIMINATION AND HARASSMENT COMPLAINTS  
Harassment and discrimination complaints involving students and 
either faculty or staff may, at the discretion of the Dean of Students, be 
referred to the Executive Assistant to the President to be processed 
under the procedures contained in the Policy Manual, Volume II, 
Campus Community Policies, Section 2.3 on the Chaminade Portal 
(https://portal.chaminade.edu).  The Policy Manual is located on the drop 
down menu under Administration. Unless the Dean of Students 
determines otherwise, faculty and staff complaints against students shall 
normally be processed in the same manner as student-to-student 
complaints. 

State and Federal law specifically prohibits harassment and instances of 
harassment may result in both civil and criminal liability on the part of 
the individual harasser as well as the University. Thus, the University is 
committed to complying with the Title VI and Title VII of the Civil Rights 
Act of 1964, as amended, Title IX of the 1972 Education Amendments, 
the Equal Pay Act of 1963, Executive Order 11246, as amended, the Age 
Discrimination Act of 1975, Titles VII and VIII of the Public Health 
Services Act, as amended, the Rehabilitation Act of 1973, the 
Employment Act of 1967, the Vietnam Era Veteran’s assistance Act of 
1974, and Hawai'i Revised Statutes, Chapters 76, 78, and 378. 

DEFINITION OF HARASSMENT  
Harassment can be verbal, visual, or physical. It can be overt, but it 
need not be direct or explicit — it can be inferred from the conduct, 
circumstances, and relationships of the individuals involved. Harassment 
can also consist of persistent, unwanted attempts to change a 
professional or educational relationship to a personal one. It can range 
from abusive remarks about individual persons or classes of people to 
serious criminal abuses such as assault and rape. The victim of 
harassment can be female or male. 

This policy establishes procedures to address problems and questions 
regarding harassment in a prompt, discreet, and fair manner. All 
employees and students are expected to comply and cooperate with its 
provisions in accordance with the code of professional ethics.  

DEFINITION OF SEXUAL HARASSMENT  
Due to the inherent complexity of sexual harassment, the University’s 
policy contains this special section defining sexual harassment. Sexual 
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harassment is defined by this policy as unwelcome sexual advances, 
requests for sexual favors, and other verbal or physical conduct of a 
sexual nature if: 

1.  submission to such conduct is made either explicitly or implicitly a 

term or condition of an individual’s employment or academic 
advancement, or of participation in University activities; or 
submission to or rejection of such conduct by an individual is used as 
the basis for employment decisions, academic decisions, or 
evaluations affecting such individual, or  

2.  such conduct has the purpose or effect of unreasonably interfering 
with an individual’s work or academic performance or creating an 
intimidating, hostile, offensive, or debilitating working, living, or 
academic environment. 

Sexual harassment does not refer to occasional compliments of a 
socially acceptable nature or to welcomed social interactions. 

Instructional material shall not be the basis for discipline unless an 
appropriate review by the Human Rights Committee finds the material 
irrelevant to the subject of the course, or finds that the cumulative 
presentation of specific material is unbalanced to the degree that it 
establishes an atmosphere of harassment.  

USE OF TECHNOLOGY TO HARASS  
No student may, under any circumstances, use technology to harass 
any other person. Examples of harassment by technology include: 

1.  using technology to annoy, harass, terrify, intimidate, threaten, 

offend, or bother another person by conveying obscene language, 
pictures, other materials, or threats of bodily harm. 

2.  using technology to contact another person repeatedly to harass; or 
bother, whether or not any actual message is communicated, and/or 
where no purpose of legitimate communication exists, and where 
the recipient has expressed a desire for the communication to cease. 

3.  using technology to contact another person repeatedly regarding a 
matter for which one does not have legitimate right to 
communicate, once the recipient has provided reasonable notice 
that the recipient desires such communication to cease (such as 
debt collection). 

4.  using technology to disrupt or damage the academic, research, 
administrative, or related pursuits of another. 
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5.  using technology to invade the privacy, academic or otherwise, of 
another or the threatened invasion of the privacy of another. 

See the University Policy Manual, Volume II, Section 2.9 for details of 
the University policy concerning the use of technology. This section 
specifically prohibits the use of video technology in restrooms, locker 
rooms, or other situations which would normally be considered public 
or where users of the facility may reasonably expect privacy. 

A SPECIAL NOTE TO PERSONS IN POSITIONS OF POWER  
Harassment occurs when a person who is in a position of trust or 
authority engages in behaviors or creates conditions that are 
inappropriate, unwanted, and/or nonreciprocal. This is especially true in 
instances of sexual harassment when an unwelcome personal element 
is introduced into what should be a sex-neutral situation. Because of 
the difference in power between faculty and students and supervisors 
and employees, a faculty member or supervisor cannot be certain that a 
personal relationship is truly welcomed or consensual. Moreover, other 
individuals may be affected by such relationships. Those who abuse, or 
appear to abuse, their power violate their responsibility to the 
community. The University expects the faculty and staff to be aware of 
the potential for problems and conflicts of interest. 

F I N A N C I A L  A I D  A P P E A L S  P R O C E S S   

 
Chaminade University is proud of its many scholarships, grants, and 
other special programs that provide needed resources and make it 
possible for our students to attend college. Each of these awards, 
including loan programs, has specific eligibility requirements that a 
student must meet in order to qualify. Adhering to these eligibility 
requirements, the Financial Aid Office administers all Federal and 
institutional awards.  If a student disagrees with either the process or 
result of having applied for financial aid, the student may appeal to the 
Director of Financial Aid.  If the student remains dissatisfied after 
having been informed of the Director’s response to the appeal, the 
student has five working days from the time of that response to place a 
written appeal to the Director’s finding to the Dean of Enrollment 
Management.  In this appeal, the student must stipulate the reasons 
and evidence upon which the appeal is based, and also include any 
appropriate documentation to support his/her position. 
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The Dean of Enrollment Management will meet with the student, 
review the case, and determine if a change in financial aid is called for 
(adhering to all Federal and State eligibility requirements). The decision 
of the Dean of Enrollment Management is final. 

F I N A N C I A L  O B L I G A T I O N S   

 
Students who have not met their financial obligations (e.g., tuition, 
traffic and parking fines, library fines, laboratory breakage charges, 
etc.) may be denied further registration, University housing, diplomas, 
or transcripts. Students experiencing financial difficulties should visit 
the Financial Aid office to inquire about various options. 

H A Z I N G  P O L I C Y   

 
Consistent with both the mandates of Hawai'i law and the University’s 
position on the dignity of the individual, Chaminade University 
maintains that no member of the Chaminade community (faculty, staff, 
or students) shall indulge in any physical abuse or undignified 
treatment of any other member of the Chaminade community through 
activities known as hazing. 

Hazing is defined as any action or situation which recklessly or 
intentionally endangers the mental or physical health or safety of 
another for the purpose of initiation or admission into an affiliation with 
an organization. Such terms shall include, but not limited to, any 
brutality of a physical nature, such as whipping, beating, branding, 
forced calisthenics, exposure to the elements, forced consumption of 
any food, liquor, drug, or other substance, or any other forced physical 
activity which could adversely affect the physical health or safety of the 
individual. Also included is subjection to extreme mental stress, such as 
sleep deprivation, forced exclusion from social contact, forced conduct 
which could result in extreme embarrassment, or any other forced 
activity which could adversely affect the mental health or dignity of the 
individual. 

Students accusing other students of engaging in such practices should 
seek recourse through the student disciplinary code. The institution 
also reserves the right to investigate any rumors of alleged hazing, 
whether or not a direct student complaint has been received. Students, 
faculty, or staff who have a grievance regarding hazing against any 
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other student, faculty, and staff member should seek recourse through 
the Dean of Students. 

H E A L T H  R E Q U I R E M E N T S   

 
MEDICAL INSURANCE                                      808-735-4724  
Health insurance is required for campus residents, international 
students, and intercollegiate athletes. Affordable health insurance 
options are available for students. Brochures are available at the 
Student Support Services office, or by calling (808)  735-4724. Campus 
residents, international students, and intercollegiate athletes who 
already have health insurance must submit a copy of their current 
health insurance card no later than two weeks prior to enrollment. 
Please note that pre-registration will not be finalized for all incoming 
students until health requirements have been met. Students who fail to 
provide adequate proof of health insurance risk the possibility of a hold 
being placed against their enrollment and not being able to register for 
Chaminade courses. All athletes will be required to show proof of 
insurance coverage for injuries incurred while playing sports or risk 
cancellation of participation in a sport. 

MEDICAL RECORD MAINTENANCE   
Maintenance of records to assure University compliance with State of 
Hawai'i law requiring TB tests and MMR inoculations is maintained in 
the Student Support Services Office. In compliance with Hawai’i State 
law, strict confidentiality of health records is maintained. Failure to 
submit the required documentation will result in a Dean’s hold on a 
student’s pre-registration for the following term/semester. 

MEDICAL REQUIREMENTS     
All students must submit proof of a clear TB (tuberculin) test or chest      
X-ray, given and read less than 1-year prior to the start of the school 
semester. TB tests or chest X-rays are required by State of Hawai'i law. 
TB tests are only accepted if done within the continental United States, 
Alaska, Hawai’i, or the U.S. Trust Territories. International students must 
submit a chest X-ray, which may be taken in their country of citizenship.  
Students under the Marianist Exchange program are exempt from this 
requirement. 

Proof of immunity to MMR is required for students born after 1957. This 
can be one of the following: 1) two doses of measles-containing 
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vaccine, with at least one of the two being MMR vaccine; or 2) 
laboratory results of a positive blood test (titer), certified by a doctor 
proving immunity to measles, mumps, and rubella. Failure to submit 
the required proof of immunity will result in a Dean’s hold on a 
student’s pre-registration for the following term/semester. 

H E A L T H  R E Q U I R E M E N T S  F O R  

I N T E R N A T I O N A L  S T U D E N T S      

 
808-735-4724 

Health insurance which is accepted by United States providers is 
required for international students. Students must submit proof of a 
clear TB (tuberculin) test or chest x-ray, given and read less than one 
year prior to the start of the school semester. TB tests or chest x-rays 
are required by law by the State of Hawai’i. International students must 
submit a chest x-ray. The x-ray may be taken in their country of 
citizenship. 

Proof of immunity to Measles, Mumps & Rubella is required for 
students born after 1957. This can be one of the following: 1) two doses 
of measles-containing vaccine, with at least one of the two being MMR 
vaccine; or 2) laboratory results of a positive blood test (titer), certified 
by a doctor proving immunity to measles, mumps, and   rubella. Failure 
to submit the required proof of immunity will result in a Dean’s hold on 
a student’s pre-registration for the following term/semester. For 
questions regarding health insurance/requirements, call 808-735-4724. 

M A N D A T E D  L E A V E  P O L I C Y   

 

DEFINITION 

One of Chaminade University’s primary responsibilities is to provide 
and promote a healthy and safe academic environment for all members 
of the University community. When a student’s behavior indicates that 
he or she may endanger the safety of self, others, or the academic 
environment, the University must take action. In order to assist 
students in maintaining their health and welfare, the University 
provides a number of services, including the Counseling Center, 
Campus Ministry, and Campus Security. The use of these services by 
students is encouraged so that they may remain healthy and safe. 
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Whenever it becomes clear that a student is behaving in a manner that 
is not consistent with their emotional or physical wellbeing, it may 
become necessary for the University to take action.   

Chaminade University takes seriously all threats or behaviors which: 

1.  pose a significant risk to the health, wellbeing and safety of self or 

others, or would cause significant property damage, or directly and 
significantly impede the lawful activities of others, regardless of the 
degree of lethal means involved or threatened; or  

2.  disturb the educational or residential environment. 

In situations where students are in danger, the University’s primary 
concern is the prevention of harm. When such situations arise, the Dean 
of Students or designee will immediately evaluate such situations and 
determine a course of action. As such, if the behavior of a student is 
judged to be endangering self, another person, and/or property, the 
University will take steps necessary to prevent this. This may entail 
removing the student from the University environment through 
suspension and/or removal from University-managed housing and/or 
transfer to a different setting, including, where appropriate, the 
supervision of parents/guardians or the supervision of a hospital.  

Behaviors that may require immediate removal or sanctions:  Threat to 
self, threat to others, disturbance of the community, alcohol use, drug 
use, destruction of property, disturbing or bizarre behaviors that disrupt 
the environment, disturbance of the  educational environment, criminal 
activity, possession of weapons, or other activities so determined by 
the Dean of Students. 

PROCEDURE  
When the University takes action under this policy, the student will be 
notified in writing of the inappropriate behavior. The student will be 
temporarily withdrawn from the University and/or campus immediately. 
The withdrawal will remain effective until the Dean of Students and the 
appropriate University officials reach a final decision regarding the 
student’s future status with respect to the University. At any time, the 
student may terminate the process by withdrawing from the University 
voluntarily. During the evaluation process, the Dean of Students may 
require that an assessment be performed by an appropriate 
professional to determine the student’s mental status and 
appropriateness for the student to return to the University. Once a 
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student has been removed from the University through the above 
procedures, it is the student’s financial responsibility to secure safe 
transportation to their destination. 

RETURN  
If a student is removed from campus, voluntarily or involuntarily, his or 
her return will be determined based upon the information available. In 
order to better assess his or her state, the following may be required: 

■ An evaluation and assessment by an appropriately trained and 
licensed psychologist, psychiatrist, or physician. The University may 
request to speak with the professional conducting the evaluation 
and/or assessment. 

■ A treatment program having been followed and documented by an 
appropriately trained and licensed health professional. 

■ An evaluation that clearly indicates that a student is able to return to 
an academic environment safely. 

■ An evaluation that clearly indicates that a student is able to live in an 
academic community building. 

■ Mandated check-ins with designated University staff. 

In order to determine the student’s eligibility to return, it will be 
necessary for the student to submit the required assessments to the 
Dean of Students. The assessments will be shared with and reviewed by 
the appropriate University official(s). 

If it is determined that a student may return to campus, doing so will be 
contingent upon agreeing to and complying with any stipulations by 
the Dean of Students. In addition, return will be contingent upon 
agreeing to and adhering to any treatment regimen prescribed by a 
health professional.  

Failure to strictly adhere to the required stipulations may result in: 

■ Removal from University housing 

■ Suspension from the University 

■ Restriction from the University campus 

■ Expulsion from the University. 

Refund will be determined by the University refund policy contained in 
the Student Handbook. 

During the evaluation process, the Dean of Students may require that 
an assessment be performed by an appropriate professional to 
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determine the student’s mental condition and appropriateness for the 
student to return to the University. Once a student has been removed 
from the University through the above procedures, it is the student’s 
financial responsibility to secure safe transportation home. 

N O N - D I S C R I M I N A T I O N  P O L I C Y   

 
In principle and practice, Chaminade does not discriminate on the basis of 
race, color, national or ethnic origin, religion, age, sex, sexual orientation, 
or disability in its education policies, programs, or in admissions in 
accordance with Title IX of the Educational Amendments of 1972, Section 
504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act 
of 1990, and Title VI and Title VII of the Civil Rights Act, and the Age 
Discrimination Act). (See also Harassment and Discrimination policies in 
the Policy manual “II Campus Community Policies” Section 2.3 on the 
Chaminade Portal (https://portal/chaminade.edu. The Policy manual is 
located on the drop down menu under “Administration.” 

S E X U A L  O F F E N S E  P O L I C Y   

 
Chaminade University requires all members of the University 
community to respect the personal right of others and to obey the law. 
Any violation of another individual’s right to be free from forcible and 
non-forcible sex offenses constitutes a serious violation which may 
result in appropriate University sanctions including, but not limited to, 
termination from employment, immediate suspension, or dismissal 
from the University in response to the Student Right-to-Know and 
Campus Security Act (Public law 101-542) and in accordance with the 
Crime Awareness and Security Act of 1990. (See also harassment and 
Discrimination policies in the Policy Manual “II Campus Community 
Policies” Section 2.3 on the Chaminade Portal https://portal.chaminade.edu. 
The Policy manual is located on the drop down menu under 
“Administration.”) 

A forcible sex offence is any sexual act directed against another person, 
forcibly and/or against the person’s will, or not forcibly or against the 
person’s will where the victim is incapable of giving consent. Examples 
of forcible sex offenses include all types of forcible rape (date rape, 
acquaintance rape, or stranger rape), sexual assault with an object, 
forcible fondling, etc. It is important to note that when an individual has 
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been incapacitated due to the use of alcohol or drugs, and is incapable 
of resistance or providing consent, sexual contact is considered by the 
law as unwelcome, and therefore forced. Non-forcible offences include 
acts of unlawful sexual intercourse such as incest and statutory rape. 
Chaminade University also attempts to prevent other non-contact sex-
related offences, including exhibitionism, voyeurism, and the making of 
obscene harassing phone calls. Chaminade sustains all applicable State 
and Federal laws concerning sex offenses. 

If a student has been the victim of a sexual offense, the Counseling 
Center is able to provide counseling services, as well as coordinate care 
with off-campus providers. 

A victim may wish to seek immediate assistance from the Sex Abuse 
Treatment Center located at 55 Merchant Street, 22nd Floor, Honolulu.  
The 24-hour crisis hotline number is 808-524-7273. 
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S M O K I N G  P O L I C Y   

 
The purpose of this policy is to provide and maintain a healthful and 
clean working environment. A mutually comfortable atmosphere for 
the Chaminade University community is dependent upon the 
thoughtfulness and cooperation of both smokers and non-smokers. 
Therefore, in compliance with Hawai’i law, there shall be no smoking in 
any classroom, covered eating area, or office building. In addition, 
smoking is not allowed on the lanais of Henry, Kieffer, Eiben, Brogan or 
Clarence T.C. Ching Halls, Sullivan Family Library, or the Behavioral 
Science Building (Chaminade University Policy Manual, Vol. II, 2.5.2). All 
members of the campus community are expected to refrain from 
smoking in areas where “No Smoking” signs are posted and in any 
other place where smoking is a safety hazard or an irritant to others. 
This includes all areas in the residence halls and apartments. 

W E A P O N S  A N D  E X P L O S I V E S  P O L I C Y   

 
For reasons of safety and prevention of noise, possession of firearms of 
any description is not permitted on Chaminade University premises 
unless they are part of an approved program organized by the 
University. This includes fireworks or any other exploding devices, as 
well as any instruments that can be construed as dangerous weapons, 
including, but not limited to pellet or BB guns, knives with blades over 
six inches, switchblade knives of any length, martial arts weapons, 
explosives, fireworks, and  dangerous chemicals. The use of such items 
on University-owned/controlled property or at a University function is 
subject to disciplinary action. 
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CAMPUS INFORMATION, 
PROGRAMS, AND RESOURCES  

ACADEMIC ADVISING & RETENTION CENTER   

 
808-735-4815 

The Academic Advising & Retention Center’s responsibilities are to: 

■ Assist students in making a seamless transition from high school or 
transfer college to Chaminade University of Honolulu; 

■ Provide academic advising to explain and/or clarify individual degree 
requirements for graduation and to provide assistance with navigating 
the program evaluation, 4-year plan, and the registration process; 

■ Assist students in fulfilling academic, career, and life goals via course 
recommendations for future enrollment that reflect individual 
interests and abilities; 

■ Assist students in achieving and maintaining good academic 
standing by monitoring current academic progress throughout the 
semester, and when necessary, provide referrals to existing 
Chaminade University resources such as tutoring by subject matter, 
life-skills workshops, student leadership activities, and campus 
ministry programs; 

■ Provide advising to assist students in overcoming and coping with 
unique challenges related to individual academic and personal 
progression or make appropriate referrals for students who may 
require other services; 

■ Provide comprehensive degree program requirement material and 
analysis to link personal goals and interests with academic 
coursework; and alert students when to declare the degree program 
major at the 60 credit hour completion level; 

■ Assist in the graduation process by informing students about 
pending deadlines for completion of and submitting the graduation 
clearance and petition; 

■ Provide guidance and assistance to students who are preparing to 
transfer to another college or university;  
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■ Provide information about Chaminade University programs that 
enhance the overall student academic experience like Study Abroad 
and to provide assistance throughout the application, pre-
departure, and reintegration processes. 

ACADEMIC ACHIEVEMENT PROGRAM (AAP)  

 
808-735-4770 

The Academic Achievement Program (AAP) offers a variety of free 
services to eligible undergraduate students. Program coordinators work 
with each student to develop a semester success plan to help students 
develop the skills necessary to accomplish their academic and personal 
goals. The AAP has a staff of professional and peer tutors ready to give 
students one-on-one or group assistance in their class work. All tutors 
are approved by Chaminade faculty members and are trained and 
certified according to guidelines set by the College Reading and 
Learning Association. Free tutoring is available for all undergraduate 
students in most subjects offered on campus. The AAP also has a library 
of books and DVDs that can help students master the material in their 
classes and is a resource center for various graduate school 
examinations. 

 The AAP offers a number of workshops each semester designed to help 
students develop skills, such as searching for scholarships, developing 
strong study habits, combating test anxiety, managing individual 
finances, and more. 

Finally, the AAP offers a number of cultural events each semester, 
designed to offer students a chance to learn about things that are 
happening in the local, off-campus community. Past events have 
included visits to the Hawai’i  Opera Theater, Iolani Palace, Manoa 
Valley Theater and USS Arizona Memorial, to name a few. 

The AAP is funded through a grant from the U.S. Department of 
Education as one of the Federal TRiO programs. All services and events 
are provided at no cost to registered and eligible undergraduate 
students. 
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ADULT EVENING AND ONLINE PROGRAMS (AEOP)  

 
808-735-4755 

Working adults who wish to earn their associate or baccalaureate 
degrees may enroll in the evening or online accelerated programs. To 
encourage working people to seek associate and baccalaureate 
degrees, Chaminade University has developed accelerated evening and 
weekend programs. Students in day session classes are able to take 
evening classes at any of the following locations on a space-available 
basis: Camp Smith, Kaneohe, Pearl Harbor, Schofield Barracks, Hickam 
AFB, and Tripler AMC. A current access requirement for non-military 
students to each military base is published in the AEOP schedule. 

Chaminade University is a member of the Servicemembers Opportunity 
Colleges (SOC), sponsored by the American Association of State 
Colleges and Universities (AASCU) and the American Association of 
Community Colleges (AACC). Service men and women and their family 
members have the opportunity of beginning or continuing their 
education at Chaminade University. Formal learning contracts for 
completion of degree programs are available. SOC students 
transferring to another duty station will be allowed to complete 
remaining requirements at any other accredited institution. 

ATHLETICS                           

 
808-735-4790  

The intercollegiate athletics program at Chaminade University 
competes at the National Collegiate Athletic Association (NCAA) 
Division II level and is a member of the Pacific West Conference.  The 
University fields teams in Men’s and Women’s  Basketball, Men’s and 
Women’s Cross Country, Men’s Golf, Men’s and Women’s  Soccer, 
Women’s Tennis, Women’s Softball, and Women’s Volleyball. 

The mission of the Chaminade University Intercollegiate Athletics 
Department is to provide an opportunity for all qualified students to 
participate in competitive sports while developing leadership and team 
skills. Athletics personnel are located in Henry Hall 221, as well as in the 
Athletics Building adjacent to Eiben Hall. 

INTERCOLLEGIATE ATHLETICS DEPARTMENT PHILOSOPHY 
Chaminade University’s intercollegiate athletics program plays an 
integral role in the University’s educational mission to prepare its 
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students for life, service, and successful careers.  The University 
believes in the education of the whole person, of the mind, the soul, 
and of the body.  The University strives to meet the student’s academic, 
spiritual, and physical well-being needs through its majors, campus 
ministry programs, and intercollegiate athletics.  The athletics program 
is guided by the belief that academic and athletic achievements are 
necessary and compatible components in the personal development of 
every student athlete.  The lessons learned in the classroom and in 
competitive sports governed by the principles of fair play and amateur 
competition and a concern for the mental and physical well-being of 
the participants prepare student athletes to compete in the larger arena 
of life after college. 

For information regarding participation on any of the Chaminade 
Silverswords teams, please contact Athletics at 808-735-4790.  For 
schedules, results, and other information regarding Chaminade 
Athletics, visit www.goswords.com. 

A U D I O - V I S U A L  C E N T E R    

 
808-735-4753 

The Audio-Visual Center is a resource for language discs, films, slides, 
records, and videotapes. The Center’s first priority is to support 
classroom instructors, but arrangements can be made for the loan of 
appropriate materials for student activities which support classroom 
work or other special events. 

B O O K S T O R E    

 
808-735-4798 

Chaminade University operates an on-campus Bookstore located in 
Tredtin Hall. Items for sale include textbooks, stationery supplies, and 
an assortment of CHAMINADE and SILVERSWORD logo items.  
Operating hours for the Bookstore are:  Monday through Friday: 8:30 
a.m. to 4:30 p.m. The Bookstore is closed on weekends and holidays.  
All textbooks and merchandise may also be purchased online by visiting 
the Chaminade University website (www.chaminade.edu) and clicking 
on Student Life then Bookstore. The University will endeavor to develop 
a pricing strategy for textbooks that is competitive with other area 
colleges and universities.  When purchasing textbooks, be advised that 

http://www.chaminade.edu/
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alternate vendors or solutions (e.g., used textbooks, e-books or textbook 
rentals) may be available. 

Postage stamps are also available for purchase at the Bookstore. 
Personal checks, Visa, MasterCard, Discover, American Express and 
cash are accepted. Quarterly inventory is done with the store closing on 
the last working day of the following months: January, April, June and 
October. Graduation caps and gowns are distributed in April and 
November. Special discount sales are advertised throughout the 
academic year.  

RETURN POLICY 
■ Textbooks must be clean and in new condition. 

■ Cash register and/or VISA/MasterCard slips are required. 

■ Returns must be by the last day of the  add/drop period. 

■ During interim and 1 or 2 week courses, texts must be returned within 
2 days of purchase. 

B U S I N E S S  O F F I C E       

 
808-735-4756                   
808-735-4711                 
808-735-4702 

Students can pay for tuition, parking, transcripts, meal plans, and other 
miscellaneous fees at the Business Office window on the main floor of 
Clarence T.C. Ching Hall. Students may pick up their financial aid 
checks at this location. Questions concerning payroll are also handled 
at this office. 

C A M P U S  C R I M E  R I G H T - T O - K N O W  

S T A T I S T I C S   

 
The Campus Crime and Fire Safety Right-to-Know statistics are 
published in the annual publication of the Student Handbook. They are 
also available on the DOE Web site, and the Chaminade University Web 
site: www.chaminade.edu/student-consumer/documents/campus%20 security%20Policies.pdf and 
at the end of this report. A hardcopy of the report is also distributed to 
all off-campus sites and to all new and current employees.  

http://www.chaminade.edu/student-consumer/documents/campus%20%20security%20Policies.pdf
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REPORTING CRIMES OR OTHER EMERGENCIES  

 
Chaminade University requires the prompt reporting of any 
incident that compromises the safety, health, or rights of 
University community members.  

The standard procedure for reporting crimes or emergencies is to call 
the Campus Security emergency number (808) 735-4792 or                 
(808) 690-2301. Everyone has the option to call 911 directly. Crimes 
occurring at on- and off-campus residential facilities should be reported 
immediately to the Chaminade staff member on duty and/or the 
Honolulu Police Department using 911. All crimes reported will be taken 
seriously, even if anonymous or taken confidentially. For students living 
in University housing, CUH Guide to Residential Life establishes the 
policies, regulations, and guidelines for resident students who may 
choose to report minor offenses involving other students. These are 
reported to the Residence Hall Director or Resident Assistant. All others 
are encouraged to submit a report to Campus Security. 

Reports of crimes are forwarded to the Environmental Safety Officer 
from the Director of Residence Life and Campus Security Supervisor 
within two working days of the crime being reported. All personnel are 
also encouraged to make a report to Campus Security. Reports are used 
for the annual crime statistics report. In addition to the reports from the 

Director of Residence Life and Campus Security, the Honolulu Police 
Department provides information about crimes committed on Public 
Property accessible to Chaminade University.   

The Student Handbook and the University Policy Manual (Volume III, 
Section 3.1.9) establish procedures to address problems and questions 
regarding harassment or discrimination in a prompt, discreet and fair 
manner. All employees and students are expected to comply and 
cooperate with the provisions and in accordance with applicable codes 
of professional ethics. A training program for all employees, including 
part-time and adjunct faculty, is conducted by the Personnel 
Department in order to sensitize all new workers to what may 
constitute harassing behavior and what options are available to them if 
they believe they are being harassed.  

TIMELY WARNINGS/PREPARING THE ANNUAL DISCLOSURE  
All members of the Chaminade University Campus Community are 
notified on an annual basis that they are required to immediately notify 
Campus Security, (808)735-4792, of any situation or incident that may 
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involve an emergency or dangerous situation. Campus Security 
responds and summons the necessary resources to warn the campus 
community, mitigate, investigate, and document any situation. If an 
emergency or dangerous situation exists, federal law requires that 
Chaminade University immediately notify the campus community or 
the appropriate segments of the community that may be affected by 
the situation and inform them what actions to take. 

Chaminade University of Honolulu has a multi-layered emergency 
notification system to notify the campus community upon receiving 
information about an emergency or dangerous situation involving a 
threat to the health or safety of students, faculty, and staff on campus. 
Some or all of these layers may be activated in the event of a threat to 
the Chaminade University campus community, depending on the 
location and type of emergency. Layers include emails, desktop 
notifications that scroll across computer screens, outdoor wide-area 
voice alerting, indoor voice alerting, print messaging on phone screens, 
and emergency links on the www.chaminade.edu web home page. A 
text message system is being implemented. Chaminade University will 
post updates on the University web page www.chaminade.edu and 
some or all of the notification systems listed above. 

If Campus Security confirms an emergency or dangerous situation that 
poses an immediate threat, Campus Security will immediately contact 
the Executive Assistant to the President, Vice President for Institutional 
Advancement, Environmental Safety Officer, or Public Information 
Officer. The Executive Assistant to the President, Vice President for 
Institutional Advancement, Environmental Safety Officer, or Public 
Information Officer will determine the content of the message and use 
some or all of the notification systems listed above to communicate the 
threat to the campus community or to the appropriate segment of the 
campus community.  

Emergency Evacuation Plans are posted in Chaminade University 
Buildings. Evacuation drills are conducted at least once a year. 

The Chaminade University Public Information Officer (PIO) is the Chief 
Communications Officer in the event of an Emergency. The PIO will 
distribute appropriate media releases via email, fax, and phone calls to 
local media (radio, broadcast television, and newsprint). The media 
release is also uploaded to the Chaminade Portal News Archive and 
Chaminade Web Home Page; from there it becomes part of Chaminade 
News Release pages. The Dean of Students is responsible for contact 

http://www.chaminade.edu/
http://www.chaminade.edu/
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with families, and the Director of Personnel is responsible for contact 
with faculty and staff. 

CAMPUS SECURITY AND ACCESS TO CAMPUS FACILITIES  
Access to University classrooms follows the regularly updated schedule 
produced for Campus Security by the Records Office. Campus Security 
opens and closes facilities according to the current schedule or on 
request for special needs. Identification is checked and recorded by 
Campus Security for any special request for access. Access by Campus 
Security or Maintenance to residence hall rooms is arranged with the 
student or with the Residence Hall Director. As indicated in the 
contract, the Residence Hall Director may enter a room if there is 
reason to believe that either the law or University policy is being 
violated or an emergency is indicated. 

Facilities Management maintains the University buildings and grounds with 
a concern for security and safety. Campus facilities and grounds are 
inspected on a regular basis to ensure that repairs are made. There is an 
annual review of the lighting on campus. 

Residential Life staff provides and supervises personnel for the 
monitoring of residence halls each semester. Also, on a monthly basis 
the Resident Assistant walks through all suites and apartments to check 
health and safety issues. See CUH Guide to Residential Life. 

The off-campus residence halls have a resident University staff 
member. They cooperate with the local police in responding to criminal 
activity, and report the incidents to the Dean of Students on campus. 

CAMPUS SECURITY  
Campus Security at the University is under contract with Securitas Security 
Services, USA, Inc. The Campus Security Officers are uniformed, unarmed, 
and not deputized. Their authority to arrest is the power of any private 
citizen. 

The University enforces local, state and federal laws and University 
regulations. Securitas Security and/or the Honolulu Police Department 
investigate all criminal incidents. Securitas Security maintains a close 
relationship with the Honolulu Police Department. Since Securitas 
Security personnel are not deputized, they rely on local law 
enforcement to respond when called. 



81 

 

PROCEDURE AND PREVENTION PROGRAMS  
Education about procedures, practices, and prevention are part of the 
initial and annual briefings for all personnel. The programs are 
applicable to all community members: staff, faculty and students. 
Student orientation programs, student publications, and the regular 
residence hall programs are used for educating and briefing the 
students. A proposed action plan calls for using the University Portal to 
continue the education in an ongoing manner and also to advertise the 
special program presentations. An online training program for all 
employees, including part-time and adjunct faculty, is conducted by the 
Personnel Department in order to sensitize all new workers to what 
may constitute harassing behavior and what options are available to 
them if they believe they are being harassed. 

SUBSTANCE ABUSE: ALCOHOL AND DRUG USE  

 
In accordance with Federal and Hawaii State Law, which mandates 
sanctions and policing of substance abuse at institutions of higher 
education, Chaminade University does not permit the purchase, 
possession, manufacturing, consumption or furnishing of alcohol by 
persons under 21 years of age. Intentionally or knowingly providing 
alcoholic beverages to persons under the age of 21, or to persons 
obviously inebriated, is not permitted on property owned or controlled 
by the University. 

University student policy allows alcohol on campus in only two 
situations: 

1. In residence hall rooms where all residents are 21 or over and all 
have requested and been approved for having alcohol in the room. 
 

2. At University sponsored events where the alcohol area is restricted 
to those who are 21 or over and is supervised by at least one faculty 
advisor, one member of the Dean of Students staff, and uniformed 
Hawaii Police Department personnel. 

In compliance with the Drug-Free Schools and Communities Act of 
1989, Chaminade University prohibits the possession, manufacture, 
consumption, sale, and furnishing of illegal substances, including 
narcotics or controlled substances, except as expressly permitted by 
law, on University owned or controlled property or at a University 
sponsored event. The Controlled Substance Act (1970 amended 1984) 
and the Anti-Drug Abuse Act of 1986 provide penalties for unlawful 
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manufacturing, distribution, and dispensing of controlled substances. 
Other penalties are sanctioned under Hawaii State and local laws. 
Suspected violations will be investigated by the University and may 
result in University sanctions and may constitute grounds for 
notification of civil authorities. Chaminade will cooperate fully with 
federal, state, and local law enforcement authorities to enforce drug 
and alcohol statutes. 

The University drug and alcohol policies are found in the University 
Policy Manual (Volume II, Section 2.5) and in the CUH Guide to 
Residential Life handbook. 

Drug and alcohol abuse presentations are made each semester at 
student orientation and again at residence hall meetings. Presentations 
are made by either University officials or outside speakers. Additionally, 
comprehensive annual training is conducted for the Residence Hall 
Directors and Resident Assistants. 
 

REPORTING SEXUAL ASSAULTS 

SANCTIONS/DISCIPLINARY ACTIONS  

 
All members of the campus community should be aware that the 
University will treat matters of sexual assault, including rape, 
acquaintance rape, date rape, or other forcible or non-forcible sex 
offenses seriously. A student victim has the option of pursuing the case 
internally or through the Honolulu Police. While other options are 
available, the University Counseling Services personnel are the ones 
who would normally coordinate services for a sexual assault victim. The 
internal procedure follows the guidelines in this handbook or University 
Policy Manual (Volume III, Section 3.1.9) for cases of harassment. 

The topic of Sex Offenses is covered in the residence hall presentations, 
where students are informed of procedures and options in regards to 
reporting sex offenses. The victim of a sexual assault should report the 
incident to the local police (if off campus), and to the appropriate 
University staff. The victim should make every attempt to preserve any 
physical evidence of the assault. This may include a voluntary medical 
exam, not showering or disposing of any damaged clothing or other 
items that are present during/after the assault. With the victim’s 
consent, the University will cooperate with police in their criminal 
investigation of an on-campus sexual assault.  
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Disciplinary actions will be imposed on recognized individual students, 
student organizations, and/or University faculty and staff found guilty 
of a sexual assault. The sanctions imposed regarding acquaintance rape 
or other forcible or non-forcible sex offenses, can range from mandated 
counseling sessions/groups, organizing a dating violence education 
program, community service, relocation to another residence hall, 
restricted access to the area where the offense occurred, to suspension 
from housing and/or the University. For committing violent or criminal 
acts on campus or at campus-related events, students may be 
suspended or expelled.  

SEX OFFENSE COUNSELING SERVICES  

 
The University will assist reporting to outside agencies as appropriate. 
Students are informed of existing on- and off-campus counseling, 
mental health, or other student services for victims of sex offenses. A 
student who has been the victim of a sexual offense is advised to seek 
immediate assistance by going to the Kapiolani Women’s and 
Children’s Hospital Sex Abuse Treatment Center at 55 Merchant Street, 
22nd Floor, Honolulu (24-hour crisis hotline: 808-524-7273). While not a 
24-hour treatment center, the Chaminade Counseling Center is 
available to provide counseling services and assist in coordinating care 
for sexual assault victims. 

In the case of alleged sexual assault, the accuser and the accused are 
entitled to the same opportunities to have others present during a 
campus disciplinary proceeding and both shall be informed of the 
outcome of any campus disciplinary proceedings alleging sexual assault. 
The University will assist the victim in changing academic and living 
situations if so required and if such changes are reasonably available. 

INFORMATION CONCERNING SEX OFFENDERS  

 
Information concerning registered sex offenders may be obtained from 
the web site below: 
 

 http://sexoffenders.ehawaii.gov/sexoffender/welcome.html  

 MISSING STUDENT POLICY  

 
Chaminade University takes student safety very seriously. To this end, 
the following policy and procedures have been established to assist in 

http://sexoffenders.ehawaii.gov/sexoffender/welcome.html
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locating Chaminade students who, based on facts and circumstances 
known to Chaminade, have been reported missing to the Office of the 
Dean of Students, Campus Security, Office of Residential Life, local law 
enforcement agency, or other source. 

To determine whether or not the student is considered missing, the 
University will attempt to make contact with the student via class 
attendance, residential life staff, Campus Security, email, social 
networks, telephone, as well as friends and acquaintances. If none of 
these attempts succeed, and the student has not been seen or heard 
from 24 hours after the time of the initial report, the student will be 
considered missing. Once the University determines that the student is 
missing, the following offices will be notified: 

■ Office of the Dean of Students 

■ Campus Security 

■ Office of Residential Life 

■ Office of the Executive Assistant to the President 

Upon notification that a student may be missing, Chaminade may use 
any of the following resources to assist in locating the student. These 
resources may be used in any order and combination. 

■ Through the Office of Residential Life, the residential life staff may be 
asked to assist in physically locating the student by keying into the 
student’s assigned room and talking with known associates. 

■ Security staff may search on-campus public locations to find the 
student (library, dining hall, etc.). 

■ An ID picture may be used to assist in identifying the missing student. 

■ The Office of the Dean of Students may try to contact known friends, 
family, staff, and/or faculty members for last sighting or additional 
contact information. 

■ The Office of the Dean of Students may access vehicle registration 
information for vehicle location and distribution to authorities. 

■ Information Technology Services may be asked to look up email logs 
for last login and use of Chaminade's email system. 

■ If there is any indication of foul play, the Honolulu Police Department 
will immediately be contacted for assistance. 

At the beginning of each semester, Chaminade will inform students 
residing in on- and off-campus residence halls that the University will 
notify either a parent or an individual selected by the student no later 
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than 24 hours after the time the student is determined to be missing. 
This information will include the following: 

■ Students have the option of identifying an individual to be contacted by 
Chaminade no later than 24 hours after the time the student has been 
determined to be missing. Students can register this confidential contact 
information through the Office of Residential Life. 

■ If the student is under 18 years of age and not an emancipated 
individual, Chaminade is required to notify a custodial parent or 
guardian no later than 24 hours after the time that the student is 
determined to be missing. 

■ Chaminade will notify the appropriate law enforcement agency no 
later than 24 hours after the time that the student is determined to 
be missing. 

■ If Chaminade's Office of the Dean of Students or the local law 
enforcement agency has been notified and makes a determination 
that a student who is the subject of a missing person report has been 
missing for more than 24 hours and has not returned to campus, 
Chaminade will initiate the emergency contact procedures in 
accordance with the student's designation. 

The University will initiate the following notification procedure for a 
missing student who is a resident in an on- or off-campus residence hall: 

■ Official missing person reports relating to this student shall be 
referred immediately to the Office of the Dean of Students. 

■ If the Office of the Dean of Students, after investigating the official 
report, determines the student has been missing for more than 24 
hours, Chaminade will contact the individual identified by the 
student, the custodial parent or legal guardian if the student is under 
18 and not emancipated, and local law enforcement. 
  

CHAMINADE UNIVERSITY CRIME REPORT  

 
Chaminade is in compliance with the Jeanne Clery Disclosure of Campus 
Security Policy and Campus Crime Statistics Act of 1990 and as amended 
by the Higher Education Opportunity Act of 1998 and 2008. In 
accordance with the Clery Act,  the Crime Log for the most recent 60 
day period is open for public inspection during normal business hours in 
the Environmental Safety Office, Ching Hall #112.  Sections of the 
Crime Log older than 60 days will be made available within two 
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business days. Our best effort to apply the Department of Education 
definitions for Crime Statistics to Chaminade University is shown in the 
following table: 
 

CHAMINADE 

UNIVERSITY  

CRIME  REPORT 

 

ON-CAMPUS 

INCLUDING 

RESIDENTIAL 

 
RESIDENTIAL 
ON-CAMPUS 

 
IN OR ON 

NON-CAMPUS 

PROPERTY & 

BUILDINGS 

 

PUBLIC 

PROPERTY 

 ‘09 ‘10 ‘11 ‘09 ‘10 ‘11 ‘09 ‘10 ‘11 ‘09 ‘10 ‘11 

Murder/Non-Negligent 
Manslaughter 

0 0 0 0 0 0 0 0 0 0 0 0 

Negligent 
Manslaughter 

0 0 0 0 0 0 0 0 0 0 0 0 

Sex Offense Forcible 0 0 1** 0 0 0 0 0 0 0 0 0 

Sex Offense Non-
Forcible 

0 0 0 0 0 0 0 0 0 0 0 0 

Robbery 0 0 0 0 0 0 0 0 0 0 0 0 

Aggravated Assault 0 0 0 0 0 0 0 0 0 0 0 0 

Burglary 1 0 0 1 0 0 2 0 0 0 0 0 

Motor Vehicle Theft 0 5 0 0 0 0 0 0 2 0 0 0 

Arson 0 0 0 0 0 0 0 0 0 0 0 0 

Hate Crimes 1* 0 1** 
1*** 

1* 0 1*** 0 0 0 0 0 0 

 

 

ARRESTS    

  

Liquor Law Violations 0 0 0 0 0 0 0 0 0 0 0 0 

Drug Law Violations 0 0 0 0 0 0 0 0 0 0 0 0 

Illegal Weapons 
Possession 

0 0 0 0 0 0 0 0 0 0 0 0 

             

     

Liquor Law Violations 8 7 19 6 7 19 0 5 11 0 0 0 

Drug Law Violations 4 1 6 4 0 6 1 0 6 0 0 0 

Illegal Weapons 
Possession 

0 0 0 0 0 0 0 0 0 0 0 0 

 

On Campus: This is the area covered by the information available from Campus Security 

and the Dean of Students Office, whether or not the city police are involved.  

Residential On Campus: The statistics for the residence halls on campus. 

Non-campus building or property: This refers to the off-campus residence halls. The 
information about this area comes from the Residence Hall Directors through the Dean of 
Students Office, the Security Office or the HPD. This is labeled: Residential Off Campus. 

Public Property: The Department of Education defines this as area "immediately 

adjacent to and accessible from campus." We have available Honolulu Police statistics for 
public areas accessible from campus  

Referred for campus disciplinary action: This information comes from the Dean of 
Students Office. 

REFERRED FOR CAMPUS DISCIPLINARY ACTION 

*  1 RACIAL – SIMPLE ASSAULT 
** 1 FORCIBLE FONDLING SEXUAL ORIENTATION 

*** 1 VANDALISM SEXUAL ORIENTATION 
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Separate campus: The only off-campus teaching facilities used by the University are the 

rooms at various military bases and institutions for evening classes. The Program 
Coordinators will report any crimes in these facilities while they are in use by Chaminade 
University students.  

C A M P U S  F I R E  R I G H T - T O - K N O W  

S T A T I S T I C S  2 0 1 0   

 
The Campus Fire Safety Right-to-Know Act is aimed at increasing fire 
safety awareness on college campuses.  Chaminade University of 
Honolulu has been collecting this information since August 2008. 

 

All Chaminade University of Honolulu buildings and public areas are 
non-smoking. Evacuation directions are posted in every Residence Hall 
and living area, these procedures are part of the Residence Hall 
orientation, conducted by the Resident Advisors. Designated outdoor 
smoking areas are provided.  A list of all approved electronic appliances 
and other important Emergency Policies for Campus Residence Halls 
are in the Residential Life Policies and Procedure Guide,  
http://www.chaminade.edu/student_life/res_life/documents/residential_life_guide.pdf 
 

The Environmental Safety Office conducts mandatory Fire Safety 
Programs for Resident Assistants, Residence Hall Directors, Building 
and Area Marshals, and other staff on a yearly basis.  Fire safety 
education, evacuation procedures, fire prevention and policies for no-
smoking and no open flames (candles) are all covered.  All residence 
halls have mandatory fire drills early each semester; these drills are 
supervised by the Residence Hall Directors, Campus Security, and the 
Environmental Safety Officer.  

 

RESIDENCE HALL 
2011 

ALARM SYSTEM 

MONITORED 

24/7 BY ALERT 

ALARM  

FIRE 

SPRINKLE

R SYSTEM 

SMOKE 

DETECTORS 
FIRE 

EXTING-
UISHERS 

POSTED 

EVACUATION 

PLAN 

# OF 

SCHEDULED 

EVAC/FIRE 

DRILLS PER 

YEAR 

2942 Date Street  YES NO YES YES YES 2 

Hale Lokelani YES NO YES YES YES 3 

Hale Pohaku YES NO YES YES YES 3 

Iolani Terrace YES NO YES YES YES 3 

Kieffer Hall YES NO YES YES YES 2 

3353 Waialae Ave YES NO YES YES YES 2 

http://www.chaminade.edu/student_life/res_life/documents/residential_life_guide.pdf
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ALARM BY BUILDING - 2011 
 

RESIDENCE HALL  1ST
 QUARTER 2ND

 QUARTER 3RD
 QUARTER 4TH

 QUARTER 

2498 Date Street 1 0 2 0 

Hale Lokelani 2 0 4 0 

Hale Pohaku 2 0 3 1 

Iolani Terrace 1 0 2 1 

Kieffer Hall 2 1 3 0 

3353 Waialae 1 0 2 0 

TOTAL 9 1 16 2 

 

FIRE ALARMS BY CAUSE - 2011    

 RESIDENCE HALL  FOOD RELATED 
TESTING, 
REPAIR,   

MAINTENANCE 
FIRE FIRE DRILL OTHER 

2498 Date Street 0 1 0 2 0 

Hale Lokelani 0 0 0 2 1 

Hale Pohaku 1 0 0 2 0 

Iolani Terrace 1 0 0 2 0 

Kieffer Hall 0 0 0 2 0 

3353 Waialae Ave. 1 0 0 2 1 

TOTAL 3 1 0 12 2 
 

 

Definition of Causes: 
Food Related - any reported cause related to food such as burnt food or cooking 
Testing/Repairs/Maintenance - any reported cause related to University tests, 
repairs, maintenance, contractor services, or defective system devices 
Fires - any reported fire or fire related incident such as a couch fire, electrical fire, 
wastebasket fire  
Other - any reported causes that are not classified under the previous categories 
such as drugs, vandalism, fog machines, candles, gas odor, discharged fire 
extinguisher, unknown, and human error 

 

RESIDENCE HALL FIRE LOSSES - 2011 DEATHS INJURIES VALUE OF PROPERTY DAMAGE 

2498 Date Street 0 0 0 

Hale Lokelani 0 0 0 

Hale Pohaku 0 0 $1 

Iolani Terrace 0 0 0 

Kieffer Hall 0 0 0 

3353 Waialae Ave. 0 0 0 

TOTAL 0 0 $1 
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All fires must be reported to one of the following: Campus Security, 
Director of Residence Life, Residence Hall Director, Resident Assistant, 
or the Environmental Safety Officer. 

 

C A M P U S  M I N I S T R Y    

 
808-440-4226 

The mission of Campus Ministry is to be a Catholic Christian presence 
on campus offering opportunities for prayer, faith development, and 
service in the Marianist tradition. Programs include social outreach, 
community service, immersion experiences, retreats, Sunday worship, 
and evening on-campus activities, e.g., seasonal prayer opportunities, 
Praise and Worship at the beach, and RCIA for Sacramental 
preparation. Campus Ministers are available to provide spiritual 
guidance through listening, counseling and reconciliation where 
needed or requested. Committed to building a campus community of 
faith and service, Campus Ministry welcomes students of all religious 
traditions. Campus Ministry offices are in Clarence T.C. Ching Hall, 
Rooms 102-105. 

C A M P U S  P O S T I N G   

 
808-739-8556 

Bulletin boards in Henry Hall are designated for certain academic 
departments and registered student organizations’ use. Requests for 
bulletin boards or annual renewal of bulletin board space will be 
accepted by the Director of Student Activities & Leadership in Clarence 
T.C. Ching Hall 106 on a first-come, first-served basis once a group has 
completed its annual group registration process.  

Once assigned, bulletin boards are designated for the assigned club or 
department until such time as the group is no longer a registered 
organization or they choose not to continue to use the board. However, 
clubs/organizations are asked to indicate an interest in continuing use 
of their board at the beginning of each academic year.  

The following guidelines regulate general campus posting:  

■ Flyers and posters for bulletin boards located in Henry Hall, Clarence 
T.C. Ching Hall, and Eiben Hall must be approved and date stamped 
by the Office of Student Activities & Leadership (Clarence T.C. Ching 
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Hall 106). Additional copies should be made after the original poster 
or flyer has been stamped. All flyers must indicate the name of the 
sponsoring club or organization and a contact number/ email address.  

■ Flyers and posters may be hung on designated “general” posting 
boards in Henry, Ching and Eiben Halls. Do not use damaging tapes 
(mailing tape, duct tape, etc.), adhesives, or paste on walls, doors and 
glass surfaces. Do not staple or tape flyers to trees or telephone poles 
or on the picnic tables. Staples may be used on bulletin boards only.  

■ If you are interested in posting flyers and posters in the residence 
halls, contact the Office of Residential Life at 808-739-4648 for 
approval.  

■ No posters or flyers can be hung on another club’s or academic 
department’s board without the permission of the group’s president 
or departmental staff.  

■ Promotional display materials, whether developed by the 
organization or provided by outside sponsors, must comply with 
posting regulations of the University and must avoid demeaning, 
sexist or discriminatory references. Advertising of alcohol of any type 
is not permitted on materials to be posted on bulletin boards. The 
Director of Student Activities & Leadership must approve all 
postings. 

■ It is the responsibility of the organization to remove all of their 
posters that have expired. If an event is past, you may remove posters 
that do not belong to your organization. However, tampering with an 
organization’s flyers prior to the event is grounds for disciplinary 
action against an individual or an organization. 

C A M P U S  S E C U R I T Y                                 

 
808-735-4792 

Campus Security is provided 24 hours a day, seven days a week, 365 
days a year at all Chaminade facilities on request. For the residence 
halls, Resident Assistants have radios to contact Security Officers to 
assist students who have security needs. Students can also contact 
Campus Security during business hours by calling   808-735-4792. (Dial 
extension 4792 from a University telephone.)   

Campus Security’s primary objective is to provide protection and 
service for the students, faculty, and staff of Chaminade. The Campus 
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Security Supervisor is the chief safety officer on campus. All 
communication between Chaminade and Local, State, and Federal police 
agencies are channeled through this individual. Campus Security 
personnel are not State certified police officers, do not carry guns, and 
have no arrest authorization. Any arrests by Campus Security officers on 
duty fall under civil law.  

Resident students should consult their Guide to Residential Life handbook 
for information on reporting lockouts, problems with their residence, and 
other facilities safety issues. Non-resident students should report all 
issues of safety directly to the Campus Security Supervisor. Students are 
encouraged to report all criminal activities to the Campus Security Office 
any hour of the day. Students in on-campus and off-campus housing 
facilities should dial 911 for all fire, ambulance, or police emergencies day 
or night, with a follow-up call to Campus Security.  

C A R E E R  S E R V I C E S    

 
808-735-4787  

Career Services is located in the Student Support Services building and 
provides a broad range of services, activities and programs to explore, 
develop and implement career and education decision-making. All 
registered students and alumni are eligible for the services at no cost. 
Services include individual career advising, and assistance with job 
placement for on and off-campus and part time positions. Activities 
each semester include a Career Fair, career-related sessions featuring 
business and industry recruiters, representatives, and educators to 
expose students to various career paths and opportunities, seminars on 
business etiquette, résumé writing, customer service, interview skills 
and more. An online job and internship board can be found at 
www.chaminade.edu/careers. A career-oriented reference library is 
available in Career Services, as well as programs and resources for 
internships and on-campus interviews.  Career Services founded and 
advises the Delta Epsilon Iota Academic Honor Society, which is 
concerned with career development issues, encourages students to 
excel academically, and promotes the principles of Dedication, 
Enthusiasm, and Initiative in all aspects of campus life.  
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C A R L S O N  F I T N E S S  C E N T E R           

 
808-735-4864 

The Carlson Fitness Center features an array of universal machines as 
well as over 2,500 pounds of free weights for fitness enthusiasts in a 
spacious 4,500 square foot facility. The Center is also used as a training 
and locker area for student athletes. All students, faculty, staff, as well 
as Chaminade alumni, are welcome to use the facility during scheduled 
hours. Proper ID, attire and a towel are required.  

Carlson Fitness Center Hours: 

Weekdays 8 am 8 pm 

Weekends and Holidays 10 am 6 pm 

Summer 2 pm 6 pm  
 

For further information, call 808-735-4790.  The Carlson Fitness Center 
is located in Kieffer Hall. 

C E N T E R  F O R  L I F E L O N G  L E A R N I N G   

 
808-739-4663  

The Center for Lifelong Learning has three basic goals: to bring 
Chaminade's name and a quality educational opportunity into the 
community; to bring the expertise of the Chaminade faculty into the 
community; and to bring the community to the Chaminade campus. To 
accomplish these goals the Center has three programs: it provides local 
business with interesting, effective training; it provides full-service 
training programs on a contract basis for local businesses; and it 
provides a forum to the community for Chaminade non-credit classes 
by presenting workshops and conferences on campus.  

Chaminade University's commitment to your career is matched by our 
commitment to your lifelong learning. To ensure that we play a part in your 
continued intellectual growth, after you have graduated from Chaminade, 
you may return to take any undergraduate course in your major field of 
study for half the current tuition. (Some conditions may apply.)  
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C H A M I N A D E  O N L I N E  N E W S     

 
808-735-4797  

The Chaminade Online News is electronically published and provides 
information to keep the campus community connected. To submit an 
item for publication, send your information to Institutional 
Advancement - Office of Communications at news@chaminade.edu  
(or fax 808-739-8567). Chaminade Online News can be found on the 
Chaminade main website at www.chaminade.edu.  

CLIENT SERVICES AND NETWORK SERVICES
   

 
808-735-4855 

The Client Services and Network Services Units provide computing and 
network resources for Chaminade University.  A wireless network 
covers all Chaminade residence halls, both on and off-campus.  To use 
the network, students must have a wireless capable computer (802.11b 
or 802.11g compatible). “Add-on” wireless adapters are available from 
computer stores to provide access for computers without built-in 
wireless capability. Most campus buildings and some outside areas are 
also covered by the wireless network. While every effort will be made to 
provide access, students should be aware that not every combination of 
computer and wireless card will be able to communicate with 
Chaminade’s network.  

The Departments provide a Chaminade email address for all students. 
Official Chaminade communications will be sent to the students’ 
Chaminade email address. It is the responsibility of the student to check 
their email frequently. Report email-related problems to the Helpdesk 
at 808-735-4855 or helpdesk@chaminade.edu.  

The two units also maintain the teaching labs for classes that require 
hands-on computer use and manage the general-use computer lab for 
students, faculty, and staff. 

In addition, the Client Service Unit offers assistance to students with 
technical support on their personal computers.  A loaner laptop 
program (limited quantities) is available if a significant amount of time 
is needed to run diagnostics or repairs on your computer.  Client 
Services encourage you to attend free workshops that are offered on 
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various computer programs and topics regarding technology.  Laptops 
are also available for purchase (via Dell) through Client Services.  For 
details about services, visit Client Services in the Sullivan Family Library 
Building Room 101 (Second Road, street level).    

 

C O U N S E L I N G  (INDIVIDUAL OR COUPLES)  

 
808-735-4845  

Confidential, individual or couples counseling is provided at the 
Chaminade Counseling Center in the Henry Hall Annex. Our services 
assist students with personal issues including, but not limited to, 
depression, crisis intervention, self-esteem, loneliness, family concerns, 
friendships, adjustment to college life, roommates, interpersonal 
relationships, non-traditional student concerns, and homesickness. 
Typically, students are seen for 60 minutes sessions, from one to ten free 
sessions. In order to qualify for services, the individual or individuals 
(couple) must be currently enrolled at Chaminade. If needed, some 
students are referred to off-campus mental health services. 

D I N I N G  S E R V I C E S    

 
808-739-4621  

THE SILVERSWORD CAFÉ  
The Silversword Café is home to the freshest flavors on campus! We 
offer an exciting dining program for you this 2012/2013 school year. 
Daily lunches, dinners and our weekend brunches feature traditional 
“all-you-care-to-eat” meals, live cooking action, variety, value, and 
convenience at Tredtin Hall. Come and explore the wide variety of 
options at each meal for lunch, dinner or weekend brunch.  

Sizzle Grill Station Burgers, grilled sandwiches, French fries  

Live Action Sauté Entrées and sides from around the world 

Simmer Station Healthy and hearty soups and chili 

Sauté/Pizza 
Station 

Freshly made pizzas or sauté-to-order  
Mongolian BBQ with a daily special  

Deli Station Make your favorite sandwich 

Crisp Station 
Salad bar with crisp, fresh greens, garden vegetables, 
fresh fruits and dressings 

Splash Station Beverage station with fountain, coffee and fruit juices 

Sweet Station Treats of baked confections and desserts  
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The Silversword Café is open to the entire campus community.  Join us 
for our theme dining meals and special culinary events. Visit our 
website: www.chaminade.campusdish.com for menus, meal plans or 
more information.  

At The Silversword, you can pay with your weekly meal plan allowance, 
Declining Meal Plan Dollars and Declining Add-On Dollars, or you may 
pay with cash or credit card. Meal plan meals are not transferable, and 
ID cards are necessary for admission if you are not paying with cash. 
Declining Add-On Dollars are available for everyone to purchase at the 
Dining Services Office at Tredtin Hall. We offer up to a 15% bonus on 
Dining Dollar purchases, depending on your investment in the plan. 
Declining Add-On Dollars can be added to your meal card at any time to 
supplement your meal plan. Declining Add-On Dollars and meal plans 
can be utilized in the Silversword Café and Courtyard Café during 
business hours.  

THE SILVERSWORD CAFÉ HOURS  
  

  
 

Academic Year* Brunch Lunch Dinner 

 

Monday—Friday N/A 11 am – 2 pm 5 pm – 8  pm 

 

Weekends 11 am – 1:30 pm N/A 5 pm – 8  pm 

  

*Closed during Christmas, Spring and Summer Break 

THE COURTYARD CAFÉ  
Come and enjoy your meals on our open-air patio! Try a classic sub 
sandwich or wrap from the popular Courtyard Café featuring gourmet 
sandwiches and flavorful salads and side dishes! Wake up with a piping 
hot cup of our gourmet coffee! We now offer a full breakfast menu daily 
(meal plan breakfast option) and hot entrées at lunch and dinner. We 
feature convenient express grab-and-go salads, yogurt parfaits and 
splashes of cool drinks to refresh you! The Courtyard Café accepts cash, 
credit card, Declining Meal Plan Dollars and Declining Add-On Dollars.  

  

http://www.chaminade.campusdish.com/
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THE COURTYARD CAFÉ HOURS  

Monday—Friday: open from 7:30 a.m. to 7:30 p.m. 
  

 

Meal Served 

     

  From 

       

  To 

Breakfast 7:30 am 10:30 am 

Continental Breakfast 10:00 am 11:00 am 

Lunch 11:30 am  2:30 pm 

Dinner Entrée 5:00 pm 7:00 pm 

Snacks, Beverages, Grab & Go Express Items  11:00 am Closing 

 

Closed: Weekends, Holidays, Spring & Christmas Breaks. 

L O S T  M E A L  C A R D  P R O C E D U R E S       

 
808-739-4621 

Report lost cards immediately to the Dining Service Office to prevent 
unauthorized use of the missing card. Go to Client Services for a 
replacement card.  (There is a fee to replace an ID card.) Take your new 
card to the Silversword Café to be re-encoded with your meal plan 
information before using it in the dining areas. No ID card = no meal.  

M E A L  P L A N S           

 
808-739-4621 

RESIDENTIAL MEAL PLANS 

Residents from Hale Pohaku, Hale Lokelani and Kieffer Hall are required 
to participate in either a 9 meal + DB, 12 meal + DB or 14 meal + DB 
plan. This is part of the contract as a condition of residing in these halls. 
Since the rooms do not have kitchens, no personal cooking is allowed in 
the residence halls for safety and sanitation reasons. If no meal plan 
choice is made, students will automatically be placed on the 9 Meals per 
Week Meal Plan with $100 Declining Meal Plan Dollars.   
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MEAL PLANS OPTIONS 
 

Meals per Week 
Declining Meal Plan 

Dollars 
Guest Meals Cost  per Semester 

14 $250 2 $2,840 

12 $175 2 $2,740 

9 $100 2 $2,105 

3 $150 0 $840 

 

COMMUTER STUDENTS LUNCH MEAL PLAN 

Living off campus doesn’t mean you have to hassle with shopping, 
cooking and cleaning after lunch. With a lunch meal plan you have 
value, variety and convenience. It’s flexible and works right with your 
schedule. An off-campus student has the option to purchase a block of 
meals to eat at the Silversword Café during lunch; Lunch Plans also 
come with Debit Dollars to spend at both Courtyard Café and 
Silversword Café. 
 

LUNCH PLAN OPTIONS 

 

# of Meals 

Plan # 1 Plan #2 Plan #3 

55 block meals 

at lunch for the 
academic year 

35 block meals 

at lunch for the 
academic year 

25 block meals at 

lunch for the 
academic year 

Savings for Buying in 

Bulk 
$70 $25 $15 

Debit Dollars $20 $25 $15 

Cost of Plan $500 $350 $250 

DECLINING BALANCE DOLLARS  

 
Declining Balance Dollars, whether Meal Plan Dollars or Add-On 
Dollars, provide an additional fast and convenient dining option for your 
on-the-go life at Chaminade. Declining Balance Dollars work on the 
same principle as bank debit cards. Each time you make a dining 
purchase, the total cost is subtracted from the dollar balance in your 
account. At the Courtyard Café, the cashier will swipe your card at the 
time of purchase. At The Silversword Café, you can use your Declining 
Balance Dollars to purchase “all-you-care-to eat" style food and 
beverages.  
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HOW TO PURCHASE DECLINING BALANCE DOLLARS 
Meal plans offer you the enjoyment of “all-you-care-to-eat” dining at the 
Silversword Café, plus some spending money in the form of Declining 
Meal Plan Dollars for The Courtyard Café. For those without a Meal Plan, 
we offer the option of Declining Add-On Dollars which can be purchased 
at the Chaminade Dining Services Office located at Tredtin Hall or at 
www.chaminade.campusdish.com. We’ll add the funds to your ID card 
within one business day and you’ll be ready to dine!  

WHY INVEST IN DECLINING BALANCE DOLLARS?   

You enjoy the security of guaranteed meals or the flexibility of à la carte 
purchasing.  You never have to worry about carrying cash.  You can 
potentially save 5-15% with your added bonus money when you make 
your deposit up front. 
 

You Deposit We Add Bonus Spending Power  Calculation Basis 

$225.00 - $25.00 10% bonus structure 

$250.00 $2.50 $52.50 15% bonus structure 

$275.00 $3.75 $78.75 15% bonus structure 

$100.00 $5.00 $105.00 15% bonus structure 

$150.00 $15.00 $165.00 10% bonus structure 

$250.00 $25.00 $275.00 10% bonus structure 

  $300.00+ 15% As calculated 15% bonus structure 
 

MEAL PLAN BASICS  

 
Meal plan information and Declining Add-On Dollars are available for 
purchase at the Dining Services Office in Tredtin Hall. Meal Plans are 
available for purchase only at the Chaminade Business Office. There are 
no exceptions to the “Room and Board” contract other than for specific 
dietary needs. The Dining Services Office will make the decision for 
exceptions in conjunction with the Dean of Students.  

■ During registration and the first two weeks of classes, meal plans are 
purchased at the Business Office. A signed meal plan voucher must 
be brought to the Dining Services cashier at the Silversword Café 
from the Business Office to activate and validate the dining portion of 
your ID card before use at any of the dining areas. Until a meal plan 
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voucher is submitted to the Dining Services cashier at the Silversword 
Café, all transactions will require cash. 

■ To utilize a Meal Plan, Declining Meal Plan Dollars and/or Declining 
Add-On Dollars, a Chaminade picture ID card is required (no 
exceptions). Visit Client Services for a Student ID card. 

 

Meal plans are available to all members of the Chaminade community—
resident students, off-campus students, faculty and staff members. For 
faculty and staff, Chaminade ID cards are also required.  

HOW TO USE YOUR MEAL PLAN 

1.  The Meal Plan week begins with Sunday brunch and ends with 

Saturday dinner. 

2.  Any unused meals do not carry over to the following week. Meal 
Plans end each semester. Declining Meal Plan Dollars carry over 
from Fall to Spring semesters but are non-refundable at the end of 
the Spring semester. Declining Add-On Dollars carry over from 
semester to semester. 

3.  As a security measure for your protection, a valid Chaminade picture 
ID encoded with your meal plan information is required for all 
transactions without exception. Verbal verifications are not 
acceptable.  

 

4.  The meal card is valid for the card owner only. The Meal Plans are not 
subject to proxy or gift by proxy use. 

5.  Only one “all-you-care-to-eat” meal may be used per meal period. 
Computerized terminals at the Silversword Café and The Courtyard 
Café will indicate violations. 

6.  Declining Meal Dollars and Declining Add-On Dollars have no 
restrictions on their use. The meal plan purchase is a contract for the 
semester. 

7.  Appropriate attire is required for the dining rooms: shirts, shoes, 
pants, or shorts, etc. are required. Beachwear, bathing suits or 
bikinis, especially when wet or sandy, are inappropriate attire and 
are not allowed.  

8.  Horseplay, loud or offensive behavior, including profanity, will not 
be tolerated.  

9.  Our Dining Services staff is here to serve and help you. Please keep 
your interactions with the staff respectful at all times. 
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SPECIAL DIETS  

Notification by a certified medical doctor is required to receive 
consideration for special diet arrangements. Arrangements may be 
made to accommodate your needs. Please contact and visit the Dining 
Services Office for assistance.  

WHAT HAPPENS TO DECLINING BALANCE DOLLARS AT 

THE END OF THE SEMESTER?  

Unused Declining Balance Dollars carry over from Fall to Spring 
semester if you remain on the same meal plan or upgrade.  DB Dollars 
are non-refundable and do not roll over to the following academic year 
(or summer). 

CHANGING A MEAL PLAN 

You have the opportunity to change your meal plan during the first week 
of the Fall and/or Spring semesters. To do so, go to the Chaminade 
Business office and request a change.  A new Meal Plan voucher will be 
issued which must be presented to Chaminade Dining Services to re-
encode your membership ID.  Please note: Declining Meal Plan Dollars do 
not transfer from Fall to Spring if you downgrade your meal plan. 

D I S T A N C E  L E A R N I N G   

 
The online program uses email and the World Wide Web to facilitate 
communication among students and instructors. Courses are highly 
interactive, emphasizing dialogue among students and instructors as 
the central aspect of online learning. For more information and a 
current schedule visit the web page at http://www.chaminade.edu/online/  

E M E R G E N C Y / W E A T H E R    

 
808-735-4711 

In the event of inclement weather, students are advised to check the 
local television and radio stations. To learn if classes are cancelled or 
school is closed, please go to www.chaminade.edu. If no confirmed 
school closure message is found, students are expected to attend 
classes, unless a particular class has been canceled by the instructor. 
Students living in the residence halls should check with their Resident 
Director or the Director of Residence Life for specific procedures. In 
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case of a hurricane or fire, students should respond to the directives of 
the University Emergency Response Team. 

It is the intention of the University to offer uninterrupted courses of study 
to its students. In the event that it is unable to continue some or all 
academic instruction because of a natural disaster or other event over 
which the institution has no control, tuition and other fees are not 
refundable.  

To obtain a comprehensive University Emergency Plan, log on to 
http://www.chaminade.edu/assessment/documents/emergency_manual.pdf 

F I N A N C I A L  A I D    

 
808-735-4780  

The Financial Aid Office, located in Clarence T.C. Ching Hall, Room 11, 
administers all Federal and institutional forms of aid and also 
coordinates the disbursement of many external sources of aid, such as 
outside scholarships. Students can speak with aid administrators about 
how to finance their college education, what types of aid are available, 
and how to apply. Staff can be consulted on a walk-in basis or by 
making an appointment. 

F U N D R A I S I N G   

FOR STUDENT CLUBS OR ORGANIZATIONS  

 
808-739-4688  

All fundraising projects for activities and organizations must be 
coordinated with and approved by the Director of Student Activities & 
Leadership and/or the Associate Dean of Students. Only student 
government, residence hall association, and registered campus 
organizations may hold fundraising activities in the residence halls and 
in approved designated locations. Clubs and organizations are not 
permitted to solicit   off-campus funding without prior approval. Door-
to-door solicitation is prohibited at all times. For more information on 
the fundraising guidelines, contact the Office of Student Activities and 
Leadership at (808) 739-4688.  

http://www.chaminade.edu/assessment/documents/emergency_manual.pdf
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HEALTH CARE TRANSPORTATION SERVICES  

 
Taxi transportation using Chaminade’s official taxi service vendor will 
be provided free of charge from the Chaminade campus and from all of 
the Chaminade-operated residential facilities for students living in the 
residence halls. Resident students may request a maximum of 4 round-
trip taxi transports per academic year for emergency medical care to 
any of the following medical facilities: Straub Honolulu, Straub Clinic & 
Hospital Hawai’i Kai, Kapiolani Medical Center for Women and 
Children, Queen’s Medical Center, Kahala Urgent Care and Kaiser 
Permanente Honolulu Office. (This offer does not apply to Kaiser 
Permanente’s Moanalua Medical Center). Only Chaminade’s official taxi 
service vendor may be used for official medical transport. A taxi card is 
valid only for the individual who requested the service and is non-
transferable. Medical transportation service is available to students 
living in the residence halls who are enrolled in summer session.  

During normal business hours, currently enrolled students living in 
Chaminade residence facilities may obtain transportation cards for 
routine/follow-up visits from Chaminade to one of the aforementioned 
medical facilities from the Student Support Services Office (808-735-
4724) or from the Residential Life Office (808-739-4648). For 
emergency and urgent care needs that arise in the residence halls, 
transportation cards may be obtained from the Residential Life staff.  

Students are expected to utilize emergency transportation (ambulance) 
when deemed appropriate. The student is responsible for the cost of 
the emergency transportation. In certain situations, students may not 
have the option to refuse emergency transportation.  

Health care services are available to Chaminade students at most local 
clinics and doctor’s offices for a fee. Some clinics charge a sliding scale 
based on income. Long’s Drug Store on Waialae Avenue is a convenient 
location for purchase or refills of student prescriptions. For emergency 
purposes, students are encouraged to provide medication information 
to the Office of the Dean of Students. 
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THE HOGAN ENTREPRENEURIAL PROGRAM  

 
808-440-4280  

  

PROGRAM OVERVIEW AND OBJECTIVES  

Success begins with you! Apply to the Hogan Program and meet 
dynamic leaders of Hawai’i and learn how to start new things.  

The Hogan Entrepreneurial Program prepares highly motivated 
students for entrepreneurial careers in business, government, and non-
profit organizations. This interdisciplinary preparation builds their 
capacity to innovate, their willingness to take risk, and their sensitivity 
to the social significance of their business activities. The Hogan 
program, steeped in the tradition of Marianist values, is open to 
students from all majors. Those chosen take part in a variety of 
curricular and co-curricular activities during their junior, senior, and or 
graduate student years. Students completing at least one full year of 
the program are designated Hogan Entrepreneur Graduates.  

Central objectives of the program are the following: 

■ Inspire and develop outstanding Chaminade students for 
entrepreneurial work in a wide range of organizations. 

■ Introduce students to the life of the entrepreneur. 

■ Develop skills and perspectives for leadership, including the questioning 
of assumptions, judicious risk-taking, and creativity at work. 

■ Foster a mind-set that makes integrity and concern for social justice 
central to all entrepreneurial pursuits. 

■ Facilitate students’ career entry and development by providing 
networking opportunities and exposure to entrepreneurs and their 
work environments. 

The Hogan Program is located in Kieffer Hall Room 12. 

INTERNATIONAL STUDENT SERVICES  

 
808-739-8554 

The University is responsible to the Bureau of Citizenship and 
Immigration Services (BCIS) for meeting reporting requirements every 
semester regarding non-immigrant students attending Chaminade 
University. For this purpose, all students who fall under this 
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classification are required to submit during registration a copy of the     
I-94 form (white card attached to the passport) and a copy of the I-20 ID 
form issued to the student at the port of entry which is considered a 
permanent record to be used for all BCIS official transactions and for 
subsequent re-entries to the United States.  
 

To maintain student visa status while in the United States, all 
international students must: 

1.  Have a valid passport; 

2.  Attend the school that the student is authorized to attend; 

3.  Carry the equivalent of a full course study (at least 12 credits for 
undergraduate students and 6 credits per term for graduate 
students); 

4.  Apply for extension of stay when necessary; 

5.  Follow procedures to continue from one educational level to another 
and/or transfer; 

6.   Obtain authorization prior to accepting any employment; and 

7.  Report immediately any changes of residence to the Enrollment 
Specialist. 

All international students are required to show proof of health 
insurance. The University provides a plan for purchase. Once enrolled, 
all concerns having to do with immigration and other legal matters 
should be directed to the Enrollment Specialist, located in Clarence T.C. 
Ching Hall 3. For other concerns, such as adjustment and cultural issues, 
assistance is available in the Student Support Services building.  

LIBRARY    

 
808-735-4725 

The Sullivan Family Library is located between Second and Third Roads 
next to Eiben Hall. The office for Instructional Support and Distance 
Learning is located on the first floor.  The main library entrance is on the 
second floor.  The facility hosts a 40-station Computer Lab, the Help 
Desk Administrator, six group study rooms with multimedia equipment, 
two photocopiers, and wireless network access on the 2

nd
 and 3

rd 
floors.   

The library collections include books and periodicals, both in print and 
online, and audiovisual materials, such as DVDs and CDs.  Circulating 
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material may be borrowed by Chaminade students, faculty and staff 
with a current, valid Chaminade University ID card.  Outstanding library 
obligations (such as overdue material or fines) may block borrowing, 
registration, and the release of diplomas and transcripts.  Research 
assistance, class reserves and laptop loans are available for Chaminade 
users with a current, valid Chaminade University ID card.  Website:  
http://www.chaminade.edu/library. 

L O S T  A N D  F O U N D           

 
808-735-4792 

Lost and found items may be turned in or retrieved at the Campus 
Security Office. Be prepared to give a detailed description of items to 
be claimed. The University is not responsible for any personal items 
which are lost or stolen. 

M A I L R O O M    

 
808-735-4823 

Located next to the Bookstore, the mailroom distributes campus mail 
Monday through Friday before 2:00 p.m. Mailboxes are available for 
students residing in the on-campus residence halls. Off-campus 
facilities have mailboxes located in the apartment buildings. Mailboxes 
are for the use of the assigned student only.  
 

M A R I A N I S T  U N I V E R S I T Y  S T U D E N T  

E X C H A N G E  P R O G R A M   

The purpose of this exchange program is to allow student at Marianist 
universities the opportunity to study in a Marianist environment that is 
culturally different from their home University. Participating in this 
exchange program are the University of Dayton, Dayton, Ohio and St. 
Mary’s University, San Antonio, Texas. 

PROCEDURES  
■ Contact Chaminade's Dean of Enrollment Management for Marianist 

exchange program application and approval. 

■ Review exchange University’s course schedule for course availability. 
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■ Discuss course options with advisor to ensure courses are appropriate 
for degree program. 

■ Submit application and official college transcript to exchange 
University’s Registrar’s Office. 

■ Contact home University for financial assistance. 

■ Contact exchange University’s Residence Life if you plan to reside on 
campus. 

■ Contact exchange University’s Registrar for registration assistance. 

M A S S / L I T U R G I C A L  C E L E B R A T I O N S   

 
Roman Catholic Masses are celebrated twice on Sundays during the 
Academic Year (10:00 a.m. & 7:30 p.m.) in the Mystical Rose Oratory. 
Masses and seasonal prayer services are also held on special feast days 
and seasons. The sacrament of reconciliation (confession) is available 
by appointment with one of the priests. Students of all religious 
traditions are welcome. 

N E W  S T U D E N T  O R I E N T A T I O N           

 
808-735-4724  

Coordinated by the Associate Dean of Students and Student Support 
Services, Orientation is mandatory for all new first-year, transfer, and 
exchange students (day residential and commuters). New Student 
Orientation is held the week before the semester begins. Orientation 
participants will learn about academic and co-curricular opportunities, 
discuss pertinent campus issues, meet faculty and staff, build 
community and start settling into campus life. 

P A R K I N G    

 
808-735-4635  

REGULATIONS AND REQUIREMENTS  

Traffic and parking regulations are in effect 24 hours daily. A copy of 
the parking regulations on campus is available from the Business Office 
and the Campus Security Office. The regulations contain information 
on obtaining a parking permit, hours when permits are required, 
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parking stall assignment for faculty/staff and students, ADA parking, as 
well as on- and off-campus residence hall parking. A valid driver’s 
license and proof of vehicle registration are required to purchase a 
parking permit. Parking passes for off-campus residence halls may be 
purchased (only by residents of those facilities) at the Residential Life 
Office. Violators of the parking regulations are subject to fines or 
having their cars booted or towed.  

VISITOR PARKING PASSES  
Visitor parking passes may be obtained from the switchboard operator 
in the Clarence T.C. Ching Hall lobby or from the Security Office (In the 
Henry Hall Annex). ADA parking is arranged with Counseling Services. 
Residence hall guests must obtain guest parking passes from the 
Residential Life staff. 

LIABILITY STATEMENT  
  

The University assumes no liability for damage to persons or property 
that may arise from the issuance of a parking permit or visitor’s pass. 
Chaminade is not liable or responsible for damage or loss to any vehicle 
or its contents while on campus. Traffic on the main campus at 3140 
Waialae Avenue is primarily one way during the day and early evening 
hours, as indicated by signs and road markings on the campus and 
illustrated on the campus map. Posted traffic and parking signs must be 
observed to reduce traffic congestion, provide for orderly parking, and 
ensure the safety and welfare of all persons.  

PERMIT FEES & CHARGES  

See Fees and Charges section for fees for on-campus parking or for 
parking at off-campus housing facilities. Parking passes for Iolani 
Terrace, Date Street and Waialae Avenue may be purchased in the 
Residential Life Office only by residents of those respective facilities. 

NON-MOTORIZED VEHICLES  

Any operator of a non-motorized wheeled conveyance (i.e. skates, 
bikes, skateboards, etc.) will observe the same traffic and pedestrian 
right-of-way rules as motorized vehicles. Parking is available in 
designated areas. Violators will be cited. 
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FINES FOR VIOLATIONS  

Fines and sanctions for any violation will be equally applied to 
motorized and non-motorized conveyances. See table below for 
violation fines enforced by Chaminade Security. 

BOOT REMOVAL  

Cars are booted on the third ticket and every ticket thereafter. After the 
third booting, cars are towed. Note: Saint Louis School will not boot. 
Vehicles will be towed after one citation or warning.   

PARKING CITATION APPEALS  
Students may appeal a parking or traffic citation in writing to the Dean 
of Students within 3 calendar days of the alleged violation. Failure to 
appeal within three days of the citation shall be deemed as an 
admission of the violation. The decision of the Dean of Students is final.  

P U B L I C A T I O N S    

 
808-735-4797 

All publications (newsletters, brochures, posters, flyers, web sites, etc.) 
must follow Chaminade’s institutional guidelines. All external 
publications (to be distributed off-campus) must be submitted for 
approval to the Director of Communications, Institutional 

PARKING 
VIOLATION 

FINE 
PERMIT 

VIOLATIONS 
FINE 

MOVING 
VIOLATION 

FINE 

Disabled Parking $50 No Permit $50 Reckless Driving $50 

Reserved Stall 
 (sign posted) 

$50 Expired Permit $50 Disregard One Way $75 

Blocking Crosswalk                 $200 
Altered/Illegal 

Permit 
$200 

Disregard Traffic 
Sign 

$50 

Loading Zone   $25       

Red Curb   Tow       

No Parking  
(sign posted) 

 $25   

Restricted Area 
(marked)  

 $25         

Faculty/Staff Stalls  $25         

Outside of Stall  $25         

Boot Removal  $50         
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Advancement (Clarence T.C. Ching Hall 255) prior to printing. This is not 
intended to restrict creativity, but to ensure the presentation of a 
consistent image of the University. The Office of Institutional 
Advancement has the approved Chaminade logo available in digital 
format through the Office of Communications. 

P U B L I C I T Y  A N D  M E D I A    

 
808-735-4797 

The Office of Institutional Advancement/Office of Communications 
handles all news releases for the University, as well as all media contact 
and telephone calls.  All initial contact with the media will be made 
through this office.  If you or your organization receives telephone calls 
or visits from the media, refer them to the Director of Communications 
to ensure consistent communication with the media.  The Director of 
Communications is the official spokesperson, acting as the Public 
Information Officer for the University. 

Contact the Director of Communications via fax at 808-739-8567; 
telephone at 808-735-4797; or via email at news@chaminade.edu as 
soon as you are aware of a story or event that you would like publicized.  
Even if you do not have all the details at first, notify the Director of 
Communications as far in advance as possible, ideally one month ahead 
of time.  Student organizations are expected to go through appropriate 
student services protocols before submitting items to Institutional 
Advancement/Office of Communications. 

R E C O R D S     

 
808-440-4221 

Students requiring assistance with student academic records, grade 
reports, transcripts, and enrollment verification can find this information 
at the Records Office in Clarence T.C. Ching Hall 13. 

 

Transcript requests/enrollment verifications   808-440-4221  
Students whose names begin with    A — I 808-735-4712   
Students whose names begin with    J — Q 808-440-4222  
Students whose names begin with    R — Z 808-739-4625  
Veterans Affairs Certifying Official                                808-739-8385  
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R E C T O R                                     

 
808-440-4279 

The Office of the Rector (located in Clarence T.C. Ching Hall 217) serves 
the Chaminade community from a Marianist perspective. Broadly 
speaking, the office seeks to animate the entire social fabric of our 
community with the family spirit which is characteristic of a Marianist 
institution. The Rector serves as a coordinator for all Marianists on 
campus and is also a special advisor to the President and other 
University administrators. The Rector coordinates all programs 
introducing the University community to the mission of the University, 
its Catholicity and the characteristics of Marianist universities.   

R E S I D E N T I A L  L I F E                        

 
808-739-4648  

Developing friendships and experiencing communal living with fellow 
students in a stimulating community setting is an important source of 
personal growth during the college years. Chaminade provides 
residence halls on- and off-campus as one means of bringing together 
students from Hawai’i, the Mainland, other Pacific Islands, and 
countries from around the world. These settings offer an opportunity 
for social, cultural, and intellectual exchange that enhance and expand 
upon the classroom experience. The Residential Life office is located in 
Kieffer Hall 11. 

ON CAMPUS  

RESIDENCE HALLS 
OCCUPANTS 

Hale Lokelani 

3140 Waialae Ave 

All first year, co-ed 

double & triple furnished suites 

Hale Pohaku 

3140 Waialae Ave 

First year & new upperclass, co-ed  

5-person furnished suites 

Kieffer Hall 

3140 Waialae Ave 

First year & upperclass, female 

3-person furnished suites, 

double & single furnished rooms  
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OFF CAMPUS  

RESIDENCE HALLS 
OCCUPANTS 

Waialae Avenue 

3353 Waialae Ave 

Upperclass, co-ed 

2- and 3-person furnished apartments 

Date Street 

2942 Date Street 

Upperclass, co-ed 

6-person furnished apartments 

Iolani Terrace 

2745 Kapiolani Blvd 

Upperclass and graduate, co-ed 

4-person furnished apartments 

Date Street 

2942 Date Street 

Upperclass, co-ed 

6-person furnished apartments 

R E T R E A T S — C A M P U S  M I N I S T R Y   

 
808-735-4704 

Campus Ministry offers various retreat experiences including the 
Awakening Retreat, a powerful three-day retreat during which 
participants examine their relationship with God, others and 
themselves in the context of a supportive faith community. This retreat 
is offered in both Fall and Spring semesters. Other opportunities 
include a New Student Retreat offered at the beginning of each 
semester; Men’s and Women’s retreats; and Couples Day of Reflection. 
For more information, contact Campus Ministry, located in Clarence 
T.C. Ching Hall #102-105.  

ROOM/FACILITIES RESERVATIONS & SET-UP  

 
Student organizations requiring use of classroom space for special 
activities must reserve classroom space with the Registrar’s Office  
(808-739-8388). To reserve the Ching Conference Center, reservations 
of the Ching Conference Center will be made through the Facilities 
Department. To make reservation(s), submit a work order request 
through myschoolbuilding.com. 
 

 Student organizations requiring equipment, such as tables or chairs for 
rooms or a special setup in the Ching Conference Center, the courtyard 
of Henry Hall or the lanai of any building, must have written approval 
from the Director of Student Activities and Leadership (808-739-4688)  



112 

 

If the event requires set-up by the Chaminade Facilities Department, 
the request for set-up must be arranged with Facilities through 
myschoolbuilding.com at least 10 working days before the event.  
 

Include layout option and any audio visual needs (microphone, podium, 
projector, etc.) in your request to Facilities. Set-up requests scheduled 
before 1:30pm M-F, are done at no charge. If there is a late request and 
Facilities agrees to do the set-up after their regular hours (5:30 am – 
1:30 pm M-F) or on a weekend, or if the request is not submitted the 10 
days in advance, there will be a set-up fee of $100. This fee is in addition 
to overtime charges for Facilities personnel to do the work.  
 

 Please check https://portal@chaminade.edu under Calendar and 
“Tents, Tables & Chairs” to make sure the date and location are 
available.  The personnel in the OSAL office can assist in supplying the 
proper forms for student activity registration and other needs.  If you do 
not receive a confirmation reply from the Facilities Office, your request 
has not been received. 

Room reservations need to be submitted as far in advance as 
possible.  Making a room reservation does not mean the room will 
automatically be set up. Student organizations needing tables or 
chairs for rooms or a special set up in any facility or area, or 
equipment for any University-owned or controlled property should 
request set-up at least 10 working days prior to the scheduled event. 
Requests made with less than 10 working days advance notice are 
subject to a $100 fee, even if scheduling is still possible.   

S E R V I C E - L E A R N I N G   

 
735-4895 

WHAT IS SERVICE-LEARNING?  
Service-Learning is a strategy for teaching & learning through active 
participation in meaningful community service. It integrates classroom 
instruction with reflection on the service, enriching the learning experience.   
 

KEY ELEMENTS  
At Chaminade, Service-Learning  
■ is thoughtfully organized to address true needs in the community. 
■ is offered through specific courses.  

 
■ is integrated into the academic curriculum of a course, illuminating 
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the practical applications of your studies. 
■ includes structured means for reflection on the service experience. 
■ encourages active student involvement in the learning process. 
  

WHY DO SERVICE-LEARNING?  
Service-Learning helps to bridge the “real world” and the classroom. 
Research shows that service-learning is effective; it helps improve 
students’ grades, test scores, attendance, and self-confidence. It builds 
critical thinking and communication skills and fosters civic engagement, 
while allowing students to test and apply what they are learning in the 
classroom. 

 Service-Learning is Chaminade’s Mission Statement in action. We seek 
to grow into Jesus’ spirit of service; His life was one of service to all 
humankind, with the imperative to love one another.  

THE DIFFERENCE BETWEEN SERVICE-LEARNING AND 

COMMUNITY SERVICE  
If students collect trash out of an urban streambed, they are doing 
community service. If students collect trash from an urban streambed, 
analyze their findings to determine the possible sources of pollution, 
and share the results with residents of the neighborhood, they are 
engaging in service-learning. 

In the service-learning example, in addition to providing an important 
service to the community, students are learning about water quality 
and laboratory analysis, developing an understanding of pollution 
issues, and practicing communications skills. They may also reflect on 
their personal and career interests in science, the environment, public 
policy or other related areas. Both the students and the community 
have been involved in a transformative experience.  (Adapted from the 
National Service-Learning Clearinghouse)  

 Everything you need: http://www.chaminade.edu/service_learning/ 

Opportunities, Changes, Reminders: http://www.facebook.com/ChaminadeSL 

S T U D E N T  A C T I V I T I E S  &  L E A D E R S H I P   

 
808-739-8556 

The Office of Student Activities & Leadership at the Vi & Paul Loo 
Student Center (Clarence T.C. Ching 106) is committed to offering 

http://www.chaminade.edu/service_learning/
http://www.facebook.com/ChaminadeSL
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opportunities that will connect and involve students in University life 
through a broad range of co-curricular and extra-curricular events, 
activities, and programs. If you are interested in becoming an active 
participant in campus life by attending activities, joining a student 
organization, participating in leadership programs, or signing up for 
intramural sports, contact OSAL or stop by Clarence T.C. Ching Hall 
(next to the Vi & Paul Loo Student Center). 

S T U D E N T  A F F A I R S    

 
808-735-4710 

The Office of the Dean of Students (Henry Hall 221) is responsible for 
administering and coordinating the programs, services, operations, and 
functions of the Academic Achievement Program, Athletics, Campus 
Security, Career Services, CSGA, Counseling Services, Dining Services, 
Judicial Affairs, Residential Life, Student Activities and Leadership, and 
Student Support Services. 

The primary goal of the Student Affairs Division is to support the 
mission of the University through services, programs, and student 
support. Student Affairs is committed to the quality of student life and, 
therefore, has developed support programs and services for the 
academic community as well as strategies for the retention of students. 

S T U D E N T  I D E N T I F I C A T I O N  C A R D  

 
 808-735-4855 

Student identification cards are mandatory and should be carried at all 
times to obtain services at the library, dining services, fitness center, 
recreational sports equipment room, etc., on campus. The I.D. card can 
also be used for off-campus discounts. After hours, students in the 
buildings and residence halls may be required to show their I.D. card to 
Campus Security or Residential Life personnel upon request. 

To obtain a student identification card, visit Client Services in the 
Sullivan Family Library Building Room 101 (street level). Students must 
show a picture ID and proof of registration. IDs must be validated each 
semester. The first I.D. card is free. There is a charge for a replacement. 
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S T U D E N T  P U B L I C A T I O N S   

 

AHINAHINA  

Ahinahina is Chaminade’s student-video production unit. Various 
student-produced programs are made available on DVD format in the 
Fall and Spring semesters. These typically include, but are not limited 
to, recordings of Pacific Island Review, repertory plays, the Spring 
musical and dubs of Fall and Spring commencement exercises.  Course 
credit is available for students interested in working on an Ahinahina 
production. For more information, call 808-735-4727. 

AULAMA STUDENT LITERARY AND ART JOURNAL 

808-735-4863 
Aulama is edited and published by students.  Aulama is a three-credit 
workshop/course (EN 371) run by the English Department.  Published 
annually, Aulama accepts poetry, short stories, haiku, art work and 
photograph contributions year-round from the entire Chaminade 
community.  

SILVERSWORD ONLINE STUDENT NEWSPAPER  

808-440-4294 
The Silversword Student Newspaper is a monthly online publication run 
by students enrolled in Communication 371. To view the online 
newspaper, go to: http://www.chaminade.edu/news/pubs/silversword/.   

The Silversword Student Newspaper is funded by student fees and 
advertising revenue. Articles submitted by the Chaminade community 
are welcome but are subject to the editor’s approval. 

S T U D E N T  O R G A N I Z A T I O N S   

 

CHAMINADE STUDENT GOVERNMENT ASSOCIATION  

(CSGA) 808-739-8378 
The Chaminade Student Government Association (CSGA) has a charter 
from the University as the official student governing organization of the 
student body. Located in Clarence T.C. Ching Hall Room 111 (next to 
the Vi & Paul Loo Student Center), CSGA works toward improving the 
general student welfare, advocating for student needs, encouraging 

http://www.chaminade.edu/news/pubs/silversword/
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initiative and responsibility, and facilitating communi-cation between 
students, faculty, staff, and administration on University matters. 

Full-time undergraduate day session students are automatically 
members as part of their student government fee. Part-time, evening 
accelerated program and online students can become members by paying 
the student government fee. Your student government fees are divided 
among the following: Student Government, Allocation Board and 
Programming Board. If you are interested in getting involved, contact the 
CSGA office at 808-739-8378 or stop by Clarence T.C. Ching Hall 111. 

RESIDENCE HALL ASSOCIATION (RHA)  

808-739-4648 
The Residence Hall Association (RHA) is composed of representatives 
from each residence hall.  The association meets regularly to discuss 
University life issues as they relate to student residents as well as to 
plan programs/activities for the year.  RHA acts as an advisory body to 
Residential Life. The RHA office is located in Kieffer Hall. 

STUDENT CLUBS & ORGANIZATIONS  

808-739-4688 
More than thirty-five student organizations have been recognized on 
Chaminade’s campus. They offer all students a chance to pursue 
interests, develop leadership skills, and extend their activities beyond 
the classroom.  

From recreational clubs and specific ethnic interests to honors 
associations and organizations whose central purpose is pre-
professional development, the Chaminade student organizations serve 
a wide variety of interests. The Office of Student Activities & 
Leadership (OSAL) maintains a complete listing of all student 
organizations and information about registration forms, budget 
proposals, community service requirements, and organizational 
guidelines. In order to start a new club or register an existing 
organization, all forms must be submitted at the beginning of each 
academic semester (Fall and Spring Semester).  For more information, 
please contact OSAL or stop by Clarence T.C. Ching Hall 106 (next to Vi 
& Paul Loo Student Center).  
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S T U D E N T  W E L F A R E  C O M M I T T E E   

 
808-735-4710 

The Student Welfare Committee (SWC) assists and advises the Student 
Affairs Division in the formulation and evaluation of objectives and 
policies pertaining to student welfare and student affairs. The 
committee’s advisory jurisdiction covers every dimension of student life 
including: residence halls, dining services, athletics, recreational sports, 
personal counseling and special services, student government and 
activities, career planning and job placement, health services, 
orientation, and retention. The committee is comprised of students, 
faculty, and staff. The Dean of Students chairs the student welfare 
committee. Faculty members are chosen by the Faculty Senate. The 
Dean of Students chooses the staff members. Student representation is 
comprised of the President of CSGA as an ex-officio member, the 
Executive Vice President of CSGA, the Vice President of the Residence 
Hall Association, and two students appointed at large by CSGA. 

S T U D Y  A B R O A D            

 
808-739-4617                                         808-739-4629  
Chaminade students can participate in Study Abroad in the Fall, Spring 
or Summer semesters.  Destinations include (but are not limited to) 
Argentina, Australia, Belgium, China, Denmark, England, France, 
Germany, Italy, Japan, Rapa Nui and Spain. Programs differ for each 
country. Programs are coordinated through partnerships with the 
University of Hawai’i at Manoa, University of Dayton, St. Mary’s 
University in Texas, and IESEG in Lille, France. For further information, 
contact the Academic Advising and Retention Center in Clarence T.C. 
Ching Hall 252. 

V A N S    

 
808-735-4724 

Chaminade University vans are available for use by student 
clubs/organizations and University employees for University-sponsored 
activities and events only. Vans can be driven only by authorized 
Chaminade University van drivers. Contact Student Support Services at 
808-735-4724 for van driver certification information. To request a van, 
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submit a van request form to the Student Support Services office no 
later than 7 days in advance of the University-related event for which 
the van is required. Check the van calendar on the Chaminade Portal to 
see if a van is available at the desired time. The club or organization’s 
advisor must approve the request by signing the van request form.  
Registered student clubs must also submit a copy of a completed and 
approved event registration form in order for a van request to be 
processed.  (Call the Office of Student Activities & Leadership at             
808-739-4688.)  The Campus Security Office will give the van keys only 
to those authorized drivers who have requested a van through the 
proper channels. Van requests for overnight use must have a chaperone 
(the club or organization’s advisor) and must be approved in advance by 
the Dean of Students.  

The interior of the van must be clean before returning the van to the 
Campus Security Office. All accidents and mechanical difficulties must 
be reported to Campus Security upon return. Failure to comply with the 
van usage policy will result in the loss of van use privileges. (See 
https://portal.chaminade.edu/administration/publicsite/PolicyManuals/Forms/A

llItems.aspx University Policy Manual Volume II, Section 2.10) A 
complete van usage policy is available in Student Support Services. 

V E T E R A N S  A F F A I R S  ( V A )    

 
808-739-8385  

The VA certification specialist, under the guidance of the Department 
of Veterans Affairs, certifies enrollment for all students eligible to 
receive educational benefits under Chapters 30, 31, 32, 33 and 35 of Title 
38, U.S.C. and Chapters 1606 & 1607 of Title 10, U.S.C. VA students 
need to submit form CUH 29A to request enrollment certification upon 
each registration.  

V I  &  P A U L  L O O  S T U D E N T  C E N T E R   

 
The Vi & Paul Loo Student Center is centrally located in Ching Hall 
(mauka) and   provides space for student programs and gatherings. The 
student center includes a lounge and study area, games and 
recreational activities. The Student Center also houses the offices of 
Campus Ministry, Student Activities & Leadership, and the Vi & Paul 
Loo Black Box Theatre. 

https://portal.chaminade.edu/administration/publicsite/PolicyManuals/Forms/AllItems.aspx
https://portal.chaminade.edu/administration/publicsite/PolicyManuals/Forms/AllItems.aspx
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VI & PAUL LOO STUDENT CENTER HOURS OF OPERATION  

ACADEMIC YEAR 
 

Monday - Friday 7:30 a.m. - midnight 

Saturday & Sunday   10:00 a.m. - 8:00 p.m. 

Holiday Closed 
   

VI & PAUL LOO STUDENT CENTER HOURS OF OPERATION  

SUMMER, WINTER AND SPRING BREAKS 
 

Monday - Friday 8:00 a.m. -   4:00 p.m. 

Saturday & Sunday   Closed 

Holiday Closed 

W E B  P O R T A L   

 
Chaminade University has a portal which contains many important 
pieces of information on events, policies and contacts.  Go to the portal 
online by typing: https://portal.chaminade.edu.  Events, notices, 
announcements, campus map, eCollege information, services and news 
are just a few of the items of interest available on the Portal.   

WELLNESS/RECREATIONAL PROGRAMS  

 
808-735-4776 

Student Support Services, the Counseling Center, Residential Life, 
Campus Ministry, Athletics and Student Activities & Leadership offices 
work collaboratively to organize educational programs that promote 
wellness and encourage students to make informed, healthy decisions. 
Such activities include, but are not limited to wellness fairs, recreational 
fitness classes, initiatives on alcohol and drug awareness and prevention.  

Student Support Services provides resource information and the 
Counseling Center provides information and counseling for students 
who have questions about drug and alcohol issues. A list of off-campus 
organizations geared toward assisting students with drug/alcohol 
questions is available in the Counseling Center.  
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FEES AND CHARGES 
 

 T U I T I O N  -  U N D E R G R A D U A T E

 
Full-time Day per semester (12 - 19 credits)........................................... $9,600 
Part time Day per SCH* (1 -11 or 20 + credits) ............................................ 640  
Part time SUMMER day per SCH................................................................ 250 
Summer Workshop CJ 480/680 per SCH (3 SCH course) ............................. 430 
Summer Workshop FS 440 per SCH (2SCH course) .................................... 430 
Credit by Examination - per examination ................................................... 640 
Credit Granted for Experiential Learning - per examination  ....................... 640 
Independent/Individualized Studies - per SCH ...........................................  610 
Evening Accelerated- Lower division per SCH (effective 7/1)  ...................... 208 
Evening Accelerated- Lower division per SCH (effective 1/1) .....................  218 
Evening Accelerated - Upper division per SCH ........................................... 218 
Auditing course—any level................................................................. 50% rate 
Summer Bridge ......................................................................................... 165 
Nursing Program—Full Day per semester  (12-19 credits) ......................  11,830 
Nursing Program—Part Time Day per SCH (1-11 or 20+ credits) ................. 789 

  
* SCH = semester credit hour 

TUITION–SURCHARGES/SPECIAL RATE

 
eCollege—Online per registration ................................................................ 93 
eCollege—Hybrid per registration ................................................................ 40 
Education Assistant Degree - Upper division per SCH  .................................. 33 
Bachelors for Educational Assistants - with surcharge ................................ 255 
Nursing—NCLEX Prep Fee—for student declared as Nursing Major ............ 100 

R E S I D E N C E  H A L L S  

 
NOTE: Housing contract is for the entire academic year. 
Double room per semester– Hale Lokelani, Kieffer Hall ........................... 2,870 
Triple room per semester– Hale Lokelani, Kieffer Hall ..............................2,175 
Single room per semester - Kieffer Hall 205-216  ...................................... 3,775 
Standard room (5 persons suite) per semester– Hale Pohaku .................. 2,870 
Apartment suite per semester - double – Hale Pohaku ............................ 3,550 
ADA apartment suite per semester – Hale Pohaku .................................. 4,605 
Apartment suite per semester-single- Date/Iolani/Waialae...................... 4,605 
One-bedroom apartment suite per person/semester - Waialae ............... 4,440 
Apartment suite per semester-double - Date/Iolani/Waialae ................... 3,550 
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Graduate apartment suite per term - single - Iolani Terrace ...................... 2,775 
Graduate apartment suite per semester - single - Iolani Terrace .............. 4,605 

RESIDENCE HALLS - DURING SCHOOL BREAKS  

Five additional days before or after regular semester and Guest                            
per day rate per person  ............................................................................... 60 
Winter break: same daily rate as in regular semester of 110 days ...... Daily Rate  
Summer session: double room - per day rate per person .............................. 30 
Summer session: single room - per day rate per person ................................ 65 

MEAL PLAN CHARGES 
 

Hula: 9 meals per week + $100 DB dollars + 2 guest meals ....................... 2,105 
Mahalo: 12 meals per week + $175 DB dollars + 2 guest meals ................. 2,740 
Aloha: 14 meals per week + $250 DB dollars + 2 guest meals ................... 2,840 
Any 3 meals per week + $150 DB dollars - only for non-residents and    
apartment residents      .............................................................................. 840 
Spring Break .............................................................................................. 135 

O T H E R  F E E S

 
Matriculation Fee (Fall day & new students only) ....................................... 170  
Undergraduate Day- Student Government Fee per semester  
(CSGA 15%, Programming Board 35%, Allocations Board 50%) .................... 45  
Residence Hall Activity- RHA fee per semester............................................  35  
Internet Wireless Access Fee per semester/mandatory in room rate ............. 25 

LAB FEE: FULL-TIME UNDERGRADUATE  

Per course - art studio  ................................................................................  55  
Per course - business  ....................................................................................  9 
Per course - ceramics & sculpture ...............................................................  85  
Per course - interior design -100 or 200 level courses ...................................  35 
Per course - interior design - 300 or 400 level courses ................................... 75  
Per course - biology (All BI courses with L notation, BI205L, 206L) ..............  60  
Per course - biology - materials intensive (BI 120L, 207L, 208L, 211L,                     
all upper division (300 & 400 level)  courses with L notation, BI495, 499) ...... 85 
Per course - chemistry –(All CH 100 level courses with L notation,  
201L,203L, 204L, 254L) ................................................................................ 60 
Per course - chemistry - materials intensive (CH323L, 324L, 334L, 362L,         
430L, 440L, CH/BC360L) .............................................................................. 85 
Per course - computer science ....................................................................  60 
Per course - forensic sciences (FS courses with L except as noted below) ..... 60 
Per course - forensic sciences - materials intensive (FS335L, 350L, 625L,  
634L, 638L, 642L, 645L) ............................................................................... 85 
Per course – physics (All 100 level courses with L notation,                                   
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PHY252L, all upper division 300 and 400 level with L notation) ..................... 60 
Per course – physics – materials intensive (PHY251L) ................................... 85 
Per course - undergraduate O&P- Education ...............................................  55  
Per course - music, art & creative movement (ED 215) ................................  25  
Per course - music, art & creative movement (ED450) .................................. 55 

LAB FEE: PART-TIME DAY UNDERGRADUATE  
 

Per course - art studio  ................................................................................  55  
Per course - ceramics & sculpture ...............................................................  85  
Per course - interior design (100 or 200 level courses)  .................................  35  
Per course - interior design (300 or 400 level courses) ................................... 75 
Per course - biology (all BI 100 level courses with L notation, BI 205L, 206L) ... 60 
Per course - biology - materials intensive (BI 201L, 207L, 208L, 211L,                     
all upper division (300 and 400 level) courses with L notation BIO495, 499) .. 85 
Per course - chemistry (all CH 100 level courses with L notation, CH 201L,     
203L, 204L, 254L) ........................................................................................ 60 
Per course - chemistry - materials intensive (CH323L, 324L, 334L,                  
CH/BC 360L, CH 362L, 430L, 440L) .............................................................. 85 
Per course - computer science ....................................................................  60  
Per course - forensic sciences (FS courses with L except as noted below) ....  60 
Per course - forensic sciences - materials intensive (FS 350L, 335L, 625L,  
634L, 638L, 642L, 645L) ............................................................................... 85 
Per course – physics (all PHY100 level courses with L notation, PHY 252L,          
all upper division 300 and 400 level with L notation) ..................................... 60 
Per course – physics – materials intensive (PHY 251L) .................................. 85 
Per course - undergraduate O&P- Education ...............................................  55  
Per course - music, art & creative movement (ED 215) ................................. 25 
Per course - music, art & creative movement (ED 450) ................................  55                     

LAB FEE: AEOP PROGRAM ONLY  
 

Per course - Art 101  ....................................................................................  36  
Per course - ceramics & sculpture ...............................................................  85  
Per course - interior design (100 or 200 level courses)  .................................  35  
Per course - interior design (300 or 400 level courses) ................................... 75 
Per course - biology (all BI 100 level courses with L notation, BI 205L, 206L) ... 60 
Per course - biology - materials intensive (BI 201L, 207L, 208L, 211L,                     
all upper division (300 and 400 level) courses with L notation BIO495, 499) .. 85 
Per course - chemistry (all CH 100 level courses with L notation, CH 201L,     
203L, 204L, 254L) ........................................................................................ 60 
Per course - chemistry - materials intensive (CH323L, 324L, 334L,                  
CH/BC 360L, CH 362L, 430L, 440L) .............................................................. 85 
Per course - computer science ....................................................................  60  
Per course - forensic sciences (FS courses with L except as noted below) ....  60 
Per course - forensic sciences - materials intensive (FS 335L, 350L, 625L,  
634L, 638L, 642L, 645L) ............................................................................... 85 
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Per course – physics – materials intensive (PHY 251L) .................................. 85 
Per course - undergraduate O&P- Education ...............................................  55  
Per course - music, art & creative movement (ED 215) ................................. 25 
 
Individualized performance courses – per credit (MU 185, 285, 385, 485,            
490 and THR 490) ...................................................................................... 192                     

EARLY ADMISSION - HIGH SCHOOL STUDENTS 

Courses at Chaminade campus - per SCH ................................................... 640 
Courses at Chaminade campus - per SCH (on space available basis) ........... 213 
Courses at Saint Louis Campus – lower division – per SCH .......................... 208 
Courses at Saint Louis Campus – upper division – per SCH ......................... 218 

APPLICATION FEE AND LATE CHARGES  

Undergraduate - Unclassified .....................................................................  25  
Undergraduate - Classified .........................................................................  50  
Web application- (apply online) ..................................................................  25  
Graduate  .................................................................................................... 50 
Late registration fee (Day students only) ..................................................  100  
Late payment fee .....................................................................................  100  

DEPOSITS  

Tuition Deposit (apply toward tuition payment) (non-refundable) .............  150  
Housing Deposit: new student (non-refundable) .......................................  300 
Housing Deposit: returning student (non-refundable) ...............................  150  
Housing Damage Deposit .........................................................................  300 

GRADUATION FEE  

Undergraduate ..........................................................................................  175  
Undergraduate with Two Degrees ............................................................  263 
Graduate ................................................................................................... 175 

TRANSCRIPTS REQUEST  

Immediately ...............................................................................................  14 
Per copy ......................................................................................................    7 

LIBRARY FEE—OVERDUE  

Per book, per day ..................................................................................... 0.25  
Per reserve item per day ........................................................................... 5.00  
Per video per day ...................................................................................... 2.00  
Un-rewound video .................................................................................... 1.00 

LIBRARY FEE—LOST ITEM  

Actual Replacement cost  ........................................................................  Cost 
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PARKING FEES  

Summer per session (car & motorcycles) ..................................................  Free  
Fall & Spring on campus/semester (car) ..................................................... 170  
Pro-rated:  August-September and January-February  100%                 
October and March - 60% rounded up to the nearest $5 ............................  100  
November and April - 30% rounded up to the nearest $5 .............................  50  
Fall & Spring on campus & residence hall-off-campus/semester (car) ........  230    
Pro-rated:  August-September and January-February  100% 
October and March - 60% rounded up to the nearest $5 ............................  140                      
November and April - 30% rounded up to the nearest $5 .............................  70 
Fall & Spring on campus/semester (motorcycles) ........................................  55 
Fall & Spring residence hall-off-campus/semester (motorcycles) .................  55 
Fall & Spring on campus & res hall-off-campus/semester (motorcycles) ....... 90 

 

WITHDRAWAL REFUND POLICY

 

DAY UNDERGRADUATE PROGRAM WITHDRAWAL 
 

Prior to the first day of the semester ....................................................... 100% 
During the add/drop period

*
 ..................................................................... 75% 

During the 2nd week of instruction ........................................................... 50% 
During the 3rd week of instruction ............................................................ 25% 
Thereafter  ..................................................................................... no refunds  

AEOP WITHDRAWAL 
 

Prior to the first day of the semester ....................................................... 100% 
During the add/drop period

*
 ..................................................................... 75% 

During the 2nd week of instruction ........................................................... 25% 
Thereafter  ..................................................................................... no refunds  

ADULT EVENING, ONLINE & GRADUATE PROGRAMS 

WITHDRAWAL 
 

Prior to the first day of instruction .......................................................... 100%   
During the add/drop period

*
 ..................................................................... 75%   

During the 2nd week of instruction ........................................................... 25%   
Thereafter .....................................................................................  no refunds 
 
 
 
  

*  The add/drop period is posted in the schedule for each term. Fees are not refundable. 

Exceptions to the withdrawal credit policy are made for first semester freshmen 
according to Federal regulations. 
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DEFINITION OF FULL-TIME TUITION 
  

Students who have paid full-time tuition for fall and spring semester 
may enroll in a combination of day, evening, or weekend classes. Full-
time tuition for the fall semester will cover enrollments in the fall day 
term, the fall evening interim term and the fall evening term. Full-time 
tuition for the spring semester will cover enrollments for the spring day 
term and winter evening term.  

Students taking 12 to 19 semester hours of course work in the day 
session or any combination of day, evening and Internet courses, in the 
above listed terms, will pay full-time tuition.  

Under this policy, students may add evening or interim classes during 
the registration periods applicable to each term. More than 19 semester 
hours of concurrent enrollment must have the approval of the academic 
advisor and the Division Chair. Approval is rarely granted. 
Undergraduate students taking an excess of 19 semester hours in a 
given term will be charged part-time credit hour rate for all credit hours 
in excess of 19 hours. 

PAYMENT POLICY FOR DAY STUDENTS  

 
Chaminade University requires that all semester charges be settled in 
full by the first day of classes.  A student’s housing assignment may be 
subject to cancellation due to outstanding charges. Tuition payment 
plans are available for day students who would like to spread their 
tuition payments over several months.  Participation in this plan 
includes a non-refundable participation fee of $75.00 that will be 
immediately assessed to the plan holder upon initiation.  

 


